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Author and Subject Entries 


A 


ABARBANELL, Frank ' 
Teach bookkeeping by asking questions. Bal 
Sheet 47: 297-98, 335 Mr 
ABERLE, John W. 
See Sielaff, Theodore J. 
ABICHT, Sister M. Rita Jeanne 
Relative effects of studying spelling kines- 
thetically through the medium of the tvype- 
writer. University of North Dakota, M.A. 
thesis *65 
ACCOUNTING 
Accounting and dimensions of change. Rob- 
ert G. Stevens. Bus Perspectives 2: 4-6 
Spring 
Accounting as a career. David J. Boyd. 
MBEA News Bul 31: 6-7 O 
Accounting, data processing, and the psy- 
chology of learning. Bryce W. Yourd. Bal 
Sheet 47: 388-93 My 
Accounting: it all started with what’s-his- 
ame Robert S. Ghent. Bus Ed World 46: 
e 
The changing field of internal accounting with 
particular reference to the impact of auto- 
matic data processing, 1954 to the present. 
Bernard Newman. New York University, 
Ph.D. thesis 
College accounting: intermediate/advanced. 
Horace R. Brock, Charles E. Palmer, and 
Fred C. Archer. Gregg. 726 p $9.75 
Current reading. See issues J Accy 
Education and professional training. Guy W. 
Trump. See issues J Accy 
The education of a certified public account- 
ant. Robert L. Williams. MBEA News Bul 
31: 10-11 F 
Essentials of accounting, rev. ed. Robert L. 
Dixon, Samuel R. Hepworth, and William 
A. Patton, Jr. Macmillan. 757 p $8.95 
Fundamental accounting principles, 4th ed. 
William W. Pyle and John Arch White. 
Irwin. 800 p $8.50 
Horizons for a profession: the common body 
of knowledge for CPAs. Robert H. Roy 
and James H. MacNeill. J Accy 122: 38-50 
S 


“How” versus “why” when teaching account- 
ing. Vernon A. Musselman. Bus Ed Forum 
20: 23, 27 F 

Improving accounting instruction. A. T. Ma- 
linosky. J Accy 122: 84-86 S 

Improving instruction in bookkeeping through 
the visual dimension of accounting instruc- 
tion. Frank L. McCormick. Bus Ed Forum 
21: 7-9 D 

An instruction manual for a course of study 
in punched card machine accounting. Rob- 


ert Ripley. San Diego State College, M.S. 
thesis °65 


Let’s sit in while they shoot a film on auto- 
mated accounting. Bus Ed World 47: 27, 
33 O 

Manual for machine accounting. Ted D. 
Carr. Am Voc J 41: 23, 40S 

Personality characteristics and other factors 
as predictors in achievement in college 
elementary accounting. Harold L. Cannon. 
J Bus Ed 41: 338 My 

Practitioners forum. Marvin L. Stone. See 
issues J Accy 

The propagation of homo accountini. Don T. 
De Coster. Coll N & V 20: 11-14 D 

Quickie quiz—accounting. Kathleen Braun. 
Sec 26: 37 S 

Recent trends in accounting and the extent to 
which they are reflected in current high 
school bookkeeping textbooks. Katherine 
Fancher. University of Tennessee, M.S. 
thesis 65; N Bus Ed Q 35: 220 

Results of a questionnaire survey sent to ac- 
counting graduates of the jiniversity of 
Massachusetts. Robert W. Lentilhon. Coll 
N & V 19: 15-16 Mr 

The selection and placement procedures of 
college graduates for accounting positions. 
Albert J. Cichon. Columbia University, 
Ed.D. thesis 

The status of visual instruction materials and 
methods in the teaching of accounting in 
junior colleges, with implications for im- 
provement of instruction. Frank Lee Mc- 
Cormick. University of Iowa, Ph.D. thesis 
65 


Tax clinic. J. S. Seidman. See issues J Accy 

The use of data processing in the account- 
ant’s office. Todd S. Lundy. J Accy 121: 
33-42 Mr 

The utilization of accounting machines in 
accounting procedures in Knoxville, Ten- 
nessee. Jerrie Giffin. University of Tennes- 
see, Ed.D. thesis 65 

What the computer means to the accounting 
profession. Edwin T. Boyle. J Accy 121: 
56-67 Ja 

ADAMS, James M., Jr. 

Impact of automation: cooperative training. 

Am Sch Bd J 152: 28-30 F 
ADAMS, Kendall A. 

Mass retailing and the owner-managed store. 

Bus Perspectives 2: 14-16 Winter 
ADAMSON, Douglas T. 

Where data processing fits into bookkeeping. 

Bus Ed Forum 20: 25, 32 Ja 
ADKINS, Dorothy M. 

An analysis of student achievement in pro- 
grammed business English in selected busi- 
ness schools and junior colleges. Virginia 
Polytechnic Institute, M.S. thesis *65 

ADMINISTRATION and supervision 

Administration and supervision of business 
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ADMINISTRATION and supervision (continued) 


education. Eastern Business Teachers As- 
sociation Yearbook, Vol. 39. William M. 
Polishook, ed. New York University Cam- 
pus Store, 18 Washington Place, New 
York, 10003. 298 p $5 

Administrative aspects of hiring business 
teachers. John C. Roman. N Bus Ed Q 34: 
8-12 My 

Dutesiien | practices. Robert S. Ghent. EBTA 
Y 39: 132-36 

Business education area coordinators in Penn- 
sylvania. Larry R. Fiber. Bus Ed Observer 
38: 22-23 Winter 

The city supervisory services for business ed- 
ucation. Ray L. Clippinger. EBTA Y 39: 
67-76 

Critical requirements for an effective state 
consultant of business education as deter- 
mined by analysis of critical incidents. 
James W. Smith, Jr. Colorado State Col- 
lege, Ed.D. thesis 65 

Evaluation of business teachers in the skill 
areas. Leonard J. West. N Bus Ed Q 34: 
20-25 My 

Evaluation of teachers in the socio-economic 
business area. Wanda Blockhus. N Bus Ed 
Q 34: 26-33 My 

Every business teacher is a business super- 
visor. Robert F. Oravetz. Bal Sheet 47: 
209-11 Ja 

From the state supervisor's corner. R. D. 
Balthaser. Ohio Bus Tchr 26: 8-11 Ap 

New requirements for administrative-super- 
visory certification. Bernard A. Shilt. Sin- 
cerely Yours 21: 3-4 N 

Principles of educational administration. 
Adolph J. Koenig. EBTA Y 39: 1-22 

The role of the department chairman. Merrill 
B. Kalb. EBTA Y 39: 109-15 

The role of the school administrator in edu- 
cational research. Leonard J. West. EBTA 
Y 39: 23-32 

Selection of textbooks. 
EBTA Y 39: 137-44 

The state consultant in business education. 
R. F. Kozelka. EBTA Y 39: 60-66 

State department of education responsibilities 
relative to business education certification. 
William Selden. N Bus Ed Q 34: 5-7 My 

Supervision—facts and fancies. Arthur Allee. 
N Bus Ed Q 34: 13-19 My 

U. S. office of education, division of voca- 
tional and technical education. Bus Ed 
Forum 20: 20-22, 33 Ja 


Hannah B. Joseph. 


ADMINISTRATIVE management society 


AMS assists in office career guidance. B. L. 
Keeling. Am Voc J 41: 32-33 My 


ADULT education 


Adult education 
pass 30: 3,9 Ap 

Adult education programs. 
NBEA Y 4: 134-40 

Adult programs of business education in In- 
diana secondary schools. Bruce C. Shank 
and others. Ball State J 37: 5-7, 18 My 
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Robert Finch. 
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Adults in business education. Olga Kusie. Bal 
Sheet 47: 351-52, 384 Ap 

Checklist for the program coordinator. Ken- 
neth Ertel. Am Voc J 41: 22-23 Mr 

Meet the needs of adult education—espe- 
cially, the returning secretary. Paul E. Mc- 
Inturff. J Bus Ed 42: 97-98 D 

Tucson store pioneers adult DE. Chester L. 
Sheaffer. Am Voc J 41: 49 O 

ADVERTISING 

The advertising course: head in the clouds or 
feet on the ground? Noel P. Laird. EBTA 
J 4: 63-64, 72 Spring 

A unit on newspaper advertising. Violet An- 
derson. Arizona State University, M.S. 
thesis °65 

AGNEW, Peter L. and Phillip S. Atkinson 
Medical office practice. South-Western. 48 p 

$3.60 

James R. Meehan, and Mary Ellen Oliverio 

Secretarial office practice, 7th ed. South-West- 
ern. 624 p $4.80 

AITKEN, Evelyn S. 

Production typewriting—the easy way. 

Ed Forum 21: 18-19 D 
ALEXANDER, Albert 

Economic education in the New York city 
schools. Nat Assn Sec Sch Prin Bul 49: 
106-15 N ’65 

ALEXANDER, Arthelia V. 

Opportunities and practices in the keypunch 

field. Bus Ed World 47: 38-42 O 
ALLEE, Arthur 

Supervision—facts and fancies. N Bus Ed Q 

34: 13-19 My 
ALLEN, G. R. 

First report on findings of study of systems 
education in the United States. Data Proc- 
essor 6: 1-3 My 

ALLEN, H. M. 

A plan for the ideal office practice room. Bal 

Sheet 47: 394-95, 432 My 
ALMON, Clopper 

American economy to 1975. Harper & Row. 

224 p $9.50 
ANDERSEN, Mary Jane 

Integrating office automation into high school 
business classes. Mankato State College, 
M.S. thesis ’65; N Bus Ed Q 35:50 

ANDERSON, Audrey A. 

A study of the two-year secretarial program 
at Northern Illinois university, 1961-1963. 
Northern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 5-6 O 

ANDERSON, Eskil L. 
In the cause of business education. Kansas 
Bus Tchr 19: 16-17 Mr 
ANDERSON, Melvin S. 
Rejectmanship. Bus Ed J 13: 3, 21 Spring 
ANDERSON, Ronald A. 

Government and business, 

Western. 726 p $8.50 
ANDERSON, Ruth I. 

Application of research findings in business 
education. N Bus Ed Q 35: 85-96 D 

Quickie quiz—secretarial procedures. Sec 26: 
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To Professional Writing in 1966 


31 A 
Teuarie suggestions for the teaching of 
clerical practice. Bus Ed Forum 20: 22, 24 
Mr 
and Margaret H, Johnson 

Standardized production typewriting tests. 
Bus Ed World 47: 19-21 N; 17-19 D 

ANDERSON, Sewell S. 

An evaluation of detection methods used to 
reduce shoplifting in six supermarkets in 
Emporia, Kansas. Kansas State Teachers 
College (Emporia), M.S. thesis ’65 

ANDERSON, Violet 

A unit on newspaper advertising. Arizona 

State University, M.S. thesis *65 
ANNUNZIATA, Anthony 

A study of sales credit charges in metropoli- 
tan New Haven, Connecticut. Central Con- 
necticut State College, M.S. thesis ’65 

ARCHER, Fred C. 

Blast those excuses! Bus Tchr 44: 10-11 N-D 

Efficiency includes timing. Bus Tchr 43: 5 
Ja-F 

Getting a good start on a day’s work. Bus 
Tchr 44: 8 S-O 

There must be a way—there HAS to be! Bus 
Tchr 43: 15-16 Mr-Ap 

What is your ZQ? (zip quotient) Bus Tchr 
43: 13-14 My-Je 

See Brock, Horace R. 

ARCHER, Jack 

Business tells teachers its needs. Calif Bus Ed 

J 1: 26 Je 
ARCHER, Stephen H. and Charles A. D’Am- 
brosio 

Business finance: theory and management. 
Macmillan. 569 p $8.50 

AREL, Dorothy A. 

It’s two weeks before Christmas! Typ News 

1, 3 Fall 
ARENSMAN, Ray W. 

Business education retools for change. NBEA 

Y 4: 303-309 
ARITHMETIC, business 

Analysis of word problem errors most fre- 
quently encountered in tenth-grade busi- 
ness mathematics. Jacob Carlton. Univer- 
sity of Georgia, M.Ed. thesis ’65 

Business arithmetic . . . on television. L. 
Wayne Gnadt. J Bus Ed 41: 327-28 My 

Business mathematics for colleges, Sth ed. 
Louis A. Rice, Alfred C. Boyd, and F. 
Blair Mayne. South-Western. 240 p $3.08 

Business mathematics should stay. Vincent J. 
Meyers. Bal Sheet 48: 22, 48 S 

Communication and computational skills plus 
economic ideas are taught in junior high 
school. B. Bertha Wakin. NBEA Y 4: 
253-58 

The development and experimental trial of 
auto-instructional material in teaching bus- 
iness mathematics. LeRoy J. Goodenough. 
University of Minnesota, M.A. thesis ’65 

A diagnostic evaluation of math proficiency 
of Brigham Young University office ma- 
chine students. Betty H. Helquist. Brigham 
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Young University, M.S. thesis 65; N Bus 
Ed Q 35: 310 

The effect of home study on achievement in 
business arithmetic. William L. Bower. 
Bloomsburg State College, M.Ed. thesis 
65 


An experiment in programmed learning in 
business mathematics at East Tennessee 
State University. George Myers. University 
of Tennessee, Ed.D. thesis 65; N Bus Ed Q 
35: 42-43 O: J Bus Ed 42: 120 D 

Experimental study to determine the effec- 
tiveness of various drill patterns in business 
mathematics-general mathematics instruc- 
tion. Robert F. Oravetz. University of Pitts- 
burgh, Ph.D. thesis 

Is homework really necessary? Lee Beau- 
mont. Bal Sheet 48: 19-21 S 

Mathematics preparation of business teach- 
ers. Sister Marion Beiter. J Bus Ed 41: 
199-200 F 

The metric system and the business teacher. 
— L. Hyek. Bus Ed World 46: 16-17 


e 

The performance of programmed business 
mathematics with selected high school stu- 
dents. Margaret H. McNutt. Virginia Poly- 
technic Institute, M.S. thesis ’65 

A study of business arithmetic achievement 
in selected grades of 9 to 12. Harry T. 
Gamble. Temple University, Ed.D. thesis 
65; N Bus Ed Q 35: 24-25 O 

A study to determine the value of a course in 
beginning bookkeeping as a medium for 
raising the level of proficiency in arith- 
metical computations. Kenneth L. Crab- 
tree. Southern [Illinois University, MS. 
thesis "65; N Bus Ed Q 35: 150 

Understanding division of fractions. Nicholas 
J. Cornelia. J Bus Ed 41: 157-58 Ja 

What’s new business mathematics teacher? 
Harry Lewis. Bus Tchr 44: 6-8 N-D 

ARMSTRONG, D. E. 
be Ae: of a curriculum. Coll N & V 
: 7- r ) 
ARMSTRONG, David T. | 

This computer “package” is an educational 

tool. Bus Ed World 46: 20-21 Ja 
ARNOLD, Robert R., Harold C. Hill, and Aylmer 
V. Nichols 
Introduction to data processing. Wiley. 326 
p $6.95 
ASHBY. Eric 
—— in man. Cath Bus Ed R 18: 14-23 
a 
ASHWORTH, Martha S. 

Follow-up of Grossmont college secretarial 
students as a basis for curriculum modifi- 
cation. San Diego State College MS. 
thesis °65 

ASSOCIATIONS 

An analysis of the Minnesota business edu- 
cation association. Arlene M. Benson. St. 
Cloud State College, M.S. thesis ’65 

Are we communicating with you? Let us 
know! Harry Huffman. Bus Ed Forum 20: 
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ASSOCIATIONS (continued) 

40 Ja 

A brief look inside the national business edu- 
cation association. Bus Ed Forum 20: 
27-28, 32 My 

Business teachers association of New York 
state constitution. Sincerely Yours 21: 
9-10 N 

A challenge to think broadly and deeply. 
Victoria Daily. Kansas Bus Tchr 19: 9 Mr 

History and contributions of the national 
business education association, divisions, 
and subdivisions. Max R. Carrington. Col- 
orado State College, Ed.D. thesis 

MBEA (Michigan business education asso- 
ciation) from birth to 1940. Elsie Freitag. 
MBEA News Bul 31: 5-6 O 

Professional organizations help to meet 
change. Paul F. Muse. NBEA Y 4: 295- 
302 


Roster of NABTE-member schools and rep- 
resentatives. N Bus Ed Q 35: 97-101 D 
ATELLA, John T. 
Practice sets simulate office typing. Typ News 
36: 1, 6 Spring 
ATKINSON, Phillip S. 
See Agnew, Peter L. 
ATWOOD, Illa W. 
General business for the college-bound stu- 
dent. Bus Ed Forum 21: 21 D 
AUDIO-VISUAL aids 
An analysis of teaching intermediate short- 
hand at Brigham Young University with 
taped instruction. Helen J. Tingey. Brig- 
ham Young University, M.S. thesis 65; N 
Bus Ed Q 35: 60-61 O 
Audio-visual aids. See issues Bal Sheet 
Effectiveness of overhead projectors. Morris 
Miller and Jerome Colligan. Delta Pi Ep- 
silon J 9: 25-29 N 
An experimental study to evaluate the use of 
a multiple-channel dictation system in 
shorthand. Ruth M. Dittes. University of 
Colorado, M.B.E. thesis ’65 
Improving instruction in bookkeeping 
through the visual dimension of account- 
ing instruction. Frank L. McCormick. Bus 
Ed Forum 21: 7-9 D 
Let’s sit in while they shoot a film on auto- 
— accounting. Bus Ed World 47: 27, 


Overhead _ transparencies maximize book- 
keeping agi accounting instruction. Dean 
Clayton and, Ray Stearns. J Bus Ed 41: 
161-63 Ja ~. 

A slide sound presentation for promoting 
cooperative DE. Robert Painter. AM Voc 
J 41: 35-37 Ap 

The status of visual instruction materials and 
methods in the teaching of accounting in 
junior colleges, with implications for im- 
provement of instruction. Frank Lee Mc- 
Cormick. University of lowa, Ph.D. thesis 
"65 , 

A study of the progress of students taught 

with taped dictation as compared to teach- 





Business Education Index 


er dictation in beginning Gregg shorthand. 
Robert D. Edwards. Bloomsburg State Col- 
lege, M.Ed. thesis *65 

A survey of audio-visual aids, their use and 
effectiveness in business education in se- 
lected Wisconsin secondary schools. Irene 
K. Silverwood. University of Wisconsin, 
M.S. thesis °65; N Bus Ed Q 35: 51-52 O 

Take advantage of the wonderful world of 
transparencies. Helen S. Cloyd. Bus Ed 
World 46: 19, 37 Ja 

Teaching machine transcription with the 
overhead projector. Otto Santos, Jr. Ohio 
Bus Tchr 26: 63, 84 Ap 

Tested techniques in the use of the overhead 
projector for teaching of bookkeeping. 
Morris Miller. BEA Y 26: 93-103 

Use typewriting recordings. Alan C. Lloyd. 
Bus Tchr 44: 10-11 S-O 

Using the skill builder controlled reader in 
second year typewriting. Jo Ann Henning- 
ton. Arizona State University, M.B.A 
thesis °65 

“—— aids worth seeing. See issues Coll N 

Visual materials in office systems and proce- 
dures for high school beginning book- 
keeping classes. Jeffrey R. Stewart, Jr. New 
York University, Ed.D. thesis °65; J Bus 
Ed 42: 75 N 

AUSTIN, Charles O., Jr. 
See Jones, Lyle E. 
AUSTIN, Ronald L. 

Understanding the use of complements in 

Office practice. J Bus Ed 41: 285-86 Ap 
B 


BABIGIAN, G. R. 

What to check before you buy E.D.P. equip- 

ment. Nations Schools 78: 72-73 S 
BACH, George L. 

E@nomics: an introduction to analysis and 
policy, 5th ed. Prentice-Hall. 816 p $8.95 
and Phillip Saunders 

The attack on economic illiteracy. Calif Bus 
Ed J 1: 9-13 Je 

BACHMAN, Jerald G. and Arnold S. Tannenbaum 

The control-satisfaction relationship across 
varied areas of experience. Delta Pi Ep- 
silon J 8: 16-25 My 

BACON, Dorothy 

ABC’s for the beginning business teacher. 

Bus Ed World 47: 8-10, 55S 
BAHMEIER, Carl E., Jr. 

A success story—and the story behind it. 

Calif Bus Ed J 2: 16-19 O 
BAHR, Gladys 

All students need education in economics. 
Am Sch Bd J 152: 42-43 F; Cath Sch J 
66: 47-48 Je 

BAILEY, Rubelia J. 

The relationship of educational background, 
socio-economic status, level of aspiration, 
and intelligence to success in business edu- 
cation. Temple University, Ed.D. thesis 

65; N Bus Ed Q 35: 6-70 
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BAKER, Charles V. 

The development of a brochure on a high 
school business education program. Uni- 
versity of Wisconsin, M.S. thesis, °65; N 
Bus Ed Q 35;70 

BAKER, William H. 

Good students—a continuing quest. Coll N 

& V 19:-13-16 My 
BALSLEY, lrol W, 

Some suggestions for achieving office prac- 
tice objectives in advanced typewriting. 
Bal Sheet 48: 148-51 D 

Transcription in the modern office. Cath Bus 
Ed R 17: 35-43 Spring 

BALTHASER, R. D. 

From the state supervisor’s corner. Ohio Bus 

Tchr 26: 8-11 Ap 
BALTOR. Nathan 

Tested motivating devices in teaching type- 

writing. BEA Y 26: 59-62 
BANGS, F. Kendrick 

Business education as prevocational prepara- 
tion. NBEA Y 4: 267-77 

Curricular implications of automated data 
processing for educational institutions. 
Delta Pi Epsilon J 8: 1-14 F 

BARBER, Mary Mears 

Keep the carriage moving. J Bus Ed 42: 

26-27 O 
BARBOUR, Charles S. 

An eclectic approach to business education— 
or who is an expert? Ohio Bus Tchr 26: 
24-31 Ap 

BARBOUR. Edna 

Evaluation of business teachers by students 

—PRO. N Bus Ed Q 34: 34-38 My 
BARKER, Phvilis Ann — 

A study of errors by taxpayers on federal in- 
come tax returns with implications for 
instruction. Northern Illinois University, 
Ed.D. thesis 

BARKLEY, Joseph R. 
Business and office education in Florida. Bus 
Ed Forum 20: 17-18 Ja 
BARON, Harold 
The holding power of business education. Bal 
Sheet 47: 291 Mr 
and Solomon C. Steinfeld 

Tested techniques in the teaching of record 

keeping. BEA Y 26: 133-38 
BARRETT; A. L. 

Undergraduate economic education. Journal 

of General Ed 18: 40-49 Ap 
BARTON, Ruth L. 

An analysis of sentence openers used in ex- 
pository business communication. Virginia 
Polytechnic Institute, M.S. thesis °65 

BASHAW, Darwin B 

Utilization of programmed instruction in 
teaching beginning Gregg shorthand. Vir- 
ginia Polytechnic Institute, M.S. thesis ’65 

BASIC business education 

All students need education in economics. 
Gladys Bahr. Am Sch Bd J 152: 42-43 F; 
Cath Sch J 66: 47-48 Je 

American business: its functions and respon- 
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sibilities—how businesses in Bend serve 
the family. Bus Ed Forum 21: 31-32 D 

An analysis and synthesis of research find- 
ings pertaining to general business. Lester 
I. Sluder, J Bus Ed 41: 297 Ap 

Application of the principles of programed 
instruction to the CBA (California Bank- 
ers Association) unit on banking. Robert 
J. Esperanza. San Jose State College, M.A. 
thesis, 65; N Bus Ed Q 35: 21 0 

Bank reconciliation made easy. Kathryn M. 
Lynch. Bal Sheet 48: 55-58 O 

Basic business education in the common- 
wealth of Kentucky. David C. McMurtry. 
Indiana University, Ed.D. thesis 

Capitalize on student experiences in teaching 
basic business. John M. Johns. Bus Ed 
Forum 20: 29-30 Ap 

The case method in general business subjects. 
John E. Binnion. Bus Ed Forum 20: 27, 
31 Ja 

Changes in social security. Roy L. Swift. Sec 
26: 14-15 Mr 

Classroom capitalists. Peter Yacyk. EBTA J 
5: 34-35 Fall 

Concepts of public finance in basic business. 
Robert W. Jefferson. Bus Ed Forum 20: 
24, 27 F 

Credit unions and wise money management. 
K. F. Seitz. Ohio Schools 44: 41-42 Ja; 
Pennsylvania School Journal 114: 227 Ja 

Determining the practicality of student inter- 
est as a basis for the selection of units of 
study in general business. Barbara Hill. 
University of Georgia, M.Ed. thesis 65 

Developing economic concepts through gen- 
eral business. Ray G. Price. Bus Tchr 43: 
8 My-Je; 44: 13, 19 S-O 

Economic education experiences of enter- 
prising teachers, vol. three. Jere W. Clark, 
ed. Joint Council on Economic Education, 
1212 Avenue of the Americas, New York, 
New York 10036. 104 p $1 

Economic education in Idaho public high 
schools. Vern R. Thomas. J Bus Ed 41: 
159-60 Ja 

The effect of the local property tax on edu- 
cation in Connecticut communities. James 
F. D’Angelo. University of Connecticut, 
Ph.D. thesis 

The emerging role of general business. Louis 
C. Nanassy. Calif Bus Ed J 1: 6-8 Je 

An evaluation of secondary school business 
textbook coverage of money management. 
Evelyn Brunson. J Bus Ed 41: 296 Ap 

An experimental study at Central high 
school, St. Louis, Missouri, to determine 
some positive steps that can be taken to 
make general business more useful and in- 
teresting. Janelle H. Warren. Southern II- 
linois University, M.S. thesis °65; N Bus 
Ed Q 35: 62 O 

Family finance education—scope and struc- 
ture. Helen M. Thal. Topics 15: 1-3 Spring 

Financial know-how: what the high school 
student should know—reexamined. Ralph 
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BASIC business education (continued) 


E. Toler. Ball State J 38: 5-7, 18 N 

A first—general business. Carol R. Murphy. 
Sincerely Yours 20: 3 Mr 

Forces affecting the future of basic business. 
Clarence Maze, Jr. Bus Ed Forum 21: 
23-24 O 

General business, 9th ed. Ernest H. Crabbe, 
S. Joseph DeBrum, and Peter G. Haines. 
South-Western. 640 p $4.80 

General business for everyday living, 3rd ed. 
Ray G. Price, Vernon A. Musselman, J. 
Curtis Hall, and Edwin E. Weeks, Jr. 
Gregg. 500 p $5.84 

General business for the college-bound stu- 
dent. Illa W. Atwood. Bus Ed Forum 21: 
21D 

Go-go girls and general business. 
Fox. MBEA News Bul 31: 11 O 

A guide to the teaching of business-economic 
understandings in grades eight through 
twelve: a textbook supplement integrating 
biblical principles for use in Christian 
schools. Harold R. Steinhauser. J Bus Ed 
41: 207 F; N Bus Ed Q 35: 57-58 O 

Handling individual differences in general 
business. Charles M. Fancher. Bus Ed For- 
um 21: 21-22 N 

Income tax procedure, 1966. James B. Bower 
and others. South-Western. 296 p $4.96 

Insurance facts, 1966. Insurance Information 
Institute, 110 William Street, New York, 
New York 10038. 63 p Free 

Integration of theoretical economic concepts 
in the general business course. Barry A. 
Smith. San Francisco State College, M.A. 
thesis 65 

Introductory business practice. Noble Fritz. 
Gregg. Kit $2.96 

Let’s open career avenues for our basic busi- 
ness class. Robert S. Driska. Bus Ed For- 
um 20: 21, 25 M 

Life insurance fact book, 1966. Institute of 
Life Insurance, 277 Park Avenue, New 
York, New York 10017. 127 p Free 

Money management’ understandings of 
twelfth-grade students in Coshocton city 
and county high schools. Nadine McFar- 
land. Ohio State University, M.A. thesis 
65 

Mutual fund fact book, 1966. Investment 
Company Institute, 61 Broadway, New 
York, New York 10006. 96 p Free 

1966 source book of health insurance data. 
Institute of Life Insurance, 277 Park Ave- 
nue, New York, New York 10017. 88 p 
Free 

None can deny it—but so many do. Neil A. 
Gaston. Bal Sheet 48: 107-108 N 

Perspective for business education—a view- 
_ Lohnie J. Boggs. Bal Sheet 48: 62-63 
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The play’s the thing. Raymond T. Ruff. J 
Bus Ed 41: 287-88 Ap 


Put ZIP in your mail. Sec 26: 20-21, 26 Mr 
The role of money—this poster can help to 
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build concepts about money. Dennis W. 
Cambier. Bus Ed World 46: 27, 55 My 
Savings and investment concepts for con- 
sumers. Robert W. Jefferson. Bus Ed 
World 46: 13, 30 Je 

Show students the reality of realty. Walter L. 
Blackledge and Ethel L. Blackledge. Bus 
Ed World 46: 13-15 Ja 

Some factors related to achievement of per- 
sonal-business knowledges and understand- 
ings of high school students. Robert Peters. 
University of Minnesota, Ph.D. thesis ’65 

Some thoughts on basic business. Bill G. 
Rainey. Cath Bus Ed R 17: 44-49 Spring 

A study of errors by taxpayers on federal in- 
come tax returns with implications for in- 
struction. Phyllis Ann Barker. Northern 
Illinois University, Ed.D. thesis 

A study of personal investment information 
at the secondary school level. Peter Yacyk. 
J Bus Ed 41: 207 F; N Bus Ed Q 35: 640 

A success story—and the story behind it. 
Carl E. Bahmeier, Jr. Calif Bus Ed J 2: 
16-19 O 

A survey to determine economic and basic 
business courses currently taught in the 
state of Virginia and the formal economic 
preparation of the teachers of these 
courses. Marla J. Jordan. University of 
Wisconsin, M.S. thesis 65; N Bus Ed Q 
35: 33-34 O 

Teaching business principles by the case 
study method. Morton Tener. EBTA J 5: 
12-14 Fall 

Techniques in the teaching of junior business 
training. Arthur Hertzfeld. BEA Y 26 
66-75 

Teens seen as earnest earners. Topics 15: 8 
Spring 

Teletraining for business studies. American 
Telephone and Telegraph Company. 120 p 
Free 

Try this project in general business class on a 
“frustrating Friday.” Caroline J. Beckner. 
Bus Ed World 46: 14 My 

“Unionizing” a general business class. Bill E. 
Mayes. J Bus Ed 42: 21-22 O 

Use the corporation annual report as a teach- 
ing tool. George J. Petrello. Bus Ed World 
47: 11,42 D 

What high School students should know about 
investments. Peter Yacyk. Bal Sheet 48: 
116-18 N 

The what in general business may be more 
important than the how. J. Curtis Hall. Bus 
Ed Forum 20: 4, 12 Mr 

What should be taught in general business 
about marketing. Edward T. Ferguson, Jr. 
Bus Ed Forum 20: 9-10 Mr 

What should be taught in general business 
about measuring the performance of our 
economy. Richard D. Brown. Bus Ed For- 
um 20: 13-14, 18 Mr 

What should be taught in general business 
about the non-revenue functions of taxes. 
B. Roland Freasier, Jr. Bus Ed Forum 20: 
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11-12 Mr 
What should be taught in general business 
about the role of labor in our economic 
system. Don L. Crawford. Bus Ed Forum 
20: 7-9 Mr 
What should be taught in general business 
about the role of the consumer in our 
economy. R. Pierce Lumpkin. Bus Ed For- 
um 20: 5-7, 25 Mr 
Work out your own sequence in general busi- 
ness. Anne Demarais. Bus Ed World 47: 
24-26 O 
Young adults—the threshold years. Topics 
15: 4-7 Spring 
BATY, Wayne M. 
English for business. Wadsworth. 350 p $4.50 
BAUMAN, Alfred L., Jr. 
oe < world of work. NBEA Y 4: 
1- 
BAUMGARDNER, Sister Mary Barnabas 
A comparison of the vocational shorthand 
prognostic techniques used by guidance 
counselors in the secondary schools of 
Toledo, Ohio, with those suggested by 
business education leaders. Catholic Uni- 
versity, M.A. thesis 65; N Bus Ed Q 35: 
52 O 
BAYER, Theodore 
The supervision of student teachers. EBTA Y 
39: 213-21 
BEARD, Brenda 
Development and evaluation of taped pro- 
grammed instruction in seven basic opera- 
tions of the Marchant automatic rotary 
calculator. University of Tennessee, M.S. 
thesis 65; N Bus Ed Q 35: 7-8 O 
BEAUMONT, John A. 
The vocational teacher: key to sound educa- 
tion. Am Voc J 41: 18-19 S 
BEAUMONT, Lee R. 
Is —. really necessary? Bal Sheet 48: 
19- 
The use of special drills in developing basic 
typing skill. Bal Sheet 48: 152-55 D 
BECK, Esther 
Planning for new teaching ideas. Ball State J 
38: 8-9, 18 N 
BECKER, Herbert L. 
Tested techniques in developing speed and 
accuracy in typewriting. BEA Y 26: 55-58 
BECKNER, Caroline J. 
Try this project in general business class on a 
“frustrating Friday.” Bus Ed World 46: 
14M 


y 
BEDDOWS, Hal 

Introduction ‘to data processing and com- 

puters. Data Processor 6: 6-7 Mr 
BEDNAR, Walter J. 

Comparison of reinforced learning system 
and traditional teaching in basic IBM key- 
punch operation to determine achievement 
differences in knowledge levels. Blooms- 
burg State College, M.Ed. thesis ’65 

BEEDE, Ruth C. 

More secretarial bulletin boards. Bus Ed 

World 46: 27 Je 


BEISTLE, James H., 

A study of the business education program 
in the small high schools of Wisconsin, 
1964-1965. University of Wisconsin, M.S. 
thesis 65; N Bus Ed Q 35: 8 O 

BEITER, Sister Marion 

Mathematics preparation of business teachers. 

J Bus Ed 41: 199-200 F 
BELDIN, Russell C. 

A survey of business firms in Sioux Falls, 
South Dakota, to determine employment 
standards for beginning typists. Mankato 
State 4 ae M.S. thesis 65; N Bus Ed Q 
35: 


BELL, Robert P. 

State plan for vocational education gets ap- 

proval. Ball State J 37: 3-5 F 
BENNETT, Carroll L. 

Consensus concerning the teaching of type- 

writing ~ midwestern USA. Bus Ed Forum 
1: 11 
BENSON, Arlene M. 

An analysis of the Minnesota business educa- 
tion association. St. Cloud State College, 
MS. thesis °65 

BERRY, Delia E. 

A personal code of business ethics. Atlanta 

Econ Rev 16: 23 § 
BERRY, E. 

Economic education in the East-West ex- 
pressway; project developed by fourth- 
and fifth-grade students. Childhood Ed 42: 
498-99 Ap 

BEVER, Helen and Sharon Knight 

Typewriting—a motivational study. Typ News 

36: 1, 4 Spring 
BIBLIOGRAPHY 

Articles worth reading. See issues Data Proc- 
essor 

Bibliography for a graduate course in busi- 
My communication. ABWA Bul 30: 11-27 


Biblidgraphy of works related to a theory of 
interpersonal communication. Frank E. 
_— J Bus Communication 3: 43-51 

r 

Book reviews. Norman G. Shidle. See issues 
J Bus Communication 

Book reviews. See issues ABWA Bul 

Book reviews. See issues Am Voc J 

Book reviews. See issues Data Processor 

The book shelf. See i issues Compass 

The book shelf. See issues J Bus Ed 

Books worth reading. See issues Data Proc- 
essor 

Bookshelf. See issues Today’s Sec 

Business education index — 1965. Louis C. 
Nanassy. Gregg. 70 p $2 

Current reading. See issues J Accy 

If I were a business educator, what would I 
read? Felix E. Hirsch. Bus Ed Observer 
38: 10-12 Winter 

Literature worth reading. See issues Coll 
N&V 


Printout—new books and films. See issues 
Automation Ed 
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The professional library. 
EBTA Y 39: 268-74 

The secretary’s library. See issues Sec 

Worth reading. See issues Bal Sheet 

BIGGS, George A. 

A study of property taxes in Hodgeman 
county, Kansas. Fort Hays (Kansas) State 
College, M.S. thesis *65 

BIKKIE, James A. 
Stranger in class. Bus Ed Forum 21: 27-28 O 
BINNION, John E. 

The case method in general business subjects 

Bus Ed Forum 20: 27, 31 Ja 
BLACKLEDGE, Walter L. and Ethel L. Blackledge 
Show students the reality of realty. Bus Ed 
World 46: 13-15 Ja 
BLACKLER, William R. 
See Robinson, O. Preston 
BLACKSTONE, Bruce I. 
Scope and need for office education. J Bus 
Ed 41: 335 My 
and Theodore J. Cote 

Functional patterns for guidance and man- 
power structure in office occupations. 
EBTA Y 39: 161-66 

BLAITHIN, Sister M. 

Spend your days marking successes! EBTA 
J 4: 44.48, 52 Spring 

See Sister M. Sarah 

BLANCHARD, Adelord 

Are your students really prepared? J Bus Ed 
41: 155-56 Ja 

Manpower development and placement. J Bus 
Ed 42: 102-104 D 

BLENDON, Edward G. 

Devices, methods, and techniques for effective 
teaching. EBTA J 5: 3-6 Fall 

The high school—multiple programs for busi- 
ness education. EBTA Y 39: 116-23 

BLESSING, Eva L. 

Procedures are good practice materials. Bus 

Tchr 44: 28-29 S-O 
BLICK, Martha R. 

A survey of methods of instruction in short- 
hand. University of Maryland, M.Ed. 
thesis °65 

BLOCKHUS, Wanda 

Evaluation of teachers in the socio-economic 

business area. N Bus Ed Q 34: 26-33 My 
BLOOM, Gerald 

There should be no F’s. Bus Ed World 46: 

13-14 Mr 
BLOUGH, Roger M. 

Unfinished business. Nat Assn Sec Sch Prin 

Bul 49: 35-43 N ’65 
BOBER, Gerald F. 

An investigation of certain factors concerning 
the salaries of female office workers in 
selected Chicago area businesses. Northern 
Illinois University, M.S. thesis 65; N Bus 
Ed Q 35:90 

BOEHM, Ronald W. 

See Goldberg, Kalman 
BOER, Henry J. 

See Leslie, Louis A. 


Palmer E. Dyer. 





Business Education Index 


BOGGS, Lohnie J. 
Perspective for business education—a view- 
point. Bal Sheet 48: 62-63 O 
BOLDT, Bonnie 
Tracing the evolution of integrated office 
practice courses. Delta Pi Epsilon J 9: 
21-24 N 
BOOKKEEPING 
Analysis of current bookkeeping practices in 
selected businesses in Minnesota, 1965. 
Lenus Thorstad. Mankato State College, 
M.S. thesis 65; N Bus Ed Q 35: 60 O 
Are you providing the right kind of practice 
in bookkeeping? I. David Satlow. EBTA 
J 5: 17-19, 26 Fall 
Bookkeeping objectives currently considered 
to be most important by thirty bookkeep- 
ing instructors and twelve school counselors 
in twenty selected schools in northern 
Illinois. Ronald L. Kozoman. Northern 
Illinois University, M.S. thesis 65; N Bus 
Ed Q 35: 35-36 O 
Bookkeeping spacesaver and teacher's aid. 
Joyce N. Morgan. J Bus Ed 41: 322-23 My 
Breaking the language barrier in bookkeep- 
ing. I. David Satlow. EBTA J 4: 54-55, 
58 Spring 
Causative factors of non-achievement in 
bookkeeping. J. Kirk Lee. University of 
Georgia, M.Ed. thesis °65 
A correlation of results on objective and 
problem achievement tests for first-year 
high school bookkeeping. Joseph F. Koenig. 
Ohio State University, M.A. thesis ’65 
Current thought on the teaching of book- 
keeping. I. David Satlow. J. Bus Ed 42: 
108-14 D 
Data processing in beginning bookkeeping? 
Jackie G. Williams. Bus Ed Forum 21: 
18-19 N 
Data processing, its effects on the teaching 
of bookkeeping at the high school level. 
Gerald W. Ledger. University of Wisconsin, 
M.S. thesis ’65; N Bus Ed Q 35: 36-37 O 
Effectiveness of overhead projectors. Morris 
Miller and Jerome Colligan. Delta Pi Epsi- 
lon J 9: 25-29 N 
An experiment to determine the value of 
appraisal sheets as a device for reporting 
student progress in bookkeeping. Norman 
McElhenny. Ohio State University, M.A. 
thesis ’65 
Getting students to reason in bookkeeping. 
I. David Satlow. Bus Ed Forum 21: 20-23 


O 

Gregg bookkeeping test for awards. See 
issues Bus Tchr 

High school bookkeeping graduates can satis- 
fy business requirements. L. F. Cross. Bal 
Sheet 47: 200-203, 225 Ja 

How I teach closing entries in bookkeeping. 
Roger H. Lager. Bus Ed World 46: 40 F 

Improving instruction in bookkeeping through 
enriching classes by integrating economics. 
~ F. Teel, Jr. Bus Ed Forum 21: 10-12 
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Improving instruction in bookkeeping through 
meeting the individual needs of students. 
William E. Johnson. Bus Ed Forum 21: 
12-14 D 

Improving instruction in bookkeeping through 
research and action. Roland C. Waterman. 
Bus Ed Forum 21: 5-6 D 

Improving instruction in bookkeeping through 
the systems approach. Jeffrey R. Stewart, 
Jr. Bus Ed Forum 21: 14-16 D 

Improving instruction in bookkeeping through 
the visual dimension of accounting instruc- 
tion. Frank L. McCormick. Bus Ed Forum 
21: 7-9 D 

“In my opinion . . .” Bertha S. Newhouse. 
BEA Y 26: 87-92 

Length of assignments as it relates to success 
in bookkeeping. F. Wayne House. Bus Ed 
Forum 20: 21, 26 Mr 

Let’s teach the “use” of bookkeeping data. 
David H. Weaver. Bus Ed Forum 20: 27, 
33 Ap 

Make systems a part of bookkeeping. Robert 
D. MacDonald. Bus Ed Forum 20: 19, 
25 My 

The need for teaching bookkeeping in the 
public secondary schools of the district of 
Columbia, 1964. Katherine M. Schenck. 
Catholic University, M.A. thesis; N Bus 
Ed Q 35: 50-51 O 

Overhead transparencies maximize bookkeep- 
ing and accounting instruction. Dean Clay- 
ton and Ray Stearns. J. Bus Ed 41: 161-63 
Ja 


The potential employability of slow learners 
in recordkeeping positions. Robert A. 
Schultheis. Indiana University, Ph.D. thesis 

A predictive study of success in first-year 
bookkeeping. Donald F. Peterson. San 
Diego State College, M.S. thesis ’65 

Problems that challenge the better bookkeep- 
ing student. Ferd Thoma. Ohio Bus Tchr 
26: 56-59 Ap 

The prognostic value of two aptitude tests 
for bookkeeping and accounting. Herbert 
T. Ward. Northern Illinois University, M.S. 
thesis °65; N Bus Ed Q 35: 62 O 

Recent trends in accounting and the extent 
to which they are reflected in current high 
school bookkeeping textbooks. Katherine 
Fancher. University of Tennessee, M.S. 
thesis °65; N Bus Ed Q 35: 22 O 

Recordkeeping and clerical proficiency tests. 
See issues Bus Tchr 

Recordkeeping practice set 1. Noble Fritz. 
Gregg. Kit $1.88 

Recordkeeping systems for small businesses. 
Service bulletin No. 10, South-Western. 9 
p Free 

See the function of a ledger account. Vera 
O. North. Bus Tchr 44: 33 S-O 

Setting realistic standards in vocational book- 
keeping. Hamden L. Forkner. Bus Ed Forum 
20: 8-10, 13 My 

Should bookkeeping be taught in high school? 
— Ellenberg. Bus Ed World 47: 32-33 
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Similarities and differences in the opinions 
of business teachers and businessmen in 
regard to the effect of automated data 
processing on the teaching of high school 
bookkeeping. Edward F. Koch. Northern 
Illinois University, M.S. thesis 65; N Bus 
Ed Q 35: 35 O 

A study of reasons for disparities between 
abilities of students and achievements in 
bookkeeping in three diocesan high schools 
in Philadelphia, 1960-1961. Sister Miriam 
Loyola Kelly. Catholic University, M.A. 
thesis °65 

A study of the bookkeeping occupations in 
Joliet, Illinois. Joyce M. Yonke. Northern 
Illinois University, M.S. thesis °65; N Bus 
Ed Q 35: 64 0 

A study of the effect of team groups on aca- 
demic achievement in bookkeeping. Lane 
L. Kemler. Bloomsburg State College, 
M.Ed. thesis *65 

A study of the supplies and materials used 
for the teaching of bookkeeping of class 
“B” high schools in the state of Kansas. 
Clinton L. Forgey. Kansas State College of 
Pittsburg, M.S. thesis °65; N Bus Ed Q 35: 
23 O 


A study to determine the gain in economic 
understandings after integrating selected 
economic units in beginning bookkeeping. 
Jesse F. Teel, Jr. Kansas State Teachers 
College, Ed.S. thesis ’65 

A study to determine the value of a course in 
beginning bookkeeping as a medium for 
raising the level of proficiency in arith- 
metical computations. Kenneth L. Crab- 
tree. Southern [Illinois University, M.S. 
thesis 65; N Bus Ed Q 35: 15 O 

Supplement the practice set with a tax prob- 
lem. Roger Shull. J Bus Ed 41: 245-48 


Mr 

Teach bookkeeping by asking questions. Frank 
Abarbanell. Bal Sheet 47: 297-98, 335 Mr 

Teaching accounts payable with hands on 
punch card data processing equipment. 
Louis Scrittorale. Bus Ed Observer 37: 
30-32 Spring 

A teaching aid for teaching special journals. 
Roger H. Lager. J Bus Ed 41: 292-93 Ap 

Techniques for teaching bookkeeping in the 
sixties. Morris S. Goller. BEA Y 26: 104- 
109 

Tested techniques in the teaching of record 
keeping. Harold Baron and Solomon 2 
Steinfeld. BEA Y 26: 133-38 

Tested techniques in the use of the overhead 
projector for teaching of bookkeeping. 
Morris Miller. BEA Y 26: 93-103 

Visual materials in office systems and pro- 
cedures for high school beginning book- 
keeping classes. Jeffrey R. Stewart, Jr. 
New York University, Ed.D. thesis °65; 
J Bus Ed 42: 75 N 

Where data processing fits into bookkeeping. 
Douglas T. Adamson. Bus Ed Forum 20: 
25, 32 Ja 
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BORTHWICK, Miriam 

Try this point system for grading mailable 

letters. Bus Ed World 47: 25, 34 D 
BOWER, James B. and others 

Income tax procedure, 1966. South-Western. 

296 p $4.96 
BOWER, William L. 

The effect of home study on achievement in 
business arithmetic. Bloomsburg State Col- 
lege, M.Ed. thesis ’65 

BOWMAN, Edwin R. 

, Special courses for civil service preparation. 

BEA Y 26: 52-54 
BOWMAN, Wallace B. and Mary Ellen Oliverio 
Shorthand dictation studies, 3rd ed. (jubilee) 
South-Western. 688 p $4.40 
BOYD, Alfred C. 
See Rice, Louis A. 
BOYD, Bradford B. 

An analysis of communication between de- 
partments—roadblock and bypasses. J Bus 
Communication 3: 27-35 Mr 

BOYD, David J. 

Accounting as a career. MBEA News Bul 31: 

6-7 O 
BOYLE, Edwin T. 

What the computer means to the accounting 

profession. J Accy 121: 56-57 Ja 
BOYNTON, Thelma P. 

Transcription—the tiger’s tail. 

Bal Sheet 48: 109-11, 144 N 
BRADFORD, Jerry V. 

A study of the importance of certain criteria 
in recruiting business graduates of the 
Kansas state teachers college. Kansas State 
Teachers College, M.S. thesis °65; Bus Ed 
J 13: 12-20 Spring 

BRADY, Mary Margaret 
Let’s vocationalize our office machines 
course. Am Voc J 41: 40-43 O 
BRAUN, Kathleen 
Quickie quiz—accounting. Sec 26: 37 § 
BREDOW, Miriam 

Medical secretarial procedures. Gregg. 374 

p $6.50 
BRENDEL, LeRoy A. 

Business education in Nova Scotia. EBTA 
J 5: 20-21 Fall 

Pinpointing critical areas of proofreading. 
Bus Ed World 47: 17-18, 32 N; 14, 20 De 

BRENNAN, Laurence D. 

Upgrading our classroom approach. J Bus 

Communication 3: 53-65 Mr 
BROCK. Horace R., Charles E. Palmer, and Fred 

C. Archer : 

College accounting: intermediate/advanced. 
Gregg. 726 p $9.75 

BROOM, H. N. and J. G. Longenecker 

Small business management, 2nd ed. South- 

Western. 842 p $8.75 
BROWER, Walter A. 

Evaluation of business teachers by students— 
CON. N Bus Ed Q 34: 39-41 My 

Rider college: the first one hundred years. 
N Bus Ed Q 35: 10 O 
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BROWN, Bob See Van Hook, Victor 
BROWN, Daniel P. 

A status study of Detroit, Michigan, auto- 
matic data processing installations with 
implications for business education. Wayne 
State University, M.Ed. thesis ’65 

BROWN, Richard D. 

What should be taught in general business 
about measuring the performance of our 
economy. Bus Ed Forum 20: 13-14, 18 Mr 

BRUNNER, William D. 

An occupational survey of Wood county, 
Wisconsin. University of Minnesota, M.A. 
thesis °65 

BRUNSON, Evelvn 

Economics—from the cradle to the grave. 
Bal Sheet 47: 204-205 Ja 

An evaluation of secondary school business 
textbook coverage of money management. 
J Bus Ed 41: 296 Ap 

BRYSON, Jewell 

The effectiveness of an individual mechanical 
pacing device, the Strong-Pacer, in college 
typewriting. University of Tennessee, Ed.D. 
thesis °65; N Bus Ed Q 35: 10-11 O 

BUBLITZ, Jo Ann 

The effectiveness of the office procedure 
classes in the state of Minnesota. Man- 
kato State College, M.S. thesis ’65; N Bus 
Ed Q 35: 11 O 

BUREK, Sister Mary Antoinette 

The relative effectiveness of two methods of 
teaching spelling to ninth grade students. 
Catholic University, M.A. thesis ’65 

BURGESS, W. Randolph 

Economic education and the national welfare. 

Nat Assn Sec Sch Prin Bul 49: 28-34 N ’65 
BURKETT, Lowell A. 

The impact of recent legislation on vocational 

education. NABTE Bul 84: 52-56 
BURRILL, William E. 

A study of the use of business machines 
and of data processing equipment in the 
greater New Haven area with implications 
for the business curriculum of North Haven 
high school (Connecticut). Central Con- 
necticut State College, M.S. thesis °65; N 
Bus Ed Q 35: 11-12 O 

BURT, Lorene 

An analysis of labor’s viewpoint versus man- 
agement’s attitude toward grievances at 
Rocketdyne, division of North American 
Aviation, Neosho, Missouri. Kansas State 
College of Pittsburg, M.S. thesis ’65 

BUSINESS and business education 

American business and you. Hamden L. Fork- 
ner. Future Bus Leader 20: 9 Winter 

Business tells teachers its needs. Jack Archer. 
Calif Bus Ed J 1: 26 Je 

Relationships with business community. Ray 
A. Faidley. EBTA Y 39: 275-83 

Relationships with the business community. 
Bernard A. Shilt. EBTA Y 39: 155-60 

Shorthand teachers—know your community! 
~ tied Schroeder. Bus Ed Forum 21: 17-18 
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What the businessman expects of the college 
graduate. Clarence E. Vincent. Atlanta 
Econ Rev 16: 21 Je 

The world of business in 1980. Orville Rob- 
erts, Jr. Newsletter Phi Beta Lambda 7: 6-7 
M 


y 
BUSINESS correspondence 
An analysis of sentence openers used in 
expository business communication. Ruth 
L. Barton. Virginia Polytechnic Institute, 
M.S. thesis ’65 
Analytical writing. Thomas P. Johnson. Har- 
r & Row. 256 p $6 
Are your students really prepared? Adelord 
Blanchard. J Bus Ed 41: 155-56 Ja 
Cinnamon, cloves, and correspondence. Boyd 
G. Plymire. J Bus Ed 41: 201-202 F 
“Correctness” in business writing. Karl M. 
Murphy. ABWA Bul 30: 8-10 Ap 
How badly does management want good 
business writing. Myron L. White. J Bus 
Communication 3: 15-26 Mr 
The incidence of nine basic sentence patterns 
in expository business communication. 
Billy K. Dawson. Virginia Polytechnic In- 
stitute, M.S. thesis ’65 
The literary aspects of business writing. 
Henry E. Francis. J Bus Communication 
4: 13-18 O 
The modern simplified letter. Cleo P. Casady 
and Mona Carlberg. J Bus Ed 42: 66-67 N 
Practical business correspondence for col- 
leges, 3rd ed. Mary Robertson and Charles 
F. Walker. South-Western. 224 p $3.72 
Quickie quiz—business correspondence. So- 
frona L. Smith. Sec 26: 19, 26 N 
Quickie quiz——mailing procedures. Joan E. 
Warner. Sec 26: 30 Mr 
A rationale for the use of common business- 
letter expressions. J. Harold Janis. J Bus 
Communication 4: 3-11 O 
The relationship between the preparation and 
the use of application letters and data 
sheets. J. Kenneth Horn. J Bus Ed 41: 
339 My 
Simplified letter placement. Milton D. Cox. 
Typ News 3, 7 Fall 
The term paper step by step. Gilbert Kahn 
and Donald J. D. Mulkerne. Doubleday & 
Company, Inc., Garden City, New York 
84 p $1 ’64 
Upgrading our classroom approach. Laur- 
ence D. Brennan. J Bus Communication 
3: 53-65 Mr 
Use a plan to teach business letter writing. 
Vera G. Kinzey. Bal Sheet 47: 250-52 F 
BUSINESS education 
The automated office and its impact on busi- 
ness education. Margaret A. McKenna. 
EBTA Y 39: 167-73 
Benchmarks for business education. Edwin 
FE. Weeks. Cath Bus Ed R 17: 28-34 Spring 
Business—a form of creativity? Don Myrold. 
J Bus Ed 42: 52-53 N 
Business and distributive education is also 


for the college bound. Calvin D. Lowe. 
Bal Sheet 47: 304-305 Mr 

Business and office education in Florida. 
Joseph R. Barley. Bus Ed Forum 20: 
17-18 Ja 

Business education and the dropout problem. 
Dickson S. Mullin. Bal Sheet 47: 244-47 F 

Business education as a science. Herbert A. 
Tonne. J Bus Ed 42: 54-55 N 

Business education as prevocational prepara- 
tion. F. Kendrick Bangs. NBEA Y 4: 
267-77 

Business education contributes to the general 
education of secondary youth. Vernon A. 
Musselman and Binford H. Peeples. NBEA 
Y 4: 259-66 

Business education for all. Leonard L. Car- 
penter. Bal Sheet 47: 243 F 

Business education in Georgia. James H. 
Wykle. Bus Ed Forum 20: 18-19 Ja 

Business education in Oklahoma. Victor Van 
Hook and Bob Brown. Bus Ed Forum 20: 
15 Ja 

Business education in the public secondary 
schools in Kansas, 1962-63. Lenell M. 
Slaten. J Bus Ed 42: 30 O 

Business education in Virginia 1965-66. 
VBEA Newsletter 3-4 Fall 

Business education meets the challenges of 
change. National Business Education Asso- 
ciation Yearbook, Vol. 4. Frank W. Lan- 
ham and Ray W. Arensman, eds. National 
Business Education Association, 1201 Six- 
teenth Street, N.W., Washington, D. C. 
20036. 310 p $4.75 

Business education retools for change. Ray 
W. Arensman. NBEA Y 4: 303-309 

Business education—the lethargic viewpoint. 
Robert E. Wiper. J Bus Ed 41: 272-73 Ap 

Business education today. Edwin E. Weeks. 
Cath Bus Ed R 17: 21-28 Summer 

Business education — whose responsibility? 
Herbert A. Tonne. J Bus Ed 47: 274-75 Ap 

Business millions to grow—education must 
serve. Russell J. Hosler. Am Sch Bd J 152: 
46-47 F 

Change—a challenge to business education. 
Richard D. Clanton. Bal Sheet 48: 99 N 

Changing concepts in business education. 
Raymond B. Russell. Kansas Bus Tchr 19: 
4 Mr 

A chronology of federal legislation affecting 
business education. William Selden. EBTA 
Y 39: 33-40 | 

Criteria for appraisal of secondary school 
business offerings. Lenell M. Slaten. J Bus 
Ed 41: 324-26 My 

Do you know that? Mae Walker. See issues 
J Bus Ed 

An eclectic approach to business education— 
or who is an expert? Charles S. Barbour. 
Ohio Bus Tchr 26: 24-31 Ap 

Editorial. Albert L. Fisher. EBTA J 5: 2 Fall 

Editorial. Arthur Hertzfeld. EBTA J 4: 
2 Spring ° 

Fditorial. Sister M. Edmunda. Cath Bus Ed R 
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BUSINESS education (continued) 

18: 3-7 Fall 

The effect of teaching selected reading skills. 
Warren Keller. San Diego State College, 
M.S. thesis *65 

The explosion of knowledge. Donald J. Hart. 
NBEA Y 4: 58-67 

A federal air primer for business educators. 
Lawrence A. Walsh. Bus Ed World 46: 
33-38 F 

Folklore and fadism in educational organiza- 
tion and practice. Frank W. Lanham. 
NBEA Y 4: 175-78 

The forward look in business education. Sis- 
ter Edith Marie. Cath Bus Ed R 17: 24-27 
Spring 

From the editor’s easy chair. Rufus Stickney. 
EBTA J 4: 79-80 Spring; 5: 14-15 Fall 

The holding power of business education. 
Harold Baron. Bal Sheet 47: 291 Mr 

The impact of federal legislation on business 
education in Virginia. Marguerite Crumley. 
Bus Ed Forum 20: 9-10 Ja 

The impact of the vocational education act 
of 1963 on business education. John E. 
Whitcraft. EBTA Y 39: 53-59 

The impact of the vocational education act 
of 1963 on business education. Paul M. 
Pair. N Bus Ed Q 34: 54-59 My 

Implementation of federal legislation at the 
state level with reference to business edu- 
cation in California. Rulon C. Van Wage- 
nen. Bus Ed Forum 20: 13-14 Ja 

In the cause of business education. Eskil L. 
Anderson. Kansas Bus Tchr 19: 16-17 Mr 

Just between us. Helen H. Green. See issues 
Bus Ed World 

Language—a requirement for modern living. 
Lorraine Del Turco. J Bus Ed 41: 218 F 

Liberal implications of business education. 
Theodore B. Dolmatch. Cath Bus Ed R 
18: 24-29 Fall 

Maintaining perspective in business education. 
Elvin S. Eyster. J Bus Ed 42: 8-9 O 

Major issues—opinions of classroom business 
teachers. Carmella Nuccio. Ohio Bus Tchr 
26: 36-41, 83 Ap 

Making our presence felt in the school. I. 
David Satlow. Bal Sheet 47: 196-98, 237 Ja 

Memorandum: if we could only weave the 
thread. Marie B. Cote and Clarissa M. 
Patterson. Cath Bus Ed R 17: 50-57 Spring 

A message from Alvin Weitz—state super- 
visor Of business education. Alvin Weitz. 
Bus Ed Observer 37: 5-6, 29 Spring 

Modern business education. Verner Dotson. 
NEA J 55: 44-45 F 

New directions for business education. Ho- 
nora Noyes. Ball State J 37: 9-12 F 

New emphases add depth for business edu- 
cation. R. Reynolds. Wisconsin J Ed 98: 
12-13 N ’65 

Opinions of business teachers on major issues 
in their field and significance of selected 
background factors in shaping beliefs. Car- 
mella E. Nuccio. J Bus Ed 41: 164 Ja; 


Business Education Index 


N Bus Ed Q 35: 44-45 O 

A philosophy of business education to meet 
change. Elvin S. Eyster. NBEA Y 4: 187- 
200 

The policies commission for business and 
economic education. Milton C. Olson. 
Delta Pi Epsilon J 8: 31-32 F 

Political ideologies and the pressures of fear. 
Harold H. Punke. NBEA Y 4: 68-79 

Profile of the business department in a com- 
prehensive high school. M. A. Henderson. 
Virginia Journal of Education 59: 20-21 


y 

Relation of business education to other subject 
fields in Indiana. Fairchild H. Carter. In- 
diana University, Ed.D. thesis 

A responsibility to meet a challenge. James 
Wykle. VBEA Newsletter 2-3 Fall 

Rutgers institute—a future business education 
clearing house? Mildred A. Shore. Bus Ed 
Observer 37: 21-23 Spring 

Some observations on education for busi- 
ness. R. C. Van Wagenen. Calif Bus Ed 
J 2: 3-7 O 

The study and teaching of business. Ernest 
M. Fisher. J Bus Ed 41: 241-42 Mr; 289- 
91 Ap 

A study of the history, purposes, and services 
of the women’s bureau of the United States 
department of labor and its contribution to 
business education. Sister Mary Augustine 
Rallo. Catholic University, M.A. thesis 65; 
N Bus Ed Q 35: 55 O 

A study of the role of an educational con- 
sultant in a certain commercial educational 
enterprise. Joseph L. Peyser. New York 
University, Ed. D. thesis ’65 

Summary of the history and operation of 
South-Western publishing company. Serv- 
ice bulletin No. 18, South-Western. 3 p 


Free 

“Tell it like it is’—notes on Negroes in 
business education. Dorothy H. Schwartz. 
Bus Ed World 46: 17-19, 45 Ap 

Tested techniques in the teaching of business 
subjects. Business Education Association 
of Metropolitan New York Yearbook, Vol. 
26. Abraham E. Klein and Jeanette Bely, 
eds. New York University Campus Stores, 
18 Washington Place, New York, New 
York 10003. 153 p $3 

A total system approach to business educa- 
tion. Leonard Robertson. Bus Ed Forum 
21: 19-20 D 

Use “evaluative criteria” for better business 
education. Robert C. Cornwell. Bal Sheet 
48: 165-66 D 

BUSINESS English 

An analysis of student achievement in pro- 
grammed business English in selected busi- 
ness schools and junior colleges. Dorothy 
M. Adkins. Virginia Polytechnic Institute, 
M.S. thesis ’65 

Assign a term paper in business English. Jay 
E. Long. Bus Ed World 46: 11-12 My 

Business English. Jeanne Reed. Gregg. Kit 
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$4.75 

English for business. oo M. Baty. Wads- 
wo $4.50 

English for modern business. Erwin M. 
Keithley and Margaret H. Thompson. 
Irwin. 400 p 

How I mated my business English 
grading. Arthur B. Smith, Jr. Bus Ed 
World 47: 28, 38 N 

Our delightful, delightful English language. 
Charles E. Zoubek. Bus Tchr 43: 6-7 
Mr-Ap 

—— of good writing. J Bus Ed 42: 
7 


The term paper step by step. Gilbert Kahn 
and Donald J. D. Mulkerne. Doubleday & 
Company, Inc., Garden City, New York 
84 p $1 °64 

Two experiments with programmed English. 
Patricia T. Sites. Virginia Polytechnic In- 
stitute, M.S. thesis ’65 

The word game. See issues Junior Sec 

Word teasers. Mary Hadley. See issues To- 
day’s Sec 

— at work. Sarah Montoya. See issues 

ec 


BUSINESS law 


Applied business law, 9th ed. McKee Fisk 
vy _— C. Snapp, South-Western. 592 p 

Business law, 3rd ed. George Getz. Prentice- 
Hall. 546 p $5.28 

Business law in the business curriculum. 
Joseph E. Gibson. Coll N & V 20: 1-4 O 

Business law: principles and cases, uniform 
commercial code ed. Harold F. Lusk. 
Irwin. 1200 p 

A comparison of achievement in business law 
with selected test scores at the Riverview 
Gardens high school. Robert J. Semple. 
Southern Illinois University, M.S. thesis ’65 

How the uniform commercial code affects 
business law teachers. R. Robert Rosen- 
berg. Bus Ed World 46: 28, 45 F 

Law and business: patterns and issues in 
commercial law. Jon R. McConnell. Mac- 
millan. 656 p $8.95 

Make business law interesting and effective. 
Dennis W. Cambier. EBTA J 5: 36-38 Fall 

On the side of the law. See issues Today’s 
Sec 

Quickie quiz—contract law. Rita M. Kopp. 
Sec 26: 30 F 

Some spice for that legal soup. Charles W. 
Martin, Jr. Sincerely Yours 20: 11 Mr 

A survey of the general principles of contract 
law. Rita M. Kopp. Sec 26: 22-26, 28-29 F 

Teaching modern business law effectively. 
R. Robert Rosenberg. EBTA J 4: 66-68, 
73 Spring 

The teaching of business law. Arnold H. 
Sutin. Cath Bus Ed R 18: 25-34 Winter 

Tested techniques in the teaching of business 
law. George Getz. BEA Y 26: 139-43 

“There oughta be a law.” Myron J. Krawitz. 
Bus Ed World 46: 25, 46 Ap 
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BUSINESS organization and management 

American business: an introduction. Ferdi- 
nand F. Mauser and David J. Schwartz, Jr. 
Harcourt. 700 p $7.95 

An analysis of labor’s viewpoint versus man- 
agement’s attitude toward grievances at 
Rocketdyne, division of North American 
Aviation, Neosho, Missouri. Lorene Burt. 
Kansas State College of Pittsburg, M.S. 
thesis °65 

Business finance: theory and management. 
Stephen H. Archer and Charles D’Am- 
brosio. Macmillan. 569 p $8.50 

Conditions characterizing the varying rela- 
tionships between morale and productivity. 
Emogene Hogg. University of Tennessee, 
Ed.D. thesis ’65 

Elements of business enterprise, 2nd ed. 
Dwight L. Gentry and Charles A. Taff. 
Ronald. 620 p $8 

Entrepreneurship in business enterprise. Peter 
F. Drucker. Cath Bus Ed R 17: 13-20 
Summer 

An exploratory study of the relationship be- 
tween management consultants and small 
manufacturing industries in Kansas. Roger 
C. Eickhoff. Bus Ed J 14: 4-11 Spring 

Free enterprise in today’s world. Ross Wil- 
helm and Theral T. Herrick. NBEA Y 4: 

Government and business, 3rd ed. Ronald A. 
Anderson. South-Western. 726 p $8.50 

How to obtain greater management effective- 
ness. Richard F. Reicherter. Bus Ed J 14: 
3-10 Fall 

The improvement of industrial management 
practices. Joseph V. Miccio. New York 
University, Ed.D. thesis °65; J Bus Ed 41: 
253 Mr 

Introduction to business, 2nd ed. Theodore J. 
Sielaff and John W. Aberle. Wadsworth. 
550 p $8.50 

Introduction to business, 3rd ed. Michael J. 
Jucius and George R. Terry. Irwin. 700 p 

Introduction to business and economic sta- 
tistics, 3rd ed. John R. Stockton. South- 
Western. 732 p $8.25 

A manual of business practices and proce- 
dures appropriate to the operations of the 
motherhouse and subordinate houses of a 
Dominican congregation in Nashville, Ten- 
nessee. Sister Judith Wright. Catholic Uni- 
versity, M.A. thesis ’65 

New horizons in management. John N. Cada- 
ret. ABWA Bul 30: 1-7 Ap 

New ventures management. Mary V. Marks. 
Am Voc J 41: 20-23, 55 N 

An orientation study of the business func- 
tions of Lakeside union school district. 
William C. Hilke. San Diego State College, 
M:S. thesis ’65 

The problems of businessmen. Michael H. 
Mescon. Atlanta Econ Rev 16: 3-7 F 

Quickie quiz—business administration. Mil- 
dred Graybill. Sec 26: 37 Je-JI 

SEC control of the published financial state- 
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BUSINESS organization and management (cont.) 
ments of business combinations through 
regulation S-X. Kenneth Errett. Kansas 
State Teachers College, M.S. thesis 65 

Small business management, 2nd ed. H. N. 
Broom and J. G. Longenecker. South- 
Western. 842 p $8.75 

The steel labor negotiations of 1956. Nicholas 
L. Marien. Central Connecticut State Col- 
lege, M.S. thesis 65 

A study of property taxes in Hodgeman 
county, Kansas. George A. Biggs. Fort 
= (Kansas) State College, M.S. thesis 
6 


A study of specified issues in management 
development. Dale H. Scharinger. Indiana 
University, D.B.A. thesis 65; J Bus Ed 
41: 164Ja 

Use the corporation annual report as a teach- 
ing tool. George J. Petrello. Bus Ed World 
47: 11,42D 

What kind of managers succeed in this dec- 
ade? George S. Odiorne. J Bus Ed 42: 
63-65 N 

BUSINESS schools 

Accreditation: yesterday and today. Bruce F. 
Jeffrey. EBTA J 5: 28-33 Fall 

An analysis of aptitudes, abilities, and high 
school class rank and their relation to the 
academic success of first-year private busi- 
ness school students. Robert E. Karp. 
Northern Illinois University, Ed.D. thesis 

An analysis of student achievement in pro- 
grammed business English ia selected busi- 
ness schools and junior colleges. Dorothy 
M. Adkins. Virginia Polytechnic Institute, 
M.S. thesis °65 

Chamber of commerce executive discusses the 
responsibilities of business school adminis- 
trators. John R. Miles. Compass 30: 12 Ap 

Extracurricular activities a valuable addition 
to your school. Compass 30: 7-8 F 

The independent business school. Elgie G. 
Purvis. EBTA Y 39: 101-108 

Independent schools of business. Jay W. 
Miller and Sid R. Peters. NBEA Y 4: 
141-50 

Private business schools. Ellis R. Thomas. 
N J Ed Assn Review 40: 14-15 N 

The private business schools: status report. 
Larry L. Luing. Bus Tchr 43: 8 Ja-F; 11 
Mr-Ap; 11, 14 My-Je 

Three-way use helps to justify business school 
computer. Robert E. Veigel. Bus Ed World 
47: 12-13 D 

Washington office notebook. Dick Fulton. 
See issues Compass 

BUTLER, Wilma 

Preparation and evaluation of taped pro- 
grammed materials for teaching basic tabu- 
lation to beginning typewriting students. 
University of Tennessee, M.S. thesis °65; 
N Bus Ed Q 35: 12-13 O; Kansas Bus 
Tchr 2Q: 13 D 

BUX, William E. 
Key-punch training course. South-Western. 


Business Education Index 


128 p $1.20 
Sorter and tabulator course. South-Western. 
96 p $3.80 


C 
CADARET, John N. 

New horizons in management. ABWA Bul 

30: 1-7 A 
CALHOUN, Calfrey C. 

Business education research in action. N Bus 

Ed Q 34: 14-20 Mr 
CALLAND, Phillip 

The extent to which currently proposed short- 
hand methods have been substantiated by 
research. Ohio State University, M.A. thesis 
65 

CALO, Anne R. 

Connecticut state tax handbook for high 
school teachers. Central Connecticut State 
College, M.S. thesis ’65 

CAMBIER, Dennis W. 

A classroom game for foreign exchange. J 
Bus Ed 42: 105-107 D 

Make business law interesting and effective. 
EBTA J 5: 36-38 Fall 

A profit system promotes enterprise and 
economic understandings. Bal Sheet 48: 
156-58 D 

The role of money—this poster can help to 
build concepts about money. Bus Ed World 
46: 27, 55 My 

CAMPBELL, Broy S. 

Distributive education can thrive in a pro- 
duction-oriented community. Bus Ed Forum 
20: 23 Mr 

CAMPBELL, Carol J. 

Teach an “awareness” of transcription in 

shorthand I. Bal Sheet 47: 353-55, 364 Ap 
CAMPBELL, Lois H. 

Take notehand notes in assembly programs. 

Bus Tchr 43: 14 Ja-F 
CANNON. Harold L. 

Personality characteristics and other factors 
as predictors in achievement in college 
cad accounting. J Bus Ed 41: 338 


y 
CANNON, Wendell E. 
Anatomy of a recruitment interview. Calif 
Bus Ed J 1: 6-8 Ja 
CARLBERG, Mona 
Survey of data processing instruction in six 
high schools. J Bus Ed 41: 235-36 Mr 
See Casady, Cleo P. 
and Cleo P. Casady 
More production, less confusion in typewrit- 
ing. Bus Ed Forum 20: 24, 31 Ja 
CARLTON, Jacob 
Analysis of word problem errors most fre- 
quently encountered in tenth-grade business 
mathematics. University of Georgia, M.Ed. 
thesis 65 
CARPENTER, Leonard L. 
Business education for all. 
243 F 
CARR, Ted D. 
Manual for machine accounting. Am Voc J 
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41: 23, 40 § 
CARRINGTON, Max R. 

History and contributions of the national 
business education association, divisions 
and subdivisions. Colorado State College, 
Ed.D. thesis 

CARTER, Deane M. 

A study of office training programs for data 
processing personnel in selected business in 
Colorado, with implications for business 
education. University of Iowa, Ph.D. the- 
sis "65 

CARTER, Fairchild H. 

Relation of business education to other sub- 
ject fields in Indiana. Indiana University, 
Ed.D. thesis 

CARTER, Joseph R. 

Should a course be offered to business edu- 
cators on “how to make minor repairs and 
adjustments to typewriters.” Ohio Bus Tchr 
26: 53-54, 82 Ap 

CARTER, Mary Lou 

The possibility of using tenth-grade English 
grades, school and college ability verbal 
test scores, differential aptitude verbal test 
scores, and IQ ratings as predictors of suc- 
cess or failure in beginning shorthand. 
Southern Illinois University, M.S. thesis ’65 

CARTER, Sam 

A survey of credit and collection policies of 
fourteen selected East Tennessee hospitals. 
University of Tennessee, M.S. thesis 65 

CASADY, Cleo P, 
See Carlberg, Mona 
—— and Mona Carlberg 
The modern simplified letter. J Bus Ed 42: 
66-67 N 
CASH, Evelyn 
Gail learns to type. J Bus Ed 42: 99-100 D 
CERTIFIED professional secretaries 

Another examination is born. Robert E. Hos- 
kinson. Sec 26: 24-25 Mr 

The benefits resulting from the certified pro- 
fessional rating for management and exec- 
utive secretaries and the effect of the rating 
on personnel policies. James H. Jackson. 
Ohio State University, Ph.D. thesis ’65 

The case for the CPS as a terminal designa- 
tion for teachers. Sofrona L. Smith. Bus 
Ed World 46: 22-23 Ja 

Certified professional secretaries—males of 
the species. Sec 26: 28 Ap 

CPS on trial! Donald B. Roark. Sec 26: 12-13 
N 


Certified professional secretary. Martha 
Jones. Ohio Bus Tchr 26: 15-18 Ap 

Cooperation—key to ideal examination cen- 
ter. Robert E. Hoskinson. Sec 26: 12-15 F 

A glimpse at institute operations. Robert E. 
Hoskinson. Sec 26: 13-15 Ap 

An honor or an obligation? Robert E. Hos- 
kinson. Sec 26: 27-32 S 

Is section V your nemesis? Robert E. Hos- 
kinson. Sec 26: 28-30 Je-Jl 

Is the CPS examination content realistic? 
Robert E. Hoskinson. Sec 26: 16-17 Ja 
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Secretarial skills (section V), 1966 CPS ex- 
amination. Helen W. Taylor. Sec 26: 18-20 


O 

What's all this about CPS? Today’s Sec 68: 
34-35, 78 My 

Your scores on the CPS examination. George 
Satter. Sec 26: 16-18 My 

CHAPMAN, Harlan 

A follow-up study of the 1959-63 dropouts 
of Model high school, Shannon, Georgia. 
University of Tennessee, M.S. thesis ’65 

CHASE, Dayton K. 

Standards for office machine operators. Bus 
Ed Forum 20: 11-13 My 

A study to identify the basic skills needed 
with adding and calculating machines for 
office positions with implications for im- 
provement of instruction in office machines. 
University of North Dakota, Ed.D. thesis 
65; J Bus Ed 41: 106 F 

CICHON, Albert J. 

The selection and placement procedures of 
college graduates for accounting positions. 
Columbia University, Ed.D. thesis 

CLANTON, Richard D 

Change—a challenge to business education. 

Bal Sheet 48: 99 N 
CLARK, J. W. 

Religion and the moral standards of Amer- 

+ mammaans South-Western. 208 p 
3 
CLARKSON, Mary Lou 
TNT at Morgantown high school. Bus Tchr 
43: 13, 16 Mr-Ap 
CLAYTON, Dean 
Teaching economics in typewriting classes. 
Bus Ed Forum 21: 14 N 
and Ray Stearns 

Overhead transparencies maximize bookkeep- 
ing and accounting instruction. J Bus Ed 
41: 161-63 Ja 

CLEARY, Joseph B. 

Inside addresses from real letters. Bus Tchr 
43: 22 My-Je 

a early. Bus Ed World 46: 16-18, 

a 


CLEMENT, Dale E. 

Let’s play communication. ABWA Bul 30: 

23-27 F 
CLERICAL training 

The changing aspects of clerical work in the 
computer age. Gibbs Myers. Bus Ed Forum 
20: 13-14 F 

Clerical employees in data processing in 
Pekin-Peoria firms. Carolyn K. Godby. 
Data Processor 6: 6-8 Ap 

Clerical practice students = to key punch 
with programmed tapes. Vilma J. Varga. 
Bus Ed Observer 37: 12-14 Spring 

The impact of information processing on the 
management and development of clerical 
employees. Arnold E. Schneider. Bus Ed 
Forum 20: 9-11 F 

Introductory business practice. Noble Fritz. 
Gregg. Kit $2.96 

The knowledges and skills needed by clerical 
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CLERICAL training (continued) 
workers in first-level entry occupations in 
digital computer installations. Adaline D. 
Jones. Delta Pi Epsilon J 8: 18-27 Ag 

One project covers many skills. Sister Mary 
Jovita. Bus Tchr 44: 33 S-O 

Paperwork . paperwork . . . paperwork! 
Louise A. Merritt. Bus Ed Forum 21: 
19-20 N 

Recordkeeping and clerical proficiency tests. 
See issues Bus Tchr 

Teaching how to work in the clerical practice 
case. Mary Ellen Oliverio. Bus Ed Forum 
20: 26, 31 Ja 

Tested techniques in the teaching of clerical 
practice. Abraham Ellenbogen. BEA Y 
26: 76-86 

Twenty-five suggestions for the teaching of 
clerical practice. Ruth I. Anderson. Bus Ed 
Forum 20: 22, 24 Mr 

Wanted—a specialized curriculum for office 
clerical. Parker Liles. Bus Ed Forum 20: 
28, 33 Ap 

CLIPPINGER, Ray L. 

The city supervisory services for business 

education. EBTA Y 39: 67-76 
CLOYD, Helen S. 

Take advantage of the wonderful world of 
transparencies. Bus Ed World 46: 19, 
37 Ja 

CLYNE, John M. 

Help put automation in the classroom. Auto- 

mation Ed 1: 8-10 Mr 
COLEMAN, Brendan G. 

In-service business teacher—traveling sales- 
man approach. J Bus Ed 42: 115-17 D 

See Haines, Peter 

COLEMAN, John R. 

When secondary school teacher and college 
economist meet. Nat Assn Sec Sch Prin 
Bul 49: 66-73 N ’65 

COLLEGES and universities 

An analysis of the business curriculum. Frank 
Watson. Monograph C-14. South-Western. 
64 p Free 

Articulation in collegiate education for busi- 
ness. Bill G. Rainey. J Bus Ed 41: 164 Ja 

A businessman’s view of the business school. 
George S. Craft. Atlanta Econ Rev 16: 
6-8 S 

Businessmen and colleges of business. Charles 
H. Russell. Coll N & V 20: D 

Climbing the ivory tower. Grover L. Porter. 
Coll N & V 20: 15-17 D 

Collegiate level office work experience pro- 
grams. Margaret L. Jantze, Delta Pi Epsi- 
lon J 9: 6-13 N 

Collegiate schools of business. Milton C. Ol- 
son. NBEA Y 4: 164-74 

A comparison study of creativity test scores 
among four departments of post secondary 
business administration. Fred Schadt. Uni- 
versity of Wisconsin, M.S. thesis °65; N 
Bus Ed Q 35: 50 O 

The designing of a curriculum. D. E. Arm- 
strong. Coll N & V 19: 7-11 Mr 


Business Education Index 


The development of a uniform reporting sys- 
tem for the offices of admissions and rec- 
ords of the state colleges of Tennessee. 
John E. Weems. George Peabody College 
for Teachers, Ed.D. thesis ’65 

The doctoral program and the college teach- 
er: a new direction. George J. Hammer. 
N Bus Ed Q 34: 21-26 Mr 

Follow-up of Grossmont college secretarial 
students as a basis for curriculum modifi- 
cation. Martha S. Ashworth. San Diego 
State College, M.S. thesis 65 

A follow-up study of accounting graduates 
of the university of Utah for the years 
1951 through 1960 with implications for 
curricula. Clinton Jacobs. University of 
Utah, M.S. thesis *65 

A follow-up study of the graduates of the 
two-year secretarial program at the college 
of Saint Mary, Omaha, Nebraska, 1958- 
1963. Sister Mary Edwarda Kanger. Catho- 
lic University, M.A. thesis *65 

A follow-up study of the 1959-1963 business 
education graduates of Mankato state col- 
lege, Mankato, Minnesota. Lowell Fitz- 
gerald. Mankato State College, M.S. thesis 
"65 

Fundable job opportunities in college busi- 
ness departments. Violet Drexler. Bus Ed 
World 46: 26-27, 37 Ap 

Good students—a continuing quest. William 
H. Baker. Coll N & V 19: 13-16 My 

The immutable Ph.D. Herbert A. Tonne. J 
Bus Ed 41: 230-31 Mr 

Improving accounting instruction. A. T. Ma- 
linosky. J Accy 122: 84-86 S 

Investment in man. Eric Ashby. Cath Bus Ed 
R 18: 14-23 Fall 

Low standards and inadequate emphasis on 
production work in college typewriting. 
Bill G. Rainey. Typ News 36: 3 Spring 

Nonintellectual factors which may be related 
to voluntary withdrawal of college fresh- 
men. Dorothea Extence. University of 
Southern California. Ph D. thesis ’65 

The part-time MBA graduate: how he evalu- 
ates the MBA degree. Raymond L. Hilgert. 
Coll N & V 19: 1-6 My 

Personnel executives examine the college 
graduate. Clarence E. Vincent. Coll N & V 
19: 12-14 Mr 

The prediction of academic achievement of 
freshman business students at Saint Jo- 
seph’s college. Thomas E. Leaver. Temple 
University, Ed.D. thesis 65; N Bus Ed Q 
35: 360 

Premises for justifying collegiate shorthand. 
Bill G. Rainey. Bus Ed Forum 20: 17, 24 


y 

Relationships among Guilford-Zimmerman 
temperament survey profile, choice of study 
in business, and academic performance of 
upperclassmen in business administration. 
Mary Alice Pilgrim. J Bus Ed 41: 339 My; 
N Bus Ed Q 35: 47 O 

Report card on business schools. Miklos S. 
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Nicolson. Coll N & V 20: 9-11 O 
Research and the business teacher at the 
higher education level. Elvin S. Eyster. J 
Bus Ed 41: 226-27 Mr 
Results of a questionnaire survey sent to ac- 
counting graduates of the university of 
Massachusetts. Robert W. Lentilhon. Coll 
N & V 19: 15-16 Mr 
Rider college: the first one hundred years. 
Walter A. Brower. N Bus Ed Q 35: 10 O 
Schools of business today. Robert F. Pat- 
terson. Atlanta Econ Rev 16:°6-8 Ap 
Some problems of baccalaureate degree ed- 
ucation. Paul S. Lomax. J Bus Ed 41: 
182-83 F 
A study of dropouts at Shippensburg, Penn- 
sylvania, state college with an interpreta- 
tion of the significance of the findings to 
the business education department. Renetta 
F. Heiss. New York University, Ed.D. 
thesis 
A study of prospects for secretarial and busi- 
ness education curricula in four-year col- 
leges. Helen Lowe. Delta Pi Epsilon J 8: 
28-32 A 
A study of the business graduates of North- 
ern Illinois University. Ronald W. Hall- 
strom. N Bus Ed Q 35: 27-28 O; J Bus Ed 
42: 75 N 
A study of the potential roles of Indiana cen- 
tral college in its service to the church and 
community. Harry A. McGuff. Indiana 
University, D.B.A. thesis 
A study to determine the effect of the early 
introduction of new matter dictation in the 
teaching of beginning shorthand to college 
students. Margaret A. McKenna. Michigan 
State University, Ph.D. thesis ’65 
Synthesis of articulation problems in colle- 
giate education for business. Bill G. Rai- 
ney. Coll N & V 19: 17-21 My 
Teaching beginning Pitman shorthand on the 
a level. Isabelic A. Krey. BEA Y 26: 
5- 
Televising a basic management course. Dan- 
iel A. Wren. Coll N & V 20: 7-10 D 
West Virginia higher education long-range 
enrollment and operating budget projec- 
tions. Billy G. Dunn. West Virginia Uni- 
versity, Ed.D. thesis 
COLLIGAN, Jerome See Miller, Morris 
COLVIN, Ra 
The needs and use of shorthand in Steele 
county, Minnesota. Mankato ag — 
M.S. thesis 65; N Bus Ed Q 35: 
COMMUNICATIONS 
An analysis of communication between de- 
partments—roadblock and bypasses. Brad- 
ford B. Boyd. J Bus Communication 3: 
27-35 Mr 
Bibliography for a graduate course in busi- 
-_ communication. ABWA Bul 30: 11-27 
y 
Bibliography of works related to a theory of 
interpersonal communication. Frank E. Ry- 
erson. J Bus Communication 3: 43-51 Mr 
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Book reviews. See issues ABWA Bul 
Communicating with employees: an anno- 
tated bibliography. Robert D. Gieselman 
and Donald J. Siglin. J Bus Communication 
4: 49-69 O 
Communication and computational skills plus 
economic ideas are taught in junior high 
school. B. Bertha Wakin. NBEA Y 4: 253- 
58 
Dissertations completed in fields related to 
business communication. Anthony S. Lis. 
ABWA Bul 30: 16-23 Ap 
Effective business communication, 3rd ed. 
Cecil B. Williams and E. Glenn Griffin. 
Ronald. 625 p $7.50 
Effective techniques for teaching business 
communications. Paul F. Menges. Bal 
Sheet 47: 292-94, 336 Mr 
An experiment in mass teaching. Donald S. 
Wakefield. ABWA Bul 30: 1-4 My 
Improving boss-man and man-boss commu- 
nication. A. S. Hatch. J Bus Communica- 
tion 4: 19-39 O 
Information retrieval of communication re- 
search: some proposals for action. Ken- 
neth D. Frandsen. J Bus Communication 
3: 1-9 Mr 
Interdisciplinary graduate programs in com- 
munication. Michael Porte. ABWA Bul 30: 
11-15 Ap 
Let’s play communication. Dale E. Clement. 
ABWA Bul 30: 23-27 F 
Modern communications must learn to talk 
to and with machines. William C. Green- 
ough. ABWA Bul 31: 12-13 D 
Persuasive communications. David J. 
Schwartz. Atlanta Econ Rev 16: 2-5, 24 Je 
Problems in written communications in busi- 
ness firms. Jean Voyles. Atlanta Econ Rev 
16: 3-5 Ja 
Salesmanship: personal communications and 
persuasion in marketing. Thomas F. Stroh. 
Irwin. 500 p 
CONDON, Arnold 
Improving student learning in shorthand 
through better use of new media and 
equipment. Bus Ed Forum 21: 10-12 O 
CONKLIN, Charles W. 
Typewriting as general education. Kansas Bus 
Tchr 19: 6 Mr 
CONLEY, Naomi Lee 
Factors relating to teacher effectiveness of 
high school distributive education teacher- 
coordinators. University of Tennessee, 
Ed.D. thesis ’65 
CONNELL, Dudley 
Planning a career in American business—the 
creed and impetus of FBLA. Bus Ed For- 
+ aga 31 N; Future Bus Leader 20: 2-3 
a 
CONSUMER education 
Consumer economic problems, 7th ed. W. 
Harmon Wilson and Elvin S. Eyster. 
South-Western. 656 p $5.16 
Consumer ‘economic understandings of high 
school students. Erwin Kost. University of 








CONSUMER education (continued) 

Minnesota, M.A. thesis *65 

Consumer economics, 3rd ed. Fred T. Wil- 
helms, Ramon P. Heimerl, and Herbert 
M. Jelley. Gregg. 495 p $6.12 

Consumer education in the twentieth century. 
C. T. Hardwick. Bal Sheet 48: 12-16, 42 S 

Consumer education rides again. Edward Da- 
mon. Clearing House 40: 391-96 Mr 

Credit unions and wise money management. 
K. F. Seitz. Ohio Schools 44: 41-42 Ja; 
Pennsylvania School Journal 114: 227 Ja 

Current developments in consumer econom- 
ics. I. David Satlow. See issues Bus Ed 
World 

Do your students realize how important the 
youth market is? Dickson S. Mullin. Bus 
Ed World 46: 24-26, 45 My 

Education for consumers. Esther Peterson. 
NEA J 55: 15 Ja 

Family finance education—scope and struc- 
ture. Helen M. Thal. Topics 15: 1-3 Spring 

The impact of consumer knowledge on in- 
stallment credit. J. Van Fenstermaker and 
Keith K. Cox. Bus Perspectives 2: 14-17 
Summer 

In consumer economics, 
ability student. Fred Humphrey. Bus Ed 
World 47: 18-19 O 

The measurement of consumer credit know- 
ledges. Norman S. Thompson. J Bus Ed 
42: 310 

Pennywise teenagers. Esther Peterson. Ameri- 
can Ed 2: 24-28 Ap 

Rejectmanship. Melvin S. Anderson. Bus Ed 
J 13: 3, 21 Spring 

The revival of consumer education. Herbert 
A. Tonne. J Bus Ed 42: 92-93 D 

Savings and investment concepts for con- 
sumers. Robert W. Jefferson. Bus Ed World 
46: 13, 30 Je 

A study of consumer finance company loans 
and their borrowers. Lester J. Dietterick. 
Bloomsburg State College, M.Ed. thesis °65 

A study of sales credit charges in metropoli- 
tan New Haven, Connecticut. Anthony 
Annunziata. Central Connecticut State Col- 
lege, M.S. thesis ’65 

A study to determine the relationship be- 
tween information and attitudes concern- 
ing personal finance possessed by the 
twelfth grade students at Waupun senior 
high school for the year 1964-65. Clayton 
Jackson. Wisconsin State University 
(Whitewater), M.S. thesis ’65 

Teens seen as earnest earners. Topics 15: 8 
Spring 

Things go better with consumer education. 
Esther Peterson. PTA Magazine 60: 7-9 


give me the low- 


My 
What the high school graduate should know 
about consumer credit. Meral M. Fielding. 
Sacramento State College, M.A. thesis ’65 
Young adults—the threshold years. Topics 
15: 4-7 Spring 
CONWAY, Sister Saint Catherine Denise 


Business Education Index 


A study of beginning office employment op- 
portunities and requisites in selected busi- 
ness Offices of Schenectady, New York, 
with implications for curriculum revision 
at Notre Dame high school, 1964. Catholic 
University, M.A. thesis ’65 

COOK, Clidie 

The socio-economic status of business-teach- 
ing students at the Ohio state university. 
Ohio State University, M.A. thesis ’65 

COOK, Fred S. 

A-S-A (accuracy-speed-accuracy) an effective 

skill building device. Calif Bus Ed J 2: 


22-24 O 
Implications of educational technology. 
NBEA Y 4: 179-85 


Office machines used in business today. 
Wayne State University. State of Michi- 
gan Department of Education, Division of 
Vocational Education, ’65 

Status of data processing in American sec- 
ondary schools. Bal Sheet 47: 347-50, 380 
A 


Pp 
Ten criteria for selection of stenographic 
students. Sec 26: 20-21 Ap 
and Dan Brown 
Research and development. Bus Ed World 
47: 7-12 N 
and Eleanor Maliche 

Office machines used in business. 
Epsilon J 8: 1-15 My 

Office machines used in business today. 
Wayne State University, Independent study 
65; N Bus Ed Q 35: 13-14 O 

COOLEY, Max G. 

The role of the business education cooper- 
ating teacher as perceived by cooperating 
teachers and student teachers of business 
education. Columbia University, Ed.D. 
thesis 

COON, Anne 

Introducing the economic world to primary- 

grade pupils. Social Ed 30: 253-56 Ap 
COOPERATIVE education 

The community college and cooperative of- 
fice practice. Vernon E. Farnell. J Bus Ed 
41: 333-34 My 

Cooperation not co-existence. Herbert H. 
Tedder. Bal Sheet 47: 253-54 F 

Cooperative occupational education and work 
experience in the curriculum. Ralph E. 
Mason and Peter G. Haines. The Interstate 
Printers & Publishers, Inc., Danville, Ili- 
nois. 525 p $6.75 65 

Determining the attitudes of Utah business 
education teachers toward cooperative of- 
fice education classes for high school stu- 
dents. Julia A. Foulk. Brigham Young 
University, M.S. thesis °65; N Bus Ed Q 
35: 23-24 O 

An exploratory study of the effect of the 
secondary school cooperative part-time 
training program in the distributive occu- 
pations on selected employment factors. 
James A. Zancanella. J Bus Ed 42: 74 N 

An exploratory study of the effects of the 
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cooperative education program in begin- 
ning Occunations on selected employment 
factors. Leonard Robertson. Colorado 
State College, Ed.D. thesis 65; J Bus Ed 
42: 121D 


Service is our business—Midland’s 25 years 
in cooperative education. Lowell G. Thom- 
as. J Bus Ed 41: 153-54 Ja 

A slide sound presentation for promoting 
cooperative DE. Robert Painter. Am Voc 
J 41: 35-37 Ap | 

COPPOLA, Carmen A. 

Personal typing prepares high school seniors 

for college. Bus Ed World 46: 30 My 
CORBETT, Sara 

A follow-up of business and distributive edu- 
cation students of Wagener high school. 
University of Tennessee, M.S. thesis ’65 

CORENTHAL, Eugene 

Tested techniques for teaching distributive 

education. BEA Y 26: 144-49 
CORGAN, Virginia E, 

A comparison of the differences between the 
similar processes method and the rotation 
method of teaching business machines. 
University of Nebraska, Ph.D. thesis 

CORINE, Sister Mary 

Directions for office machines. Bus Tchr 43: 

30 Mr-Ap 
CORNELIA, Nicholas J. 

Understanding division of fractions. J Bus 

Ed 41: 157-58 Ja 
CORNWELL, Robert C. 
Use “evaluative criteria” for better business 
education. Bal Sheet 48: 165-66 D 
COTE, Marie B 
See Patterson, Clarissa M. 
and Clarissa M. Patterson 
Memorandum: if we could only weave the 
thread. Cath Bus Ed R 17: 50-57 Spring 
COTE, Theodore J. 
See Blackstone, Bruce I. 
COTTRELL, Jonathan 
Learn today .. . lead tomorrow. Am Voc J 
41: 37D 
COUGHLIN, Paula R. 
Realistic filing. Bus Tchr 44: 33 N-D 
COULTER, Brenda 

Phi Beta Lambda: identification of factors 
that encourage effective chapters. Uni- 
versity of Tennessee, M.S. thesis 65; N 
Bus Ed Q 35: 14-15 O 

COWLING, Richard E., Jr. 

Teaching economics in typewriting. Bus Ed 

Forum 21: 14N 





COX, Keith K. 
See Van Fenstermaker, J. 
COX, Milton D. 
Simplified letter placement. Typ News 3, 7 
Fall 
CRABBE, Ernest H., S. Joseph DeBrum, and Peter 
G. Haines 


General business, 9th ed. South-Western. 640 
$4.80 


p $4. 
CRABTREE, Kenneth L. 
A study to determine the value of a course in 
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beginning bookkeeping as a medium for 
raising the level of proficiency in arith- 
metical computations. Southern Illinois 
University, M.S. thesis 65; N Bus Ed Q 
35: 15 O 


CRAFT, George S. 

A businessman’s view of the business school. 

Atlanta Econ Rev 16: 6-8 S 
CRANK, Doris H. 

Five good ways to improve student learning 

in shorthand. Bus Ed Forum 21: 4 O 
CRANK, Floyd L. and Doris H. Crank 

Measuring. results of a program. Am Sch Bd 

J 152: 44-45 F 
CRAWFORD, Don L. 

What should be taught in general business 
about the role of labor in our economic 
system. Bus Ed Forum 20: 7-9 Mr 

CRIMSON, Leo E. 

A follow-up study of the Lehi, Utah, high 
school business graduates for the years 
1955 to 1964 inclusive. Brigham Young 
University, M.S. thesis 65; N Bus Ed Q 
35: 160 

CROSS, L. F. 

High school bookkeeping graduates can satis- 
fy business requirements. Bal Sheet 47: 
200-203, 225 Ja 

CRUMLEY, Marguerite 

The impact of federal legislation on business 
education in Virginia. Bus Ed Forum 20: 
9-10 Ja 

CRUNK, Dorothy E. 

Problems in teaching shorthand. Ball State 

J 37: 16-17 F; 8-11 My 
CULLENS, Ann 

Evaluating the physical facilities in secondary 
school stenographic laboratories. Univer- 
sity of Georgia, M.Ed. thesis ’65 

CULTON. Paul T. 

A survey of job opportunities open to busi- 
ness graduates of East Hartford high 
school (Connecticut). Central Connecticut 
State College, M.S. thesis 65; N Bus Ed Q 
35: 160 


CUMMINS, Rosemary 

Children write with type—yesterday, today, 

and tomorrow. NBEA Y 4: 234-42 
CURRICULUM 

An analysis of business education curricula 
and the attitudes of teachers toward their 
value. Vera G. Kinzey. University of 
Georgia, Ed.D. thesis 

An analysis of the business curriculum. Frank 
Watson. Monograph C-14. South-Western. 
64 p Free | 

The business curriculum. John C. Roman. 
Monograph 100, rev. South-Western. 61 p 
Free 

A business curriculum to meet change. 
McKee Fisk. NBEA Y 4: 201-10 

Business education curriculum. William Sel- 
den. Scribe (Pennsylvania State Education 
—— Harrisburg, Pennsylvania) 4: 
-13 F 

The business education program in the small 
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CURRICULUM (continued) 

high school. P. Joseph Giangiulio. EBTA 
Y 39: 124-31 

Business subjects in the secondary school cur- 
riculum. Lenell M. Slaten. Bal Sheet 48: 
159-63 D 

A conceptual framework for curriculum de- 
velopment in distributive education. Edwin 
L. Nelson. Bus Ed Forum 20: 10-13 Ap 

Criteria for appraisal of secondary school 
business offerings. Lenell M. Slaten. J Bus 
Ed 41: 324-26 My 

Curricular implications of automated data 
processing for educational institutions. F. 
Kendrick Bangs. Delta Pi Epsilon J 8: 1-14 
F 


Curriculum construction: theory and proce- 
dures. Sister Regina Ancilla Flanigan. 
EBTA Y 39: 284-98 

Desirable curriculum trends in business edu- 
cation. Herbert A. Tonne. Am Sch Bd J 
152: 24-25, 48 F 

Developing a computer-centered high school 
curriculum. George Kargilis. Data Process- 
or 7: 7-9 N 

The high school—multiple programs for busi- 
ness education. Edward G. Blendon. 
EBTA Y 39: 116-23 

Organizing a business education curriculum. 
Morton Tener. J Bus Ed 41: 243-44 Mr 

A study of the business curriculums of the 
area Lutheran high schools of the Wis- 
consin synod. Andrew Madson. Mankato 
State College, M.S. thesis 65; N Bus Ed 
Q 35: 39 O 

A study of the business education program 
in the small high schools of Wisconsin, 
1964-1965. James H. Beistle. University of 
am M.S. thesis 65; N Bus Ed Q 

5: 8 


A study of the 1960-1964 business education 
graduates of Byron, Illinois, high school 
with implications for improving the busi- 
ness curriculum. Lois H. Hobart. Northern 
Illinois University, M.S. thesis °65; N Bus 
Ed Q 35: 33 O 

A study of the 1963-1964 business education 
curriculum and equipment in the high 
schools of the archdiocese of Chicago. Sis- 
ter M. Dolores Krentner. University of 
Wisconsin, M.S. thesis °65; N Bus Ed Q 
35: 53-540 

CURTSINGER, Joseph C. 

A plan for business machines. Bal Sheet 48: 

9-11, 46S 
CZARNECKI, M. Judith 

The transition from classroom to office. 

MBEA News Bul 31: 9-10 O 


D 
DAILEY, Victoria 
A challenge to think broadly and deeply. 
Kansas Bus Tchr 19: 9 Mr 
D'AMBROSIO, Charles A. 
See Archer, Stephen H. 
DAMON, Edward 


Business Education Index 


Consumer education rides again. Clearing 

House 40: 391-96 Mr 
D'ANGELO, James F. 

The effect of the local property tax on edu- 
cation in Connecticut communities. Uni- 
versity of Connecticut, Ph.D. thesis 

DANNENBERG, Raymond A. 

Leadership opportunities in distributive edu- 
cation. Am Voc J 41: 36-37 D 

The relationship of intelligence to reinforce- 
ment in linear programmed instruction unit 
dealing with the free enterprise system. J 
Bus Ed 41: 253 Mr; N Bus Ed Q 35: 17 O 

DARCY, Robert L. 

Economic education for teachers; the pre- 
service program. Nat Assn Sec Sch Prin 
Bul 49: 74-85 N ’65 

DARNOWSKI, Vincent S. 
Learn as you teach. Automation Ed 1: 6-8 


a 
DARRIN, G. L. 

You can teach more economics than you 
think; use familiar situations to study com- 
plex principles. Grade Teacher 83: 94 F 

DARST, Marian 

Magnetic filing in the modern office. Bus Ed 

World 47: 15-17 D 
DATA processing 

Accounting, data processing, and the psy- 
chology of learning. Bryce W. Yourd. Bal 
Sheet 47: 388-93 My 

After a decade, where do we stand in elec- 
tronic data processing? Norman F. Kallaus. 
Bus Ed World 46: 21-22 Je 

Articles worth reading. See issues Data Proc- 


essor 

Audit controls for electronic data processing 
operations. Ralph A. Szweda. Data Proc- 
essor 6: 3-4 My 

Automated business data processing in the 
high school. Merle W. Wood. Calif Bus Ed 
J 2: 8-120 

The automated office and its impact on busi- 
ness education. Margaret A. McKenna. 
EBTA Y 39: 167-73 

Automation. Cath Bus Ed R 18: 40-44 Fall 

Automation and national policy. Ray R. 
Eppert. Atlanta Econ Rev 16: 17-19 O 

Automation and the senior high school. 
Stephen Raucher. H Points 49: 73-75 My 

Automation and the world of work. Frank 
W. Lanham. Future Bus Leader 20: 4-5 
Spring 

Automation and you. Enoch J. Haga. See 
issues J Bus Ed 

Automation: friend or foe? Carole E. Scott. 
Atlanta Econ Rev 16: 5, 8 My 

Automation hits the classroom. B. L. Keel- 
ing. Data Processor 6: 6-7 Ja 

—" literature. See issues Automation 


Book reviews. See issues Data Processor 

Books worth reading. See issues Data Proc- 
essor 

Business data processing. Gilbert Kahn. 
Gregg. 148 p $2.68 
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Business data processing employment survey. 
D. C. Richards. Data Processor 7: 11-14 O 

Business in the 80’s. E. Dana Gibson. Data 
Processor 6: 1-4 Ap 

Card punch training on IBM’s “selectric” 
typewriter. Enoch J. Haga. J Bus Ed 41: 
204-205 F 


A case study of automation in white-collar 
employment here and abroad. Iva 
Ware. University of Michigan, M.A. thesis 
65 


Challenge of automation. Sister Mary Rob- 
ert. Cath Sch J 66: 46 Je 

Changes in automation should be a source 
of economic strength. Dorothy H. Veon. 
Inter Rev for Bus Ed 67: 14-22 Ap 

The changing field of internal accounting with 
particular reference to the impact of auto- 
matic data processing, 1954 to the present. 
Bernard Newman. New York University, 
Ph.D. thesis 

Clerical employees in data processing in Pe- 
kin-Peoria firms. Carolyn K. Godby. Data 
Processor 6: 6-8 Ap 

Clerical employees in data processing occu- 
pations. Carolyn Godby. Bal Sheet 48: 
59-60, 93 O 

Clerical practice students learn to key punch 
with programmed tapes. Vilma J. Varga. 
Bus Ed Observer 37: 12-14 Spring 

Comparison of reinforced learning system 
and traditional teaching in basic IBM key- 
punch operation to determine achievement 
differences in knowledge levels. Walter J. 
Bednar. Bloomsburg State College, M.Ed. 
thesis ’65 

The computer and research in business edu- 
— James J. Fast. N Bus Ed Q 35: 62- 


Computers and computer languages, 2nd ed. 

on J. Laurie. South-Western. 732 p 
75 

Computers in education. Data Processor 6: 

Curricular implications of automated data 
processing for educational institutions. F. 
Kendrick Bangs. Delta Pi Epsilon J 8: 
1-14 F 

Data communications: new term, new con- 
cept, new challenge. Norman F. Kallaus. 
Bus Ed Forum 20: 7-8 F 

Data phone is not new. Hank E. Koehn. Data 
Processor 6: 6 My 

Data processing. Harry P. Hartkemeier. Wi- 
ley. 339 p $7.95 

A data processing course lowered our drop- 
out rate. Edwin S. Dodson. Bus Ed World 
46: 20-22 Ap 

Data processing for the business teacher. 
- F. Schrag. Calif Bus Ed J 1: 20-25 
e 

Data processing in beginning bookkeeping? 
Jackie G. Williams. Bus Ed Forum 21: 
18-19 N 

Data processing, its effects on the teaching of 
bookkeeping at the high school level. Ger- 
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ald W. Ledger. University of Wisconsin, 
M.S. thesis 65; N Bus Ed Q 35: 36-37 O 

Data processing joins the curriculum. W. W. 
Fitzjarrald. Texas Outlook 50: 38-39 O 

Data processing materials available for short- 
hand and typewriting. Data Processor 7: 
10 N 

Dealing with individual differences in data 
processing. Bob L. Geske and JoAnn M. 
Geske. Data Processor 6: 1-5 Mr 

Developing a computer-centered high school 
curriculum. George Kargilis. Data Proc- 
essor 7: 7-9 N 

The development of an introductory course 
in data processing for students of second- 
ary schools. Rita Speas. University of Ten- 
nessee, M.S. thesis °65; N Bus Ed Q 35: 
56-57 O 

Document now, automate instruction later. 
Enoch J. Haga. J Bus Ed 42: 72-73 N 

Educational training aids. See issues Automa- 
tion Ed 

Facilities for teaching business data proc- 
essing. William Selden and James LaSalle. 
Am Voc J 41: 31-32 Ap 

The feasibility of a COBOL 61 compiler for 
the IBM 1620 data processing system. Jay 
W. Richardson. Illinois State University, 
M.S. thesis ’65 

First report on findings of study of systems 
education in the United States. G. R. AIl- 
len. Data Processor 6: 1-3 My 

Free and inexpensive material. Data Proc- 
essor 6: 7-9 Mr 

Fundamental principles of data processing 
systems—an evaluation. Stephanie E. Yaw- 
orski. Sincerely Yours 21: 19 N 

A guide to electronic data processing and 
the related career opportunities written for 
the business education teacher. John Rob- 
inson. University of Wisconsin, M.S. thesis 
65; N Bus Ed Q 35: 48 O 

Help put automation in the classroom. John 
M. Clyne. Automation Ed 1: 8-10 Mr 

A high school orientation course in data 
processing. James F. Wenner. Monograph 
114. South-Western. 81 p Free 

How not to compete with a computer. Leslie 
H. Matthies. Bus Ed Forum 20: 11-12 F 

Human simulation of computers. Leslie Me- 
zei. Automation Ed 1: 6 My 

If it’s information you want. Enoch J. Haga. 
J Bus Ed 41: 294-95 Ap 

Impact of automation: cooperative training. 
James M. Adams, Jr. Am Sch Bd J 152: 
28-30 F 

Impact of automation: Des Moines’ case 
history. Merle W. Wood. Am Sch Bd J 
152: 31-32, 49 F 

Impact of automation: high school teaching. 
Richard A. Kaimann. Am Sch Bd J 152: 
28-30 F 

The impact of information processing on the 
management and development of clerical 
employees. Arnold E. Schneider. Bus Ed 
Forum 20: 9-11 F 
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DATA processing (continued) 
An innovation in attendance processing. Al- 
fred E. Smith. Bal Sheet 48: 164, 190 D 
An instruction manual for a course of study 
in punched card machine accounting. Rob- 
ert Ripley. San Diego State College, M.S. 
thesis ’65 

Integrated data processing systems. E. Jerome 
McCarthy, J. A. McCarthy, and Durward 
Humes. Wiley. 565 p $8.95 

Integrating office automation into high school 
business classes. Mary Jane Andersen. Man- 
kato State College, M.S. thesis 65; N Bus 
Ed Q 35:50 

Intellect plus amplifiers of intellect equals 

I W H (new force in world history). 

Blase Donadio. Data Processor 6: 6 Mr 

Introduction to data processing. Robert R. 
Arnold, Harold C. Hill, and Aylmer V. 
Nichols. Wiley. 326 p $6.95 

Introduction to data processing and compu- 
ters. Hal Baddows. Data Processor 6: 6-7 
Mr 

Is computer logic student logic? Louis Nash- 
elsky. Automation Ed 1: 8-9 O 

A job description of the Cass technical high 
school data processing laboratory. Data 
Processor 7: 12-14 D 

Key-punch training course. William E. Bux. 
South-Western. 128 p $1.20 

The knowledges and skills needed by clerical 
workers in first-level entry occupations in 
digital computer installations. Adaline D. 
Jones. Delta Pi Epsilon J 8: 18-27 Ag 

Learn as you teach. Vincent S. Darnowski. 
Automation Ed 1: 6-8 Ja 

Let’s start teaching data processing now! 
George J. Gearhardt. Data Processor 6: 
1-3 Ja; 1-3 F 

The little red schoolhouse—and how it’s 
grown. Mildred Quinn. Data Processor 7: 
1-3 N 

Meet the high-school BDP student. Merle W. 
Wood. Automation Ed 1: 4-6, 11 Mr 

Modern communications must learn to talk 
to and with machines. William C. Green- 
ough. ABWA Bul 31: 12-13 D 

A new approach in data processing. Victor 
Van Hook. Bus Ed Forum 21: 29 O 

New texts available for data processing in- 
struction. Enoch J. Haga. J Bus Ed 42: 
118-19 D 

Opportunities and practices in the keypunch 
field. Arthelia V. Alexander. Bus Ed World’ 
47: 38-42 O 

Organize your own data processing work- 
ys Darlyne Jacobson. J Bus Ed 41: 151- 
52 Ja 

Printout—neéew books and films. See issues 
Automation Ed 

Priorities for instructional units in data proc- 
essing in a comprehensive high school. E. 
Rose Kirkwood. University of Michigan, 
M.A. thesis 65; MBEA News Bul 31: 9-10 


y 
Programming language selection. R. M. Mil- 


Business Education Index 


ler. Data Processor 7: 1-7 D 
Queensborough prepares for the future. Louis 
Nashelsky. Automation Ed 1: 2-5, 8 Ja 
Similarities and differences in the opinions of 
business teachers and businessmen in re- 
gard to the effect of automated data proc- 
essing on the teaching of high school book- 
keeping. Edward F. Koch. Northern Illi- 
nois University, M.S. thesis °65; N Bus Ed 
Q 35: 35 O 

Sorter and tabulator course. William E. Bux. 
South-Western. 96 p $3.80 

Status of data processing in American second- 
ary schools. Fred S. Cook. Bal Sheet 47: 
347-50, 380 Ap 

A status study of Detroit, Michigan, auto- 
matic data processing installations with 
implications for business education. Daniel 
P. Brown. Wayne State University, M.Ed. 
thesis *65 

A study of office training programs for data 
processing personnel in selected business in 
Colorado, with implications for business 
education. Deane M. Carter. University of 
Iowa, Ph.D. thesis ’65 

A study of punched card data processing in 
selected school districts of New York state. 
Oscar J. Pultz.§ New York University, 
Ed.D. thesis ’65 

A study of the use of business machines and 
of data processing equipment in the greater 
New Haven area with implications for the 
business curriculum of North Haven high 
school (Connecticut). William E. Burrill. 
Central Connecticut State College, M.S. 
thesis 65; N Bus Ed Q 35: 11-12 O 

A study on the feasibility of teaching and 
developing an operating skill for the card 
punch machine via the use of a simulated 
keyboard on an electric typewriter. Dale 
Dooge. University of Wisconsin, M.S. 
thesis 65; N Bus Ed Q 35: 18-19 O 

Survey of data processing instruction in six 
high schools. Mona Carlberg. J Bus Ed 41: 
235-36 Mr 

A survey of mathematical abilities and know- 
ledges required of high school business 
graduates in automated data processing. 
Wayne M. Eirich. Southern Illinois Uni- 
versity, M.S. thesis ’65; N Bus Ed Q 35: 
20-21 O 

A survey of office occupations in data proc- 
essing of twenty-four businesses in Wichita, 
Kansas. Ronda J. Sidman. Bus Ed J 14: 
11-17 Fall 

A survey to determine the number and types 
of office machines used in Appleton, Me- 
nasha, Neenah, and Oshkosh, Wisconsin, 
and some of the implications of automa- 
tion for the teaching of office machines. 
Ruel F. Falk. University of Wisconsin, 
M.S. thesis 65; N Bus Ed Q 35: 21-22 O 

Synergism in the training system. Leonard C. 
Silvern. Automation Ed 1: 2-3 Mr 

Systems analysis study. D. C. Richards. Data 
Processor 6: 9-11 Ja; 9-12 F; 10-11 Mr; 
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9-13 Ap 

Systems and procedures analysis for the 
MBA candidate. Maurice F. Ronayne. Au- 
tomation Ed 1: 4-5 My 

The systems and procedures association. 
Richard B. McCaffrey. Automation Ed 1: 
3, 8 My 

Systems—the key to data processing. Data 
Processor 7: 6-8 O 

Take the mystery out of data processing. Gil- 
bert Kahn. Bus Tchr 44: 6-7 S-O 

Teaching accounts payable with hands on 
punch card data processing equipment. 
Louis Scrittorale. Bus Ed Observer 37: 
30-32 Spring 

Teaching computer concepts in a high school 
data processing course for business stu- 
dents. Morris Miller. EBTA J 5: 22-25 Fall 

Teaching unit on why factories automate. 
Kenneth L. Kahl. J Bus Ed 41: 336-37 My 

This computer “package” is an educational 
tool. David T. Armstrong. Bus Ed World 
46: 20-21 Ja 

Three-way use helps to justify business school 
computer. Robert E. Veigel. Bus Ed World 
47: 12-13 D 

Today’s uses of computer systems. Elaine 
Uthe. Future Bus Leader 20: 6-8 Summer 

TRIO to the attack. Arthur H. Pike. Automa- 
tion Ed 1: 4-5 O 

A trout pond or scalar coordinates in vector 
space. Irene Place. Bus Ed Forum 20: 5 F 

Understanding modern business data process- 
ing. Beryl Robichaud. Gregg. 310 p $5.95 

USC educates men to match computers. Au- 
tomation Ed 1: 2-3.9 O 

The use of data processing in the accountant’s 
= Todd S. Lundy. J Accy 121: 34-42 

r 

What are the possible effects of automation 
= business training? Data Processor 6: 
13 Ja 

What should the classroom teacher know 
about ERIC? Harry Huffman. Bus Ed For- 
um 20: 36 Ap 

What the computer means to the accounting 
profession. Edwin T. Boyle. J Accy 121: 
56-67 Ja 

What to check before you buy E.D.P. equip- 
ment. G. R. Babigian. Nations Schools 78: 
72-73 § 

Where are we headed in the teaching of data 
processing? Vernon A. Musselman. J Bus 
Ed 41: 138-39 Ja 

Where data processing fits into bookkeeping. 
Douglas T. Adamson. Bus Ed Forum 20: 
25, 32 Ja 

Where do we stand in electronic data proc- 
essing? Data Processor 7: 10-11 D 

DAUK, Raymond 

A comparative study of two approaches in 
teaching typewriting in a junior high school 
program. Mankato State College, MS. 
thesis °65; N Bus Ed Q 35: 18 O 

DAVIDSON, Kate 
An analysis of procedures used in teaching 
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large (90-100) typewriting classes in a 
non-graded high school. University of 
Georgia, M.Ed. thesis 

DAVIS, Rose Anne 

Will half a Turse do just as well? Bus Ed 
World 46: 11-12 Ja 

DAWES, Henry 

Some recent behavioral science findings. 

EBTA J 4: 59-62, 65 Spring 
DAWSON, Billy K. 

The incidence of nine basic sentence patterns 
in expository business communication. Vir- 
ginia Polytechnic Institute, M.S. thesis ’65 

DeBENNING, M. J. 
Distributive education in Oklahoma. Bus Ed 
Forum 20: 16-17 Ja 
Learn and earn. Am Voc J 41: 30 My 
DeBRUM, S, Joseph 

See Crabbe, Ernest H. 
DeCHURCH, Joseph 

See McIntyre, John P. 
De COSTER, Don T. 

The propagation of homo accountini. Coll 
N & V 20: 11-14 D 

DELTA Pi Epsilon 

Business education index—1965. Louis C. 
Nanassy. Gregg. 70 p $2 

1965 award-winning study. Harland E. Sam- 
son. Delta Pi Epsilon J 8: 1-2 Ag 

DEL TURCO, Lorraine 

Language—a requirement for modern living. 

J Bus Ed 41: 218 F 
DEMARAIS, Anne 

Work out your own sequence in general 

business. Bus Ed World 47: 24-26 O 
DePUY, Kathleen N. 

Corrections, corrections. Today’s Sec 69: 34- 
35 N 

Telephone and telegraph terms. Today’s Sec 
68: 43-44 Je 

DERNBURG, Thomas 

GNP analysis as a tool of government fiscal 
aay Insert from Newsletter JCEE 1-2, 
6 My 

DEUTCHMAN, Bernard V. 

Effective techniques of teaching elementary 

Gregg shorthand. BEA Y 26: 1-9 
DICK, Agnes A. 

Standards in business education. EBTA Y 

39: 256-67 
DICTATION 

Answers to “yes, but . . .” reactions on faster 
initial dictation. Shirley A. Eiken. Bus Ed 
Forum 21: 17-18 D 

Business letters it will be! Charles E. Zoubek. 
Bus Tchr 44: 16-17 N-D 

Business letters or congressional record. 
Charles E. Zoubek. Bus Tchr 43: 16-17 
My-Je 

Comparative evaluation of shorthand dicta- 
tion labs. A. E. Misko. Bus Ed World 46: 
20-21 F 

Do you know the advantages of multi-channel 
dictation tabs? Bus Tchr 43: 6-7 My-Je 

The electronic dictating laboratory in a metro- 
politan 2-year college. Rose Palmer. J Bus 
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DICTATION (continued) 
Ed 41: 191-92 F 

An experimental study to determine the ef- 
fectiveness of fast-to-slow dictation in 
building speed in the second semester of 
shorthand. Catherine M. Pawelski. Catho- 
lic University, M.A. thesis ’65 

How to vary dictation procedures. Sister An- 
tonia. Bus Ed World 46: 7-12 Ap 

Nationwide survey of shorthand dictation 
labs. Sandra Krajicek. Bus Ed World 46: 
22-23 F 

Shorthand dictation studies, 3rd ed. (jubilee) 
Wallace B. Bowman and Mary Ellen Oli- 
verio. South-Western. 688 p $4.40 

Stopwatch aid for in-between speeds. Evelyn 
Smith. Bus Tchr 44: 25 S-O 

A study to determine the effect of the early 
introduction of new matter dictation in the 
teaching of beginning shorthand to college 
students. Margaret A. McKenna. Michigan 
State University, Ph.D. thesis *65 

DIETTERICK, Lester J. 

A study of consumer finance company loans 
and their borrowers. Bloomsburg State 
College, M.Ed. thesis °65 

DISTRIBUTIVE education 

An analysis of certain factors of distributive 
education programs in selected post-sec- 
ondary schools. Harold W. Moore. Indiana 
University, Ed.D. thesis 

Are you solving problems for youth or part 
of the problem? Calvin D. Lowe. Bus Ed 
Forum 21: 22-23 N 

Business and distributive education is also 
for the college bound. Calvin D. Lowe. 
Bal Sheet 47: 304-305 Mr 

Career planning in distributive education. 
Larry L. Gilmer. J Bus Ed 42: 23-25 O 

Characteristics of Ohio communities and high 
schools having distributive education. 
Thomas R. White. Ohio Bus Tchr 26: 
64, 83 Ap 

Checklist for the program coordinator. Ken- 
neth Ertel. Am Voc J 41: 22-23 Mr 

A conceptual framework for curriculum de- 
velopment in distributive education. Edwin 
L. Nelson. Bus Ed Forum 20: 10-13 Ap 

Cooperation not co-existence. Herbert H. 
Tedder. Bal Sheet 47: 253-54 F 

Cooperative distributive education in Florida’s 
junior colleges. Donald P. La Rowe. Bus 
Ed Forum 20: 28-30 Ja 

Developing a vital distributive education pro- 
gram as seen by a high school coordinator 
of distributive education. Louise H. Taylor. 
NABTE Bul 84: 4-7 

Developing a vital distributive education pro- 
gram as seen by an administrator of dis- 
tributive education. Edwin L. Nelson. 
NABTE Bul 84: 13-15 

Developing vital teacher education programs 
in distributive education. Edward T. Fergu- 
son, Jr. NABTE Bul 84: 17-21 

Development of an expanded distributive 
education curriculum concept in Virginia 
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high schools. Vivien King Ely. Bus Ed 
Forum 20: 14-16, 24 Ap 

Distributive education. Am Voc J 41: 14-17 
F 


Distributive education. E. John Gradoni. 
EBTA Y 39: 41-52 

Distributive education. P. G. Haines and 
E. T. Ferguson, Jr. See issues Bus Ed 
World 

Distributive education—a nationwide survey. 
Raymond J. Grandfield. Bus Ed World 
47: 19-39 § 

Distributive education can thrive in a pro- 
duction-oriented community. Broy _ S. 
Campbell. Bus Ed Forum 20: 23 Mr 

DE checkers deliver. Lowell E. Jacobs. Am 
Voc J 41: 24-25 § 

D.E. graduate follow-up survey. Sincerely 
Yours 20: 7 Mr 

Distributive education in Oklahoma. M. J. De 
Benning. Bus Ed Forum 20: 16-17 Ja 

Distributive education in Wisconsin’s high 
schools. Wayne J. Harrison, Jr. Bus Ed 
World 47: 15 N 

A DE materials laboratory—who needs it? 
G. E. Patterson. Am Voc J 41: 26-28 Ja 

DE needed an in-service adviser’s guide. 
Patricia Ann Graber. Bus Ed Observer 38: 
24-26 Winter 

Distributive education strengthens its offer- 
ings to meet change. Robert E. Hampton. 
NBEA Y 4: 278-87 

An exploratory study of the effect of the 
secondary school cooperative part-time 
training program in the distributive occu- 
pations on selected employment factors. 
James A. Zancanella. J Bus Ed 42: 74 N 

Factors relating to teacher effectiveness of 
high school distributive education teacher- 
coordinators. Naomi Lee Conley. Univer- 
sity of Tennessee, Ed.D. thesis ’65 

A follow-up of business and distributive edu- 
cation students of Wagener high school. 
Sara Corbett. University of Tennessee, 
M.S. thesis ’65 

Guidelines for effective distributive educa- 
tion program development. Larry Loven. 
Bal Sheet 47: 403, 432 My 

Leadership opportunities in distributive edu- 
cation. Raymond A. Dannenberg. Am Voc 
J 41: 36-37 D ’ 

Learn and earn. M. J. DeBenning. Am Voc J 
41: 30 My 

Middle management: the concept and the 
program. Robert L. Painter. Bus Ed Forum 
21: 22-23 D 

New ventures management. Mary V. Marks. 
Am Voc J 41: 20-23, 55 N 

Office education and distributive education 
teacher-coordinators: critical requirements 
and reasoned-judgment comparisons. E. 
Edward Harris. J Bus Ed 41: 252 Mr; N 
Bus Ed Q 35: 28-29 O 

Organizing participating experience in dis- 
tributive education. Harland E. Samson. 
Bus Ed Forum 20: 25-26 F 
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Patterns for distributive occupations curricu- 
lum organization. Warren G. Meyer. Bus 
Ed Forum 20: 5-9, 34 Ap 

Post-secondary distributive education in Som- 
erset county. R. W. Macher and C. J. 
Wurch. Bus Ed Observer 38: 7-8, 30 
Winter 

Realistic and remedial. Bernice T. Zimmer- 
man.*Am Voc J 41: 31 My 

Retail curriculum for DE. Ken Hoffman. Am 
Voc J 41: 28-29 S 

Selling the brand name “D.E.” James Houst- 
man. Bus Ed Forum 20: 22-23 My 

A slide sound presentation for promoting 
cooperative DE. Robert Painter. Am Voc 
J 41: 35-37 A 

Source materials related to the history of 
four major department stores. Norma C. 
Robinson. San Jose State College, M.A. 
thesis *65 

Stranger in class. James A. Bikkie. Bus Ed 
Forum 21: 27-28 O 

A study of the relationships between begin- 
ning distributive education teachers’ prob- 
lems and selected learning experiences. 
Carroll E. McGee. University of Tennes- 
see, M.S. thesis *65; N Bus Ed Q 35: 
40-41 O 

A survey of credit and collection policies of 
fourteen selected East Tennessee hospitals. 
Sam Carter. University of Tennessee, M.S. 
thesis *65 

A survey of the recommended and actual 
training practices for restaurant service 
personnel. Hazel H. Peterson. University 
of Wisconsin, M.S. thesis 65; N Bus Ed Q 
35: 450 

Tested techniques for teaching distributive 
education. Eugene Corenthal. BEA Y 26: 
144-49 

Toward a theory of distributive education. 
wy F. Warmke. Bus Ed Forum 20: 

Pp 

Tucson store pioneers adult DE. Chester L. 
Sheaffer. Am Voc J 41: 49 O 

The visibility of vocational integrity in dis- 
tributive education. Mary V. Marks. Bus 
Ed Forum 20: 14-16 My 

DISTRIBUTIVE education clubs of America 

Learn today .. . lead tomorrow. Jonathan 

Cottrell. Am Voc J 41: 37 D 
DITTES, Ruth M. 

An experimental study to evaluate the use of 
a multiple-channel dictation system in 
shorthand. University of Colorado, M.B.E. 
thesis °65 

DIXON, Robert L., Samuel R. Hepworth, and Wil- 
liam A. Patton, Jr. 

Essentials of accounting, rev. ed. Macmillan. 
757 p $8.95 

DOBBS, Bert C. 

Low achievers in typewriting. Bus Ed Forum 
21: 12 N 

A survey to determine acceptability of pre- 
determined standards and methodology in 
shorthand by Arizona secondary teachers. 
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Arizona State University, M.B.A. thesis 65 
DODSON, Doyle G 
Programmed instruction versus conventional 
methods in presenting spelling to selected 
high school students enrolled at Huges- 
ville high school. Bloomsburg State Col- 
lege, M.Ed. thesis ’65 
DODSON, Edwin S. 
A data processing course lowered our drop- 
out rate. Bus Ed World 46: 20-22 Ap 
DOLMATCH, Theodore B. 
Liberal implications of business education. 
Cath Bus Ed R 18: 24-29 Fall 
DONADIO, Blase 
Intellect plus amplifiers of intellect equals 
N F I W H (new force in world history). 
Data Processor 6: 6 Mr 
DOOGE, Dale 
A study on the feasibility of teaching and 
developing an operating skill for the card 
punch machine via the use of a simulated 
keyboard on an electric typewriter. Uni- 
versity of Wisconsin, M.S. thesis ’65; N 
Bus Ed Q 35: 18-19 O 
DOTSON, Verner 
Modern business education. NEA J $5: 44- 
45 F 
DOUGHERTY, Margaret M. and others 
Instant spelling dictionary. Career Inst.tute, 
Mundelein, Illinois 320 p 64 
DRENTH, J. A. 
Simulation — stimulation; re: lism 
vance. Bal Sheet 48: 61, 96 © 
DREXLER. Violet 
Fundable job opportunities in college busi- 
ness departments. Bus Ed Worid 46: 26- 
27, 37 Ap 
DRISKA, Robert S. 
Let’s open career avenues for our basic 
business class. Bus Ed Forum 20: 21, 25 
M 


y 
DRUCKER, Peter F. 

Entrepreneurship in business enterprise. Cath 

Bus Ed R 17: 13-20 Summer 
DUDLEY, Ronald E. 

The effects of class size upon typewriting per- 
formance in a beginning typewriting course. 
Southern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 19-20 O 

DULLING, Carlita D. 

Teaching business in the small high school. 

J Bus Ed 41: 283-84 Ap 
DUNN, Billy G. 

West Virginia higher education long-range 
enrollment and operating budget projec- 
tions. West Virginia University, Ed.D. the- 


sis 
DUPLICATING 

Easy duplication of convention notes. Irene 
McDermott. Bus Tchr 44: 36 S-O 

How to choose and use duplicating inks. Bus 
Ed World 47: 46-50 § 

Procedures are good practice materials. Eva 
L. Blessing. Bus Tchr 44: 28-29 S-O 

A a ‘Starter. Delta Pi Epsilon J 9: 30- 


=— Fer- 
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DVORAK, Earl A. 
Writing the research report in business educa- 
tion. N Bus Ed Q 35: 71-74, 80 D 
DYE, Franklin H. 
See Huffman, Harry 
DYER, Palmer E. 
The professional library. EBTA Y 39: 268-74 
DYMCZYK, Elaine 
A follow-up study of selected graduates of 
the Cromwell (Connecticut) high school to 
determine the effectiveness of high school 
business courses as preparation for posi- 
tions in business. Central Connecticut State 
College, M.S. thesis 65; N Bus Ed Q 35: 
20 O 


E 
ECKERT, Sidney W. 

Prognosis of success in typewriting. Bus Ed 

Forum 21 
ECONOMICS 

All students need education in economics. 
Gladys Bahr. Am Sch Bd J 152: 42-43 F; 
Cath Sch J 66: 47-48 Je 

American desert: economic education. K. 
Sheldon. J Ed 148: 50-55 Ap 

American economy to 1975. Clopper Almon. 
Harper & Row. 224 p $9.50 

An analysis of economic understandings of 
high school senior students and noncollege- 
bound graduates of a northern Illinois 
high school, 1960-1965. Ruth W. Healey. 
Northern Illinois University, Ed.D. thesis 
65; N Bus Ed Q 35: 29-30 O 

Analysis of literacy of high school seniors in 
selected areas of economics. Laurence A. 
Tieszen. Mankato State College, M.A. the- 
sis °65 

Are secondary teachers economically liter- 
ate? Aili H. Hughes. Delta Pi Epsilon J 8: 
10-17 Ag 

The attack on economic illiteracy. G. L. 
Bach and Phillip Saunders. Calif Bus Ed J 
1: 9-13 Je 


The challenge of economic education. Nat .- 


Assn Sec Sch Prin Bul 49: 3-144 N ’65 
A classroom game for foreign exchange. Den- 
nis W. Cambier. J Bus Ed 42: 105-107 D 
Communication and computational skills 
plus economic ideas are taught in junior 
high school. B. Bertha Wakin. NBEA Y 4: 
253-58 

Consumer economic problems, 7th ed. W. 
Harmon Wilson and Elvin S. Eyster. 
South-Western. 656 p $5.16 

Consumer economic understandings of high 
school students. Erwin Kost. University of 
Minnesota, M.A. thesis 65 

Consumer economics, 3rd ed. Fred T. Wil- 
helms, Ramon P. Heimerl, and Herbert 
M. Jelley. Gregg. 495 p $6.12 

Contemporary economic issues-and problems. 
Thomas J. Hailstones and others. South- 
Western. 416 p $4.50 


Critical analysis of economic understandings 
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of selected high school teachers in the Bay 
area. Aili H. Hughes. San Francisco State 
College, M.A. thesis °65 

Current aspects of our persistent economic 
problems. Edwin C. Nourse. Social Ed 30: 
232-35 Ap 

Current status of economics teaching in the 
high schools of the United States. Galen 
Jones. Nat Assn Sec Sch Prin Bul 49: 3-27 
N ’65; Education Digest 31: 29-31 Mr 

Developing economic concepts for the high 
school student. Morton Tener. Bus Ed 
Observer 37: 16-17, 23 Spring 

Developing economic concepts through gen- 
eral business. Ray G. Price. Bus Tchr 43: 
8 My-Je; 44: i3, 19 S-O 

The development of a total school program 
in economic education. John P. McIntyre 
and Joseph DeChurch. Social Ed 30: .251- 
53 Ap 

The distribution of income—income concen- 
tration and the problem of poverty. Her- 
man P. Miller. Insert from Newsletter 
JCEE 1-3 N 

Economic concepts are taught in elementary 
schools. Lawrence Senesh. NBEA Y 4: 
243-52 

Economic education: a new dimension in 
the U.S. history course. Kalman Goldberg 
and Ronald W. Boehm. Social Ed 30: 
273-76 Ap 

Economic education and the national welfare. 
W. Randolph Burgess. Nat Assn Sec Sch 
Prin Bul 49: 28-34 N ’65 

Economic education experience of enterpris- 
ing teachers, vol. three. Jere W. Clark, ed. 
Joint Council on Economic Education, 
1212 Avenue of the Americas, New York, 
New York 10036. 104 p $1 

Economic educftion for teachers; the pre- 
service program. R. L. Darcy. Nat Assn 
Sec Sch Prin, Bul 49: 74-85 N ’65 

Economic education for the second half of 
the twentieth century. N. Goldfinger. Nat 
Assn Sec Sch Prin Bul 49: 44-51 N ’65 

Economic education in Idaho public high 
schools. Vern R. Thomas. J Bus Ed 41: 
159-60 Ja 

Economic education in the East-West ex- 
pressway; project developed by fourth- and 
fifth-grade students. E. Berry. Childhood 
Ed 42: 498-99 Ap 

Economic education in the New York city 
schools. A. Alexander. Nat Assn Sec Sch 
Prin Bul 49: 106-15 N ’65 

Economic understanding; continuing quest in 
secondary schools. Nat Assn Sec Sch Prin 
Bul 49: 3-144 N ’65 

Economics: a general introduction, rev. ed. 
Lloyd G. Reynolds. Irwin. 820 p $8.75 

Economics: an introduction to analysis and 
policy, Sth ed. George L. Bach. Prentice- 
Hall. 816 p $8.95 

Economics and American history. J. D 


Lawrence. Nat Assn Sec Sch Prin Bul 49: 
86-94 N ’65 
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Economics and the consumer. Joint Council 
on Economic Education, 1212 Avenue of 


the Americas, New York, New York 10036. - 


40 p $.75 
Economics: conceptions and misconceptions. 
John E. Maher. Social Ed 30: 229-31, 235 


Economics—from the cradle to the grave. 
Evelyn Brunson. Bal Sheet 47: 204-205 Ja 

Economics in Grand Forks; education for 
rational decision-making. L. W. Hanson 
and R. Paulson. Nat Assn Sec Sch Prin 
Bul 49: 131-35 N ’65 

The economics of Latin American poverty 
Barbara Ward. Cath Bus Ed R 17: 9-12 
Summer 

Economics terms. Today’s Sec 69: 47-48 § 

Education for the economic challenges of 
today and tomorrow. M. L. Frankel. Nat 
Assn Sec Sch Prin Bul 49: 52-65 N ’65 

Evaluating programs in economic education. 
William E. Gardner and Roman FF. 
Warmke. Social Ed 30: 244-46 Ap 

An evaluation of experimental materials in 
economics for Minnesota part-time occu- 
pational training programs and recom- 
mendations for revisions. Mary K. Klau- 
rens. University of Minnesota, M.A. thesis 
65 

An experimental study to determine if be- 
ginning typewriting students can _ learn 
basic economic concepts incidentally while 
learning the skill of typewriting. Thomas 
R. Humphrey. San Diego State College, 
M.S. thesis 65 

Free enterprise in today’s world. Ross Wil- 
helm and Theral T. Herrick. NBEA Y 4: 
80-88 

GNP analysis as a tool of government fiscal 
policy. Thomas Dernburg. Insert from 
Newsletter JCEE 1-2, 6 My 

GNP as a measure of economic well-being. 
Betty G. Fishman. Insert from Newsletter 
JCEE 1-2, 6 F 

A guide to the teaching of business-economic 
understandings in grades eight through 
twelve: a textbook supplement integrating 
biblical principles for use in Christian 
schools. Harold R. Steinhouser. J Bus Ed 
41: 207 F: N Bus Ed Q 35: 57-58 O 

Guidelines for incorporating economics in 
the intermediate grades. Lorraine H. 
Scheer and Vincent Patrick. Social Ed 
30: 256-58 Ap 

The high school economics course: the need 


for structure. S. Stowell Symmes. Social- 


Ed 30: 279-81 Ap 

How much inflation? Martin T. Farris. J Bus 
Ed 42: 68-70 N 

Improving instruction in bookkeeping through 
enriching classes by integrating economics. 
ry F. Teel, Jr. Bus Ed Forum 21: 10- 

Information economics. Irene Place. Bus Ed 
Forum 20: 20, 24 My 


Integrating economic understandings. Mil- 
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dred S. Souchock. EBTA Y 39: 246-55 

Integration of theoretical economic concepts 
in the general business course. Barry A. 
Smith. San Francisco State College, M.A. 
thesis *65 

Introducing the economic world to primary- 
grade pupils. Anne Coon. Social Ed 30: 
253-56 Ap 

Introduction. Moe L. Frankel. Social Ed 30: 
228 Ap 

The junior high school develops economic 
understanding. John F. Soboslay. Social Ed 
30: 259-60, 273 Ap 

The “materials problem” in transition. Lewis 
E. Wagner. Social Ed 30: 240-43 Ap 

Microeconomic theory. C. E. Ferguson. Ir- 
win. 400 p 

Modern economics in the elementary school. 
H. H. Kastner, Jr. National Elementary 
Principal 46: 20-22 § 

Opening up the closed areas of economics; 
concepts of government debt and economic 
stability. W. Mahood. Social Studies 57: 
110-16 Mr 

Playing the stock market. J. H. Moore. 
Texas Outlook 50: 36-37 F 

Preparing future teachers for economic com- 
petence: content appraisal. Phillip Saunders. 
Social Ed 30: 247-50 Ap 

Presenting economics by television across 
state lines. W. A. Weathers. Nat Assn Sec 
Sch Prin Bul 49: 126-30 N ’65 

The problem-solving approach to economics 
in the twelfth-grade problems course. Kop- 
ple C. Friedman and William E. Miller. 
Social Ed 30: 276-78 Ap 

A profit system promotes enterprise and 
economic understandings. Dennis W. Cam- 
bier. Bal Sheet 48: 156-58 D 

Project econ 12. S. E. Wiggins and J. G. 
Sperling. Nat Assn Sec Sch Prin Bul 49: 
97-105 N ’65 

The relationship of intelligence to reinforce- 
ment in linear programmed instruction unit 
dealing with the free enterprise system. 
Raymond A. Dannenberg. J Bus Ed 41: 
253 Mr: N Bus Ed Q 35: 17 O 

Retail sales as an economic indicator. Donald 
L. Thompson. Bus Perspectives 2: 19-23 
Spring 

Rock Island requires economics for gradua- 
tion and the students benefit. L. E. Jones 
and C. O. Austin, Jr. Nat Assn Sec Sch 
Prin Bul 49: 116-25 N ’65 

Self-improvement in economic education. 
George L. Fersh. Social Ed 30: 236-39 Ap 

Status of economic education. J. D. Mul- 
hern. Amer School Board Journal 152: 
55-56 My 

Structuring a new economics framework in 
New York City. Newsletter JCEE 3 My 

A study of economic education in the public 
high schools cf Idaho. Vern R. Thomas. 
Brigham Young University, M.S. thesis 
65; N Bus Ed Q 35: 59-60 O 

A study to determine the gain in economic 
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ECONOMICS (continued) 

understandings after integrating selected 
economic units in beginning bookkeeping. 
Jesse F. Teel, Jr. Kansas State Teachers 
College, Ed.S. thesis ’65 

A survey to determine economic and basic 
business courses currently taught in the 
state of Virginia and the formal economic 
preparation of the teachers of these 
courses. Marla J. Jordan. University of 
Wisconsin, M.S. thesis °65; N Bus Ed Q 
35: 33-34 O 

Tax cuts, economic growth, and education. 
Harold H. Punke. J Bus Ed 41: 331-32 My 

Teaching about GNP as a tool of government 
fiscal policy. William FE. Miller. Insert 
from Newsletter JCEE 3-5 My 

Teaching about the distribution of income— 
income concentration and the problem of 
poverty. John F. Harrington. Insert from 
Newsletter JCEE 4-6 N 

Teaching about the GNP as a measure of 
economic well-being. Ernest H. Watts. 
Insert from Newsletter JCEE 3-5 F 

Teaching economics in typewriting. Richard 
E. Cowling, Jr. Bus Ed Forum 21: 14 N 

Teaching economics in typewriting classes. 
Dean Clayton. Bus Ed Forum 21: 14 N 

The teaching of principles of economics. 
John C. Gilliam. Coll N & V 19: 7-11 My 

The textile industry. Herbert Koshetz. At- 
lanta Econ Rev. 16: 20-23 Mr 

Undergraduate economic education. A. L. 
Barrett. Journal of General Ed 18: 40-49 


Ap 

Unfinished business. Roger M. Blough. Nat 
Assn Sec Sch Prin Bul 49: 35-43 N ’65 

Use the corporation annual report as a teach- 
ing tool. George J. Petrello. Bus Ed World 
47: 11, 42 D 

What should be taught in general business 
about measuring the performance of our 
economy. Richard D. Brown. Bus Ed 
Forum 20: 13-14, 18 Mr 

When secondary school teacher and college 
economist meet. J. R. Coleman. Nat Assn 
Sec Sch Prin Bul 49: 66-73 N ’65 

Why, what, and how of economic education 
in the secondary schools of San Diego. 
N. W. Houser. Nat Assn Sec Sch Prin Bul 
49: 136-44 N ’65 

You can teach more economics than you 
think; use familiar situations to study 
complex principles. G. L. Darrin. Grade 
Teacher 83: 94 F 

EDWARDS, Robert D. 

A study of the progress of students taught 
with taped dictation as compared to teach- 
er dictation in beginning Gregg shorthand. 
Bloomsburg State College, M.Ed. thesis ’65 

See Selden, William 

EGAN David D. 

Selling business to the student. 

Yours 20: 10 Mr 
EICKHOFF, Roger C. 
An exploratory study of the relationship be- 


Sincerely 
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tween management consultants and small 
manufacturing industries in Kansas. Bus 
Ed J 13: 4-11 Spring 
EIKEN, Shirley A. 
Answers to “yes, but . . .” reactions on faster 
initial dictation. Bus Ed Forum 21: 17-18 
D 


The effect of test anxiety on achievement in 
first-year shorthand classes. J Bus Ed 42: 
31 O 


EIRICH, Wayne M. 

A survey of mathematical abilities and 
knowledges required of high school busi- 
ness graduates in automated data process- 
ing. Southern Illinois University, M.S. 
thesis °65; N Bus Ed Q 35: 20-21 O 

ELAM, Houston G. 

The “in-basket” technique for teaching re- 
tailing on the college level. BEA Y 26: 
150-53 

ELLENBERG, James 

Should bookkeeping be taught in high school? 

Bus Ed World 47: 32-33 D 
ELLENBOGEN, Abraham 

Tested techniques in the teaching of clerical 

practice. BEA Y 26: 76-86 
ELLIOTT, Norman W. 

Tested techniques in the development of 
shorthand speed and accuracy. BEA Y 26: 
23-45 

ELLIS, William G. 

A retailing option for the junior college of 

business. Compass 30: 11 S$ 
ELY, Vivien King 

Development of an expanded distributive 

education curriculum concept in Virginia 


high schools. Bus Ed Forum 20: 14-16, 
24 Ap 
ELZY, Levy, Jr. 
Teaching junior high school _ typewriting. 


BEA Y 26: 63-65 
EMPLOYMENT 

Anatomy of a recruitment interview. Wendell 
E. Cannon. Calif Bus Ed J 1: 6-8 Ja 

Are your students really prepared? Adelord 
Blanchard. J Bus Ed 41: 155-56 Ja 

Building employment records for our busi- 
ness graduates. Amy O. Hemming. Bus Ed 
World 46: 22-23, 42 My 

Business data processing employment survey. 
D. C. Richards. Data Processor 7: 11-14 O 

—— your views. Today’s Sec 69: 25-34, 


The control-satisfaction relationship across 
varied areas of experience. Jerald G. Bach- 
man and Arnold S. Tannenbaum. Delta Pi 
Epsilon J 8: 16-25 My 

An electronic world of work. Alfred L. 
Bauman, Jr. NBEA Y 4: 21-28 

An employment survey to determine the na- 
ture and training requirements in positions 
available to high school graduates in the 
Athens, Georgia, employment area. Evelyn 
O. Nelms. University of Georgia. M.Ed. 
thesis °65 

Full utilization of human resources. J. M. 
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Trytten. NBEA Y 4: 38-48 
e job-hunting season. Audrey Schmidt. 
Bus Tchr 43: 18 My-Je 

Job satisfaction and turnover in a female 
clerical population. C. L. Hulin. J Ap 
Psychol 50: 280-85 Ag 

Manpower needs change educational empha- 
ses. Donald J. Tate. NBEA Y 4: 10-20 

More *on women—in the world of work. 
Topics 15: 9 Spring 

The office personnel we employ and pro- 
mote. G. W. Nash. Future Bus Leader 20: 
2-5 Winter 

An open letter to job applicants. Audrey 
Schmidt. Today’s Sec 68: 54 Ap - 

Programs for underemployed and unem- 
ployed. Merle W. Wood. NBEA Y 4: 
107-16 

Project in job seeking and interviewing. 
Elise D. Palmer and Sally Pancrazio. Bal 
Sheet 47: 248-49, 287 F 

The relationship between the preparation and 
the use of application letters and data 
sheets. J. Kenneth Horn. J Bus Ed 41: 
339 M 

Shifting manpower needs of government. John 
W. Macy, Jr. NBEA Y 4: 29-37 

Special courses for civil service preparation. 
Edwin R. Bowman. BEA Y 26: 52-54 

A study of beginning office employment op- 
portunities and requisites in selected busi- 
ness offices of Schenectady, New York, 
with implications for curriculum revision 
at Notre Dame high school, 1964. Sister 
Saint Catherine Denise Conway. Catholic 
University, M.A. thesis *65 

A study of employment opportunities and 
job requirements in office occupations in 
Cullman county, Alabama. Ottis C. Hall. 
M.Ed. thesis ’65 

A study of the effectiveness of factors used in 
selecting employees for the Arkansas agri- 
cultural extension service. Darrell F. Wal- 
ters. Auburn University, M.S. thesis ’65 

A study of the importance of certain criteria 
in recruiting business graduates of the 
Kansas state teachers college. Jerry V. 
Bradford. Kansas State Teachers College, 
MS. thesis 65; Bus Ed J 13: 12-20 Spring 

A survey of business firms in Sioux Falls, 
South Dakota, to determine employment 
standards for beginning typists. Russell C. 
Beldin. Mankato State College, M.S. thesis 
°65; N Bus Ed Q 35:90 

A survey of employment tests used for ini- 
tial office employment in selected business 
organizations in the Knoxville, Tennessee, 
area. Mary K. Keeble. University of Ten- 
nessee, M.S. thesis °65 

A survey of job opportunities open to busi- 
ness graduates of East Hartford high school 
(Connecticut). Paul T. Culton. Central 
Connecticut State College, M.S. thesis ’65; 
N Bus Ed Q 35: O 

A survey of office employment opportunities 
and requisites in the major industries in 
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the Huntington, West Virginia, area for 

. qualified business education graduates of 
St. Joseph central high school with impli- 
cations for curriculum revision. Sister Lae- 
titia Marie Moran. Catholic University, 
M.A. thesis *65 

There must be a better way to test for em- 
ployment. Frances Sadoff and Edward Per- 
kins, Jr. Bal Sheet 48: 66-68 O 

Types of tests and test standards for appli- 
cants for secretarial, stenographic, and 
clerical positions in Columbus, Ohio, 1964. 
Agnes Factor. Ohio Bus Tchr 26: 66, 85 
Ap 

Typing employment tests—what to expect. 
Kay Newman. Typ News 36: 2, 8 Spring 

What are you worth? Today’s Sec 68: 40-41 


My 
The world of work in the space age. Hamden 
L. Forkner. NBEA Y 4: 1-9 
ENSTROM, E. A. and Doris C. Enstrom 
Numbers count big! J Bus Ed 41: 144-46 Ja 
ENTERLINE, H. G. and Donald J. D. Mulkerne 
Historical research in business education. N 
Bus Ed Q 35: 21-28 D 
EPPERT, Ray R. 
Automation and national policy. Atlanta 
Econ Rev 16: 17-19 O 
EQUIPMENT and supplies 
An analysis of equipment and layout stan- 
dards for office training classes. Kathryn 
Mashburn. University of Georgia, M.Ed. 
thesis *65 
Bookkeeping spacesaver and teacher’s aid. 
Joyce N. Morgan. J Bus Ed 41: 322-23 My 
Business classroom equipment guide. Bus Ed 
World 46: 25-77 Mr 
Determining space and equipment needs for 
the one teacher business education pro- 
gram. Carey Strickland. University of 
Georgia, M.Ed. thesis ’65 
Educational training aids. See issues Auto- 
mation Ed 
Equipment and facilities. John L. Rowe. 
Am Sch Bd J 152: 33, 36-37, 49 F 
Evaluating the physical facilities in secondary 
school stenographic laboratories. Ann Cul- 
lens. University of Georgia, M.Ed. thesis 
65 
Facilities for teaching business data process- 
ing. William Selden and James LaSalle. 
Am Voc J 41: 31-32 Ap 
How to choose and use duplicating inks. Bus 
Ed World 47: 46-50 § 
How to make copyholders. Service bulletin 
No. 3, South-Western. 1 p Free 
Improving student learning in shorthand 
through better use of new media and 
equipment. Arnold Condon. Bus Ed Forum 
21: 10-12 O 
New business equipment. See issues Bus Ed 
World 
New equipment teaching aids. See issues Am 
Voc J 
Office machines used in business. Fred S. 
Cook ‘and Eleanor Maliche. Delta Pi Epsi- 
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EQUIPMENT and supplies (continued) 

lon J 8: 1-15 My 

The office yesterday, today, tomorrow. 
day’s Sec 68: 29-49 F 

A plan for the ideal office practice room. 
H. M. Allen. Bal Sheet 47: 394-95, 432 My 

Product points. See issues Today’s Sec 

Selection and maintenance of equipment. 
John E. Federinko. EBTA Y 39: 240-45 

Should a course be offered to business edu- 
cators on “how to make minor repairs and 
adjustments to typewriters.” Joseph R. Car- 
ter. Ohio Bus Tchr 26: 53-54, 82 Ap 

A study of the 1963-1964 business educatior 
curriculum and equipment in the high 
schools of the archdiocese of Chicago. 
Sister M. Dolores Krentner. University 
of Wisconsin, M.S. thesis 65; N Bus Ed 
Q 35: 53-54 O 

A study of the supplies and materials used 
for the teaching of bookkeeping of class 
“B” high schools in the state of Kansas. 
Clinton L. Forgey. Kansas State College 
of Pittsburg, M.S. thesis °65; N Bus Ed Q 
35: 23 O 

A study of the use of business machines and 
of data processing equipment in_ the 
greater New Haven area with implications 
for the business curriculum of North 
Haven high school (Connecticut). William 


To- 


E. Burrill. Central Connecticut State Col- 
lege, M.S. thesis *65; N Bus Ed Q 35: 
11-12 O 


A study to determine the optimal business 
education layout, physical facilities, and 
equipment for secondary business educa- 
tion programs in northwest Georgia. Edna 
Whatley. University of Georgia, M.Ed. 
thesis *65 

Suggested sources of miscellaneous supplies 
and equipment. Service bulletin No. 15, 
South-Western. 13 p Free 

Using a demonstration stand in typewriting. 
Don Roberts. J Bus Ed 41: 193-94 F 

What to check before you buy E.D.P. equip- 
ment. G. R. Babigian. Nations Schools 78: 
72-73 S$ 

What’s new for the secretary. See issues Sec 

Why don’t they invent a... Bus Ed World 
46: 16, 20 Mr 

ERICKSON, Darrel 

A survey of the business programs in a 
selected number of junior colleges. Kansas 
State College of Pittsburg, M.S. thesis °65 

ERNEST, Jimmy F. 

A study of certain aspects of the business 
education program in the large secondary 
schools of Florida. Auburn University, 
M.Ed. thesis 65 

ERRETT, Kenneth 

SEC control of the published financial state- 
ments of business combinations through 
regulation S-X. Kansas State Teachers Col- 
lege, M.S. thesis *65 

ERTEL, Kenneth 
Checklist for the vrogram coordinator. Am 
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Voc J 41: 22-23 Mr 
ESPERANZA, Robert J. 

Application of the principles of programmed 
instruction to the CBA (California bankers 
association) unit on banking. San Jose 
State College, M.A. thesis 65; N Bus Ed 
Q 35: 21 O 

ETHICS 

The attitudes of one hundred secretaries 
toward ethics in business. Sister Mariterese 
Ryan. Boston University, M.Ed. thesis ’65; 
N Bus Ed Q 35: 56 0 

By example. Gerald Goetz. Kansas Bus Tchr 
20: 4 D 


Ethical dimensions of the secretarial milieu. 
Sister Mariterese. Cath Bus Ed R 18: 42- 
50 Winter 

Nurturing a personal sense of ethics in our 
students. Clarence A. Phillips. Bal Sheet 
48: 3 § 

A personal code of business ethics. David A. 
Wildermuth. Atlanta Econ Rev 16: 23 F 

A personal code of business ethics. Delia E. 
Berry. Atlanta Econ Rev 16: 23 S 

A personal code of business ethics. Everett 
W. Lord. Atlanta Econ Rev 16: 7-8 N 

A personal code of business ethics. Raymond 
C. Jancauskas. Atlanta Econ Rev 16: 6-8 D 

Readings in business ethics. James P. Vom- 
9 University of Minnesota, M.A. thesis 


Religion and the moral standards of American 
businessmen. J. W. Clark. South-Western. 
208 p $4.50 

Training students to live the Christian virtues 
in the marketplace. Denis Lynch. Cath Bus 
Ed R 18: 9-13 Fall 

ETIER, Faborn 
See Rowe, John L. 
EVALUATION 

An analysis of grade reporting procedures: 
manual and machine methods. Mary Ann 
Taylor. University of Tennessee, M.S. 
thesis °65; N Bus Ed Q 35: 58-59 O 

Certificates of proficiency. Arthur Hertzfeld. 
EBTA Y 39: 145-54 

Evaluating for individual growth in business 
and office education. Paul F. Muse. Am 
Voc J 41: 32-34 Mr 

Evaluating pupil achievement in typewriting. 
Vera M. Pearson. Bus Ed Forum 21: 10 N 

Evaluation of instruction. J. E. Gratz. EBTA 
Y 39: 174-81 

Factors in determining final course grades 
in shorthand. Bill G. Rainey. Bal Sheet 47: 
344-46, 377 Ap 

How I chenient my business English grad- 
ing. Arthur B. Smith, Jr. Bus Ed World 
47: 28, 38 N 

Measuring results of a program. Floyd L. 
Crank and Doris H. Crank. Am Sch Bd J 
152: 44-45 F 

Paper grading and checking: what about stu- 
dent attitudes and responsibilities? Ruthetta 
Krause. Bus Ed World 47: 36, 43 O 

Testing and evaluation in business education. 


To Professional Writing in 1966 


3rd ed. Mathilde Hardaway. South-West- 
ern. 496 p $5 

Tests and testing aids in business education. 
Service bulletin No. 11, South-Western. 


16 p Free 
There should be no F’s. Gerald Bloom. Bus 
Ed World 46: 13-14 Mr 


Try this point system for grading mailable 
letters. Miriam Borthwick. Bus Ed World 
47: 25, 34 D 

Use “evaluative criteria” for better business 
education. Robert C. Cornwell. Bal Sheet 
48: 165-66 D 

EVANS, Thomas E. 

Factors involved in typewriter composition 

tendency. Ball State J 37: 12-13, 17 My 
EXTENCE, Dorothea 

Nonintellectual factors which may be related 
to voluntary withdrawal of college fresh- 
men. University of Southern California, 
Ph.D. thesis *65 

EXTRA-CURRICULAR activities 

A comparison of extra-curricular duties as- 
signed to business teachers with academic 
teachers of English, mathematics and sci- 
ence in the state of Wisconsin. Donald L. 
Riess. University of Wisconsin, M.S. thesis 
65; N Bus Ed Q 35: 47-48 O 

Extracurricular activities a valuable addition 
to your school. Compass 30: 7-8 F 

Fifteen cheers for a mimeographed school 
paper. Gerald J. Kluempke. J Bus Ed 42: 
59-60 N 

Handling the business management of extra- 
curricular activities—the school store. I. 
David Satlow. Bus Ed World 46: 31-35 Ja; 
The senior prom. 41-44 F; The yearbook. 
31-36 Ap; Departmental clubs. 34-39 My; 
The press bureau. 23-26 Je; Communicat- 
ing with teachers. 47: 43-45 S; Preparing 
forms. 34-35, 46 O; Writing a news story. 
29-32 N; Preparing an annual report. 28- 
31 D 

Leaders are innovators. Hamden L. Forkner. 
Future Bus Leader 20: 2 Summer 

Learn today . lead a Jonathan 
Cottrell. Am Voc J 41: 37 D 

New approaches to ahah Phi Beta 
Lambda. Newsletter Phi Beta Lambda 7 


1 Mr 

Parliamentary procedure. See issues Future 
Bus Leader 

Phi Beta Lambda: identification of factors 


that encourage effective chapters. Brenda 
Coulter. University of Tennessee, M.S. the- 
sis "65; N Bus Ed Q 35: 14-15 O 

Proposed guidelines for a local chapter of 
the Future Business Leaders of America. 
Donna Lee Madsen. State College of Iowa, 
M.A. thesis 65; N Bus Ed Q 35: 38-39 O 

The satisfaction of sharing. Hamden L. Fork- 
ner. Future Bus Leader 20: 2 Spring 

EYSTER, Elvin S. 

Maintaining perspective in business educa- 
tion. J Bus Ed 42: 8-9 O 

A philosophy of business education to meet 


3! 


change. NBEA Y 4: 187-200 

Research and the business teacher at the 
higher education level. J Bus Ed 41: 226- 
27 Mr 

Vocational education for the disadvantaged— 
implications for business teacher education. 
NABTE Bul 84: 38-43 

See Wilson, W. Harmon 


F 
FACTOR, Agnes 

Types of tests and test standards for appli- 
cants for secretarial, stenographic, and 
clerical positions in Columbus, Ohio, 1964. 
Ohio State University, M.A. thesis ’65; 
Ohio Bus Tchr 26: 66, 85 Ap 

FAIDLEY, Ray A. 

Relationships with business 

EBTA Y 39: 275-83 
FALK, Ruel F. 

A survey to determine the number and types 
of office machines used in Appleton, Men- 
asha, Neenah, and Oshkosh, Wisconsin, 
and some of the implications of automa- 
tion for the teaching of office machines. 


community. 


University of Wisconsin, M.S. thesis ’65: 
N Bus Ed Q 35: 21-22 O 
FANCHER, Charles M. 
Handling individual differences in general 
business. Bus Ed Forum 21: 21-22 N 


FANCHER, Katherine 
Recent trends in accounting and the extent 
to which they are reflected in current high 
school bookkeeping textbooks. University 
of Tennessee, M.S. thesis °65; N Bus Ed 
Q 35: 22 O 
FARNELL, Vernon E. 
The community college and cooperative of- 
fice practice. J Bus Ed 41: 333-34 My 
FARNHAM, Arlene M. 
See Timmons, Ellen R. 
FARRIS, Martin T. 
How much inflation? J Bus Ed 42: 68-70 N 
FAST, James J. 
The computer and research in business edu- 
cation. N Bus Ed Q 35: 62-70 D 
FAST learners 
Problems that challenge the better bookkeep- 
ing student. Fred Thoma. Ohio Bus Tchr 
26: 56-59 Ap 
Shorthand: not for the gifted? George S. 
Rhodes. Bus Ed World 47: 26, 36 D 
FAYERWEATHER, John 
An integrated approach to international busi- 
ness programs. Coll N & V 19: 3-6 Mr 
FEATHERINGHANM, Richard D. 
Formulating a personal-use typing course. 
Bus Ed World 47: 13-16 S 
The impact of research: personal-use type- 
writing. Bus Ed Forum 21: 7 N 
Principles for producing master typists. Bal 
Sheet 47: 299-301 Mr 
Two years of shorthand: a justification. Ohio 
Bus Tchr 26: 43-44 Ap 
The validity of personal-use typewriting 
courses as determined by an analysis of the 
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FEATHERINGHAM, Richard D. (continued) 
practical application of this subject over 
the fifteen-year period (1950-1964). Uni- 
versity of North Dakota, Ed.D. thesis °65; 
J Bus Ed 41: 165 Ja 

FEDERINKO, John E. 

Selection and maintenance of equipment. 
EBTA Y 39: 240-45 

FEENEY, Sister M. John Joseph 

A study of the effectiveness of the secretarial 
program of the 1957-1963 graduates of 
the Aquinas high school in Milton and 
Newton, Massachusetts. Boston University, 
M.Ed. thesis °65; N Bus Ed Q 35: 53 O 

FERGUSON, C. E. 

Microeconomic theory. Irwin. 400 p 

FERGUSON, Edward T., Jr. 

Developing vital teacher education programs 
in distributive education. NABTE Bul 84: 
17-21 

What should be taught in general business 
about marketing. Bus Ed Forum 20: 9-10 
Mr 

See Haines, P. G. 

FERSH, George L. 

Self-improvement in economic education. 
Social Ed 30: 236-39 Ap 

FIBER, Larry R, 

Business education area coordinators in Penn- 
sylvania. Bus Ed Observer 38: 22-23 
Winter 

FIELDING, Meral M. 

What the high school graduate should know 
about consumer credit. Sacramento State 
College, M.A. thesis °65 

FILING 

Gregg filing awards tests. See issues Bus Tchr 

Magnetic filing in the modern office. Marian 
Darst. Bus Ed World 47: 15-17 D 

Never file correspondence under “C.” To- 
day’s Sec 68: 45 A 

Realistic filing. Paula R. Coughlin. Bus Tchr 
44: 33 N-D 

You should be partners with records man- 
agers. Belden Menkus. Bus Ed World 47: 
21-23, 28 O 

FINCH, Robert 

Adult education programs. 
134-40 

FINDLAY, Verna R. 

Secretaries who meet the test of the space 
age. J Bus Ed 41: 197-98 F 

FISHER, Albert L. 

Editorial. EBTA J 5: 2 Fall 

FISHER, Ernest M. 

The study and teaching of business. J Bus 
Ed 41: 241-42 Mr; 289-91 Ap 

FISHMAN, Betty G. 

GNP as a measure of economic well-being. 
Insert from Newsletter JCEE 1-2, 6 F 

FISK, McKee 

A business curriculum to meet change. NBEA 

Y 4: 201-10 

and James C. Snapp 

Applied business law, 9th ed. South-Western. 

592 p $4.16 


NBEA Y 4: 
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FITZGERALD, Lowell 
A follow-up study of the 1959-1963 business 
education graduates of Mankato state col- 
lege, Mankato, Minnesota. Mankato State 
College, M.S. thesis °65; N Bus Ed Q 35: 
22-23 O 
FITZJARRALD, W. W. 
Data processing joins the curriculum. Texas 
Outlook 50: 38-39 O 
FLANIGAN, Sister Regina Ancilla 
Curriculum construction: theory and proce- 
dures. EBTA Y 39: 284-98 
FOLLOW-UP studies 
A follow-up of business and distributive edu- 
cation students of Wagener high school. 
Sara Corbett. University of Tennessee, M.S. 
thesis *65 
Follow-up of Grossmont college secretarial 
students as a basis for curriculum modi- 
fication. Martha S. Ashworth. San Diego 
State College, M.S. thesis °65 
The follow-up study in business education. 
Kathryn M. Iliff. N Bus Ed Q 35: 35-38 D 
A follow-up study of accounting graduates of 
the university of Utah for the years 1951 
through 1960 with implications for cur- 
ricula. Clinton Jacobs. University of Utah, 
M.S. thesis ’65 
A follow-up study of graduates of Westwood 
junior-senior high school 1957-1962. An- 
drew Garcia. Chico State College, M.A. 
thesis *65 
A follow-up study of Naperville, Illinois, 
community high school graduates to de- 
termine the use made of business courses 
and their implications for curriculum re- 
vision. Thomas J. Yackley. Northern Illi- 
nois University, M.S. thesis °65; N Bus Ed 
Q 35: 63 O 
A follow-up study of selected graduates of 
the Cromwell (Connecticut) high school 
to determine the effectiveness of high 
school business courses as preparation for 
positions in business. Elaine Dymczyk. 
Central Connecticut State College, M.S. 
thesis °65; N Bus Ed Q 35: 20 O 
A follow-up study of students in the business 
education program, Rice memorial high 
school, Burlington, Vermont, 1960-1963. 
Sister Mary Timothy O’Brien. Catholic 
University, M.A. thesis ’65 
A follow-up study of the business education 
graduates of Homewood Flossmoor high 
school from 1960 through 1964. Janice 
G. Piggush. Northern Illinois University, 
M.S. thesis 65; N Bus Ed Q 35: 46-47 O 
A follow-up study of the business graduates 
of Fort Scott high school, Fort Scott, 
Kansas, from 1953 through 1962. Helen 
E. Maberry. Kansas State College of Pitts- 
burg, M.S. thesis ’65 
A follow-up study of the business graduates 
of LaHarpe high school, La Harpe, Kansas, 
from 1954 through 1964. William R. Wad- 
dle. Kansas State College of Pittsburg, 
M.S. thesis 65 - 
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A follow-up study of the clerical and secre- 
tarial graduates of Roxana community 
high school, 1961-1963. Joyce Niemeier. 
Southern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 43-44 O 

A follow-up study of the graduates of Esmond 
high school, Esmond, North Dakota, for 
the. years 1959, 1960, 1961, and 1962. 
Dennis R. Hopman. University of North 
Dakota, M.S. thesis *65 

A follow-up study of the graduates of Ma- 
donna high school, Mauston, Wisconsin, 
1959-1963 inclusive, with implications for 
the business education program. Sister 
Albert Marie Loeser. Catholic University, 
M.A. thesis °65 

A follow-up study of the graduates of the 
two-year secretarial program at the col- 
lege of Saint Mary, Omaha, Nebraska, 
1958-1963. Sister Mary Edwarda Kanger. 
Catholic University, M.A. thesis *65 

A follow-up study of the Lehi, Utah, high 
school business graduates for the years 
1955 to 1964 inclusive. Leo E. Crismon. 
Brigham -Young University, M.S. thesis 
65; N Bus Ed Q 35: 160 

A follow-up study of the 1959-1963 business 
education graduates of Mankato state 
college, Mankato, Minnesota. Lowell C. 
Fitzgerald. Mankato State College, M.S. 
thesis °65; N Bus Ed Q 35: 22-23 O 

A follow-up study of the 1959-63 dropouts 
of Model high school, Shannon, Georgia. 
Harlan Chapman. University of Tennessee, 
M.S. thesis 65 , 

A follow-up study of the 1959 through 1963 
graduating classes of the Calexico mission 
school. Virgil K. Juler. San Diego State 
College, M.S. thesis ’65 

A follow-up study of the 1960-1962 note- 
hand graduates of Niles township high 
school east, Skokie, Illinois. Gordon J. 
Malone. Northern Illinois University, M.S. 
thesis 65; N Bus Ed Q 35: 39-40 O 

A follow-up study of the 1961, 1962, 1963, 
1964 graduates of the Lower Dauphin high 
school, Hummelstown, Pennsylvania, to 
determine the value of their high school 
business training in preparation for their 
employment and the value of the job 
placement service. Robert D. Schank- 
weiler. Bloomsburg State College, M.Ed. 
thesis *65 

A follow-up study of the non-stenographic 
business graduates of 1961 of Saint Hu- 
bert’s Catholic high school for girls, Phila- 
delphia, Pennsylvania, to determine the 
effectiveness of the business education 
program. Sister Mary Terence Kerr. Catho- 
lic University, M.A. thesis ’65 

A follow-up study of the two-year business 
administration - accounting program at 
Madison vocational, technical and adult 
schools for the years 1960-1964. Helen E. 
Scoon. University of Wisconsin, M.S. the- 
sis 65; N Bus Ed Q 35: 51 0 
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FORGEY, Clinton L. 

A study of the supplies and materials used 
for the teaching of bookkeeping of class 
“B” high schools in the state of Kansas. 
Kansas State College of Pittsburg, M.S. 
thesis °65; N Bus Ed Q 35: 23 O 

FORKNER, Hamden L. 

American business and you. 
Leader 20: 9 Winter 

Leaders are innovators. Future Bus Leader 
20: 2 Summer 

The satisfaction of sharing. Future Bus 
Leader 20: 2 Spring 

Setting realistic standards in vocational book- 
keeping. Bus Ed Forum 20: 8-10, 13 My 

The world of work in the space age. NBEA 
Y 4: 1-9 


FOSEGAN, Joseph S. 

Vertical placement the “stair-step” way. Bus 

Tchr 43: 25 Ja-F 
FOSS, Florence G. 

Do reading scores predict typing success? 

J Bus Ed 41: 281-82 Ap 
FOSTER, Avalda D. 

An experiment comparing symbol shorthand 
and alphabetic shorthand. Bal Sheet 47: 
259, 285 F 

FOULK, Julia A. 

Determining the attitudes of Utah business 
education teachers toward cooperative of- 
fice education classes for high school stu- 
dents. Brigham Young University, M.S. 
thesis *65; N Bus Ed Q 35: 23-24 O 

FOX, Donald 

Go-go girls and general business. MBEA 

News Bul 31: 11 O 
FRANCIS, Henry E. 

The literary aspects of business writing. J Bus 

Communication 4: 13-18 O 
FRANDSEN, Kenneth D. 

Information retrieval of communication re- 
search: some proposals for action. J Bus 
Communication 3: 1-9 Mr 

FRANKEL, M. L. 

Education for the economic challenges of 
today and tomorrow. Nat Assn Sec Sch 
Prin Bul 49: 52-65 N ’65 

Introduction. Social Ed 30: 228 Ap 

FREASIER, B. Roland, Jr. 

What should be taught in general business 
about the non-revenue functions of taxes. 
Bus Ed Forum 20: 11-12 Mr 

FREITAG, Elsie 

MBEA (Michigan business education asso- 
ciation) from birth to 1940. MBEA News 
Bul 31: 5-6 O 

FRIEDMAN, Kopple C. and William E. Miller 

The problem-solving approach to economics 
in the twelfth-grade problems course. Social 
Ed 30: 276-78 Ap 

FRIES, Albert C. 
Planning a research study in business educa- 
tion. N Bus Ed Q 35: 10-14 D 
FRITZ, Noble 
—— business practice. Gregg. Kit 
2.96 


Future Bus 
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FRITZ, Noble (continued) 
Recordkeeping practice set 1. 
$1.88 
FULTON, Dick 
Legislative round-up. See issues Compass 
Washington office notebook. See issues Com- 
pass 
FUNK, Jo 
Facilitate grading of practice sets. Bus Tchr 
43: 14 Ja-F 
FUTURE business leaders of America 
American business: its functions and respon- 
sibilities—how businesses in Bend serve 
the family. Bus Ed Forum 21: 31-32 D 
Annual chapter activities report. Eugene H. 
Hunt. Future Bus Leader 20: 6-8 Spring 
FBLA can improve school-community rela- 
tions. Opal Heatherly. Bus Ed World 46: 
9, 29 Je 
FBLA forum. See issues Bus Ed Forum 
F.B.L.A. in New Jersey moves forward. Bus 
Ed Observer 37: 26 Spring 
The Parkview FBLA “computer.” Future Bus 
Leader 20: 4-5 Fall 
Parliamentary procedure—the final test be- 
fore the convention. Dorothy Travis. Fu- 
ture Bus Leader 20: 9-10 Summer 
Planning a career in American business—the 
creed and impetus of FBLA. Dudley Con- 
nell. Bus Ed Forum 21: 31 N; Future Bus 
Leader 20: 2-3 Fall 
Proposed guidelines for a local chapter of 
the Future Business Leaders of America. 
Donna Lee Madsen. State College of 
Iowa, M.A. thesis *65; N Bus Ed Q 35: 38- 
39 O 
The seventh aim. Patrick A. Sesler. VBEA 
Newsletter 1-2 Spring 
“What next, Mr. chairman?” 
Leader 20: 3 Summer 
What type of leader are you? Future Bus 
Leader 20: 3 Spring 
FUTURE secretaries association 
Future secertaries association. Jane Vascik. 
Ohio Bus Tchr 26: 12-14 Ap 
Future secretaries association, a department 
of the national secretaries association. Ellen 
R. Timmons and Arlene M. Farnham. Sec 
26: 4-5 § 


Gregg. Kit 


Future Bus 


G 
GAFFGA, Ruth 
Variations from Gregeg shorthand simplified 
written during employment: an analytical 
study of a system of phonetic communica- 
tion. New York University, Ph.D. thesis 
GAMBLE, Harry T. 
A study of business arithmetic achievement in 
selected grades of 9 to 12. Temple Uni- 
versity, Ed.D. thesis 65; N Bus Ed Q 35: 


24-25 O 
GARCIA, Andrew 
A follow-up study of graduates of Westwood 


junior-senior high school 1957-1962. Chico 


State College, M.A. thesis ’65 
GARDNER, William E. and Roman F. Warmke 
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Evaluating programs in economic education. 

Social Ed 30: 244-46 Ap 
GARMAN, Clair M. 

Effective and ineffective behaviors of stu- 
dent teachers of business subjects. Colum- 
bia University, Ed.D. thesis °65; N Bus Ed 
Q 35: 25-26 O 

GARVEY, M. Claudia 
See Strony, Madeline S. 
GASTON, Neil A. 

None can deny it—but so many do. Bal Sheet 

48: 107-108 N 
GEARHARDT, George J. 

Let’s start teaching data processing now! 

Data Processor 6: 1-3 Ja; 1-3 F 
GENTRY, Dwight L. and Charles A. Taff 

Elements of business enterprise, 

Ronald. 620 p $8 
GEOGRAPHY, economic 

The emerging people of the world. Mary 
Ellen Oliverio. NBEA Y 4: 49-57 

Relationship of economic geography to 
school geography. C. W. Olmstead. Journal 
of Geography 65: 148-52 Ap 

GESKE, Bob L. and JoAnn M. Geske 
Dealing with individual differences in data 
processing. Data Processor 6: 1-5 Mr 
GETZ, George 
—— law, 3rd ed. Prentice-Hall. 546 p 
5.28 

Tested techniques in the teaching of business 

law. BEA Y 26: 139-43 
GHENT, Robert S. 

Accounting: it all started with what’s-his- 
name. Bus Ed World 46: 28 Je 

Budgeting practices. EBTA Y 39: 132-36 

GIANGIULIO, P. Joseph 
The business education program in the small 
high school. EBTA Y 39: 124-31 
GIBSON, E. Dana 
Business in the 80’s. Data Processor 6: 1-4 Ap 
GIBSON, Harry L. 

Advanced typewriting and office practice—an 

integrated course. Bus Ed Forum 20: 18, 


23 My 
GIBSON, Joseph E. 
Business law in the business curriculum. Coll 
& 20: 1-4 O 
GIESELMAN, Robert D. 
Too much nose-counting? ABWA Bul 31: 
11 D 
and Donald J. Siglin 
Communicating with employees: an anno- 
tated bibliography. J Bus Communication 
4: 49-69 O 
GIFFIN, Jerrie 
The utilization of accounting machines in 
accounting procedures in Knoxville, Ten- 
nessee. University of Tennessee, Ed.D. 
thesis *65 
GILLIAM, John C. 
The teaching of principles of economics. 
Coll N & V 19: 7-11 My 
GILMER, Larry L. 


Career planning in distributive education. J 
Bus Ed 42: 23-25 O 
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The effects of fatigue on speed and errors 
during five-minute and ten-minute straight 
copy timed writings. Northern Illinois Uni- 
versity, M.S. thesis 65; N Bus Ed Q 35: 
26 O 

GNADT, L. Wayne 

Business arithmetic . 

Ed 41: 327-28 My 
GODBY, Carolyn K. 

Clerical employees 

Pekin-Peoria firms. 


. on television. J Bus 


in data processing in 
Data Processor 6: 6-8 


p 
Clerical employees in data processing occupa- 


tions. Bal Sheet 48: 59-60, 93 O 
GOETZ, Gerald 
By example. Kansas Bus Tchr 20: 4 D 
Typewriting in the junior high summer 
school. Kansas Bus Tchr 20: 13-14 O 
GOETZ, Leo G. 


The relationship between symbol master and 
selected dictation achievements in Gregg 
shorthand. University of North Dakota, 
Ed.D. thesis 

GOLDBERG, Kalman and Ronald W. Boehm 

Economic education: a new dimension in the 

U.S. history course. Social Ed 30: 273-76 


Ap 
GOLDFINGER, N. 

Economic education for the second. half of 
the twentieth century. Nat Assn Sec Sch 
Prin Bul 49: 44-51 N ’65 

GOLLER, Morris S. 

Techniques for teaching bookkeeping in the 

sixties. BEA Y 26: 104-109 
GOODENOUGH, LeRoy J. 

The development and experimental trial of 
auto-instructional material in teaching busi- 
ness mathematics. University of Minne- 
sota, M.A. thesis *65 

GORDON, Elayne 
See Haydon, Dorothy F. 
GRABER, Patricia Ann 
DE needed an in-service adviser’s guide. Bus 
Ed Observer 38: 24-26 Winter 
GRADONI, E. John 
Distributive education. EBTA Y 39: 41-52 
GRANDFIELD, Raymond J. 
Distributive education—a nationwide survey. 


Bus Ed World 47: 19-39 § 
GRATZ, J. E. 
Evaluation of instruction. EBTA Y 39: 174- 
81 


GRAYBILL, Mildred 
Quickie quiz—business administration. Sec 
26: 37 Je-Jl 
GREEN, Alice C. 
Do your beginning shorthand students use a 
key? Bal Sheet 47: 302-303 Mr 
GREEN, Helen H. 
Just between us. See issues Bus Ed World 
GREENBLATT, Rena Z. 
Why shop around? Sec 26: 20-21 D 
GREENOUGH, William C. 
Modern communications must learn to talk 


to and with machines. ABWA Bul 31: 12- 
13 D 
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GREGG, John R. and others 
Gregg speed building for colleges, diamond 
jubilee series. Gregg. 512 p $6.25 
GREGORY, Thomas J. 
The student as a research person. J Bus Ed 
42: 94-96 D 
GRIFFIN, E. Glenn 
See Williams, Cecil B. 
GRUBBS, Robert L. 
See Hosler, Russell J. 
GUDAHL, Gladys 
An instructional guide for a correspondence 
course in typewriting. University of Min- 
nesota, M.A. thesis *65 
GUIDANCE 
Accounting as a career. David J. 
MBEA News Bul 31: 6-7 O 
AMS assists in office career guidance. B. L. 
Keeling. Am Voc J 41: 32-33 My 
An analysis of business education teachers’ 
vocational responsibility for guidance. Wil- 
liam J. Hafer. Northern Illinois University, 
M.S. thesis 65; N Bus Ed Q 35: 27 O 
Career planning is distributive education. 
Larry L. Gilmer. J Bus Ed 42: 23-25 O 
A comparison of the vocational shorthand 
prognostic techniques used by guidance 
counselors in the secondary schools of To- 
ledo, Ohio, with those suggested by busi- 
ness education leaders. Sister Mary Bar- 
nabas Baumgardner. Catholic University, 
M.A. thesis ’65; N Bus Ed Q 35: 52 O 
Counselors are catalysts. Blanche B. Paulson. 
Am Sch Bd J 152: 38-39 F 
Development of guidance and placement pro- 
gram for business education graduates at 
the high school level. Fay Montgomery. 
University of Georgia, M.Ed. thesis °65 
A diagnostic evaluation of math proficiency 
of Brigham Young university office ma- 
chine students. Betty H. Helquist. Brigham 
Young University, M.S. thesis °65; N Bus 
Ed Q 35: 310 
Do reading scores predict typing success? 
Florence G. Foss. J Bus Ed 41: 261-82 Ap 
The education of a certified public account- 
ant. Robert L. Williams. MBEA News Bul 
31: 10-11 F 
An evaluation of business education counsel- 
ing services available to high school stu- 
dents in the state of Utah. Julia K. Tall. 
Brigham Young University, M.S. thesis 
65; N Bus Ed Q 35: 58 O 
An evaluation of two shorthand aptitude 
tests. Joyce Heemstra. University of Ne- 
braska, M.Ed. thesis *65 
Functional patterns for guidance and man- 
power structure in office occupations. 
Bruce I. Blackstone and Theodore J. Cote. 
EBTA Y 39: 161-66 
Group guidance in the secondary school. Sis- 
ter M. Catherine Walker. Cath Bus Ed R 
18: 30-39 Fall 
Improving student learning in shorthand 
through effective guidance practices. Leola 
G. Uecker. Bus Ed Forum 21: 5-7 O 


Boyd. 








36 


GUIDANCE (continued) 

Is your light under a bushel? Vernon A. 
Musselman. Bal Sheet 47: 195 Ja — 

Let’s open career avenues for our basic busi- 
ness class. Robert S. Driska. Bus Ed Forum 
20: 21, 25 My 

Let’s sell business education. Rochelle S. 
Rollenhagen. MBEA News Bul 31: 2 My 

The possibility of using tenth-grade English 
grades, school and college ability verbal 
test scores, differential aptitude verbal test 
scores, and IQ ratings as predictors of suc- 
cess or failure in beginning shorthand. 
Mary Lou Carter. Southern Illinois Uni- 
versity, M.S. thesis 65 

The prediction of academic achievement of 
freshman business students at Saint Jo- 
seph’s college. Thomas E. Leaver. Temple 
University, Ed. D. thesis °65; N Bus Ed Q 
35: 36 O 

A predictive study of success in first-year 
bookkeeping. Donald F. Peterson. San 
Diego State College, M.S. thesis °65 

Prognostic studies in business education. Paul 
L. Turse. N Bus Ed Q 35: 53-61 D 

The prognostic value of two aptitude tests 
for bookkeeping and accounting. Herbert 
T. Ward. Northern Illinois University, 
M.S. thesis 65; N Bus Ed Q 35: 62 O 

Programs for school dropouts. Daniel Schrei- 
ber. NBEA Y 4: 91-106 

Programs for underemployed and unem- 
ployed. Merle W. Wood. NBEA Y 4: 
107-16 

The relationship of educational background, 
socio-economic status, level of aspiration, 
and intelligence to success in business edu- 
cation. Rubelia J. Bailey. Temple Univer- 
sity, Ed.D. thesis °65; N Bus Ed Q 35: 
6-7 O 

Relationships among Guilford - Zimmerman 
temperament survey profile, choice of 
study in business, and academic perform- 
ance of upperclassmen in business adminis- 
tration. Mary Alice Pilgrim. J Bus Ed 41: 
339 My; N Bus Ed Q 35: 47 O 

Selling business to the student. David D. 
Egan. Sincerely Yours 20: 10 Mr 

Shorthand prognosis: can we be sure? Joyce 
J. Heemstra. Bus Ed Forum 20: 21, 26 F 

A study of the attitudes of twelfth-grade, 
college-preparatory girls toward business 
as a career. Sister Mary Magdala Mc- 
Carthy. Boston University, M.S. thesis 65; 
N Bus Ed Q 35: 54-55 O 

Ten criteria for selection of stenographic 
students. Fred S. Cook. Sec 26: 20-21 Ap 

Where shorthand can take you. Linda Stalter. 
Junior Sec 3-4 N 

Will half a Turse do just as well? Rose Anne 
Davis. Bus Ed World 46: 11-12 Ja 

You need shorthand .. . plus. Linda Stalter. 
Junior Sec 3-4 D 

GUILFOILE, Mabel S. 

A study to determine what Wisconsin busi- 

ness educators are doing to help develop 
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personality traits and human _ relations. 
University of Wisconsin, M.S. thesis ’65; 
N Bus Ed Q 35: 26-27 O 
GUY, Hollis 
Research studies in business education com- 
pleted or under way in 1965. N Bus Ed Q 
34: 35-65 Mr 


H 
HADLEY, Mary 
Word teasers. See issues Today’s Sec 
HAFER, William J. 

An analysis of business education teachers’ 
vocational responsibility for guidance. 
Northern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 27 O 

HAGA, Enoch J. 

Automation and you. See issues J Bus Ed 

Card punch training on IBM’s “selectric” 
typewriter. J Bus Ed 41: 204-205 F 

Document now, automate instruction later. 
J Bus Ed 42: 72-73 N 

Get ready for automated shorthand instruc- 
tion. J Bus Ed 42: 28-29 O 

Get ready for automated typing instruction. 
J Bus Ed 41: 250-51 Mr 

If it’s information you want. J Bus Ed 41: 
294-95 Ap 

New texts available for data processing in- 
struction. J Bus Ed 42: 118-19 D 

HAGGBLADE, Berle 

Can special one-semester courses in personal 
typewriting be justified in senior high 
school. Bal Sheet 47: 340-43, 380 Ap 

Factors affecting achievement in shorthand. 
J Bus Ed 41: 252 Mr 

HAILSTONES, Thomas J. and others 

Contemporary economic issues and problems. 

South-Western. 416 p $4.50 
HAINES, Peter G. 

The occupational analysis in business educa- 
tion. N Bus Ed Q 35: 39-45, 61 D 

See Crabbe, Ernest H. 

See Mason, Ralph E. 

and Brendon Coleman 

State plans for vocational office occupations. 
NBEA Y 4: 117-24 

and E. T. Ferguson Jr. 

Distributive education. See issues 
World 

HALL, A. Lee 

Office standards for male employees. News- 

letter Phi Beta Lambda 7: 5-7 Ja 
HALL, J. Curtis 

The what in general business may be more 
important than the how. Bus Ed Forum 20: 
4,12 Mr 

HALL, Ottis G. 

A study of employment opportunities and job 
requirements in office occupations in Cull- 
man county, Alabama. M.Ed. thesis 65 

HALLAM, James A. 

Needed research in business education. Uni- 

versity of Iowa, Ph.D. thesis ’65 
HALLSTROM, Ronald W. 
A study of the business graduates of North- 
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ern Illinois university. N Bus Ed Q 35: 
27-28 O; J Bus Ed 42: 75 N 
HAMILTON, Kellis A. 

Educational needs and desires of savings and 
loan employees as perceived by interested 
personnel of savings and loan associations. 
J Bus Ed 42: 74 N 

HAMLETT, Frances N. 

An experiment in programmed shorthand 
alternating programmed lessons with teach- 
er-directed instruction. Virginia Polytechnic 
Institute, M.S. thesis ’65 

HAMMER, George J. 

The doctoral program and the college teach- 
er: a new direction. N Bus Ed Q 34: 
21-26 Mr 

Von Derful’s ten tested techniques for teach- 
ing typewriting. J Bus Ed 41: 174 Ja 

HAMPTON, Robert E. 

Distributive education strengthens its offer- 

ings to meet change. NBEA Y 4: 278-87 
HANSEN, Kenneth J. and Roland C. Waterman 

Evaluation of research in business education. 

N Bus Ed Q 35: 81-84 D 
HANSON, L. W. and R. Paulson 

Economics in Grand Forks; education for 
rational decision-making. Nat Assn Sec 
Sch Prin Bul 49: 131-35 N ’65 

HARDAWAY, Mathilde 

Testing and evaluation in business education, 

3rd ed. South-Western. 496 p $5 
HARDIN, Elizabeth 

A survey of office opportunities and require- 
ments in the Anderson, South Carolina, 
employment area. University of Georgia, 
M.Ed. thesis *65 

HARDWICK, C. T. 

Consumer education in the twentieth century. 

Bal Sheet 48: 12-16, 42 S 
HARRINGTON, John F. ) 

Teaching about the distribution of income— 
income concentration and the problem of 
poverty. Insert from Newsletter JCEE 4-6 
N 


HARRIS, E. Edward 
Office education and distributive education 
teacher-coordinators: critical requirements 
and reasoned-judgment comparisons. J Bus 
Ed 41: 252 Mr; N Bus Ed Q 35: 28-29 O 
HARRIS, Richard L. 
What preparation do technical secretaries 
need? Bus Ed World 47: 24-25 N 
HARRISON, Wayne J., Jr. 
Distributive education in Wisconsin’s high 
schools. Bus Ed World 47: 15 N 
HART, Donald J. 
The explosion of knowledge. NBEA Y 4: 
58-67 
HARTKEMEIER, Harry P. 
Data processing. Wiley. 399 p $7.95 
HATCH, A. S. 
Improving boss-man and man-boss communi- 
cation. J Bus Communication 4: 19-39 O 
HAUSEISEN, Mariwyn 
Will you volunteer? Ohio Bus Tchr 26: 45, 
84 Ap 
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HAYDON, Dorothy F. and Elayne Gordon 

Tested techniques in developing transcription 

skill. BEA Y 26: 46-51 
HAYES, Homer M. 

An examination of the certification require- 
ments for secondary school teachers of 
business education in the United States. 
Northern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 29 O 

HEALEY, Ruth W. 

An analysis of economic understandings of 
high school senior students and noncol- 
lege-bound graduates of a northern Illinois 
high school, 1960-1965. Northern Illinois 
University, Ed.D. thesis °65; N Bus Ed Q 
35: 29-30 O 

HEATHERLY, Opal 

FBLA can improve school-community rela- 
tions. Bus Ed World 46: 9, 29 Je 

Spring projects in shorthand class. Bus Tchr 
43: 25 Ja-F 

HECHT, Helen D. 

National secretaries association, international. 

Ohio Bus Tchr 26: 19-20, 82 Ap 
HEEMSTRA, Joyce 

An evaluation of two shorthand aptitude 

tests. University of Nebraska, M.Ed. thesis 


Shorthand prognosis: can we be sure? Bus Ed 

Forum 20: 21, 26 F 
HEIDMANN, Vivian R. 
Inservice training meetings for teachers. Uni- 
versity of Colorado, M.B.E. thesis ’65 
HEIMERL, Ramon P. 
See Wilhelms, Fred T. 
HEISS, Renetta F. 

A study of dropouts at Shippensburg, Penn- 
sylvania, state college with an interpreta- 
tion of the significance of the findings to 
the business education department. New 
York University, Ed.D. thesis 

HELQUIST, Betty H. 

A diagnostic evaluation of math proficiency 
of Brigham Young university office ma- 
chine students. Brigham Young University, 
M.S. thesis 65; N Bus Ed Q 35: 310 

HEMMING, Amy O. 

Building employment records for our business 

graduates. Bus Ed World 46: 22-23, 42 My 
HENDERSON, M. A. 

Profile of the business department in a com- 
prehensive high school. Virginia Journal 
of Education 59: 20-21 My 

HENKEL, Othmar B. 

A subjective evaluation of the two-year post- 
high school marketing curriculum in Wis- 
consin. University of Minnesota, M.A. the- 
sis *65 

HENNINGTON, Jo Ann 

Using the skill builder controlled reader in 
second year typewriting. Arizona State 
University, M.B.A. thesis °65 

HEPWORTH, Samuel R. 
See Dixon, Robert L. 
HERBERT, Mellanie L. 
A study showing enrollments and subject 
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HERBERT, Mellanie L. (continued) 
offerings in business education and prep- 
aration and experience of business teach- 
ers in Wisconsin public high schools in 
the 1964-1965 school year. University of 
Wisconsin, M.S. thesis °65; N Bus Ed Q 
35: 31-32 O 

HERNDON, Frank M. 

A career in teaching the business subjects. 

Newsletter Phi Beta Lambda 7: 3-5 Mr 
HERPEL, George L. 
See Linneman, Robert E. 
HERRICK, Theral T. 
See Wilhelm, Ross 
HERRMANN, Dorothy A. 

Identification of office occupations in the city 
of Madison. University of Wisconsin, M.S. 
thesis °65; N Bus Ed Q 35: 32 O 

HERTZFELD, Arthur 

Certificates of proficiency. EBTA Y 39: 
145-54 

Editorial. EBTA J 4: 2 Spring 

Techniques in the teaching of the junior 
business training. BEA Y 26: 66-75 

HICKS, Charles B. 

A boss’s function. Bus Ed Forum 20: 17-18, 

28 F 


HIGH school 

Bureau of elementary and secondary educa- 
tion. Bus Ed Forum 20: 26 My 

Business education in the public secondary 
schools in Kansas, 1962-63. Lenell M. 
Slaten. J Bus Ed 42: 30 O 

The business education program in the small 
high school. P. Joseph Giangiulio. EBTA 
Y 39: 124-31 

Circumstances surrounding business educa- 


tion in the Kansas. public secondary 
schools. Lenell M. Slaten. Kansas Bus 
Tchr 19: 12-13 Mr 


The development of a brochure on a high 
school business education program. Charles 
V. Baker. University of Wisconsin, M.S. 
thesis 65; N Bus Ed Q 35:70 

The high school—multiple programs for busi- 
ness education. Edward G. Blendon. EBTA 
Y 39: 116-23 

Impact of recent legislation on business edu- 
cation—implementation at the high school 
and junior college levels. Edwin E. Weeks. 
NABTE Bul 84: 50-52 

A study of business education in Idaho pub- 
lic secondary schools, 1965. Angeline P. 
Rosandick. University of North Dakota, 
M.S. thesis 65 

A study of certain aspects of the business 
education program in the large secondary 
schools of Florida. Jimmy F. Ernest. Au- 
burn University, M.Ed. thesis 65 

A study of selected dropouts from the Gross- 
mont union school district to determine 
possible curriculum changes. Billie Ray 
Meyer. San Diego State College, M.S. the- 
sis 65 

A study of the business education program 
in the small high schools of Wisconsin, 
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1964-1965. James H. Beistle. University of 
Wisconsin, M.S. thesis 65; N Bus Ed Q 
35: 8 O 

A study of the 1961 and 1962 graduates of 
Little Flower high school, Chicago, IIli- 
nois, with implications for curriculum re- 
vision. Sister Clara Francis Mongin. Catho- 
lic University, M.A. thesis 65 

A study showing enrollments and subject 
offerings in business education and prep- 
aration and experience of business teach- 
ers in Wisconsin public high schools in the 
1964-1965 school year. Melanie L. Herbert. 
University of Wisconsin, M.S. thesis 65; 
N Bus Ed Q 35: 31-32 O 

Survey of secondary school business educa- 
tion in Kansas. Lenell M. Slaten. Kansas 
Bus Tchr 19: 9, 12 My 

A survey to determine the views of a sample 
of Wisconsin residents in regard to the 
high school business education program. 
James G. Moore. University of Wisconsin, 
M.S. thesis 65; N Bus Ed Q 35: 41-42 O 

Teaching business in the small high school. 
Carlita D. Dulling. J Bus Ed 41: 283-84 


Ap 
HILGERT, Raymond L. 

The part-time MBA graduate: how he evalu- 
ates the MBA degree. Coll N & V 19: 
1-6 My 

HILKE, William C. 

An orientation study of the business func- 
tions of Lakeside union school district. 
San Diego State College, M.S. thesis ’65 

HILL, Barbara 

Determining the practicality of student in- 
terest as a basis for the selection of units of 
study in general business. University of 
Georgia, M.Ed. thesis ’65 

HILL, Harold C. 

See Arnold, Robert R. 
HILL, Martha F. 

Profit and loss. Ball State J 37: 4 My 
HILL, Richard J. 

The Bayesian revolution. University of Wis- 
= M.S. thesis 65; N Bus Ed Q 35: 

20 
HILLESTAD, Mildred 

Research, experimentation, and innovation 
needed for change. NBEA Y 4: 211-18 

Writing a research proposal for funding. N 
Bus Ed Q 35: 75-80 D 

HIMSTREET, William C. 

Summaries of studies and research in busi- 

ness aes, N Bus Ed Q 35: 
HIPPENSTEEL, E. E. 

—s for efficiency. EBTA J 5: 7-10 

Fa 


HIRSCH, Felix E. 
If I were a business educator, what would I 
read? Bus Ed Observer 38: 10-12 Winter 
HIRSCHMAN, Edward 
Team teaching and its application in the 
business curriculum. Bus Ed Observer 37: 
24-25, 29 Spring 
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HOBART, Lois H. 

A study of the 1960-1964 business education 
graduates of Byron, Illinois, high school 
with implications for improving the busi- 
ness curriculum. Northern Illinois Uni- 
versity, M.S. thesis °65; N Bus Ed Q 35: 
33 O 

HODGE, James 
Shorthand labs aid teaching. Bal Sheet 47: 
206-207 Ja 
HOFFMAN, Ken 
Retail curriculum for DE. Am Voc J 41: 
-29 § 
HOGG, Emogene 

Conditions characterizing the varying rela- 
tionships between morale and productivity. 
University of Tennessee, Ed.D. thesis ’65 

HOLMES, Parker M. 

Marketing research—principles and readings, 

2nd ed. South-Western. 672 p $9 
HOPMAN, Dennis R. 

A follow-up study of the graduates of Es- 
mond high school, Esmond, North Dakota, 
for the years 1959, 1960, 1961, and 1962. 
University of North Dakota, M.S. thesis 
65 


HORN, J. Kenneth 
The relationship between the preparation and 
the use of application letters and data 
sheets. J Bus Ed 41: 339 My 
HOSKINSON, Robert E. 
Another examination is born. Sec 26: 24-25 


Mr 
Cooperation—key to ideal examination cen- 
ter. Sec 26: 12-15 F 
A glimpse at institute operations. 
13-15 Ap 
An honor or an obligation? Sec 26: 27-32 § 
Is section V your nemesis? Sec 25: 28-30 Je- 
Jl 
Is the CPS examination content realistic? Sec 
26: 16-17 Ja 
A plea for prudence. N Bus Ed Q 34: 3 Mr 
HOSLER, Russell J. 
Business millions to grow—education must 
serve. Am Sch Bd J 152: 46-47 F 
Homework in_ typewriting — definitely yes. 
Bus Ed Forum 20: 22, 28 F 
Today’s imperative: wise decisions in voca- 
tional business education. Bus Ed Forum 
20: 7 Ja 
Robert L. Grubbs, and George A. Wagoner 
Gregg transcription for colleges, diamond 
jubilee series. Gregg. 256 p $5.50 
HOUSE, F. Wayne 
The challenges of change in business educa- 
tion. NABTE Bul 84: 3 
Length of assignments as it relates to success 
in bookkeeping. Bus Ed Forum 20: 21, 
26 Mr 
Using standards in the socio-economic busi- 
ness area. N Bus Ed Q 34: 49-53 My 
HOUSER, Gene L. 
The role of the Colorado administrative of- 
fice educational secretary in office manage- 
ment activities. University of Colorado, 


Sec 26: 
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Ed.D. thesis *65 
HOUSER, Norman W. 

Why, what, and how of economic education 
in the secondary schools of San Diego. 
Nat Assn Sec Sch Prin Bul 49: 136-44 
N ’65 

HOUSTMAN, James 

Selling the brand name “D.E.” Bus Ed Forum 

20: 22-23 My 
HUDSON, Mary L. and Elmer P. West 

The junior college and its business curricula. 

EBTA Y 39: 90-100 
HUFFMAN, Harry 

Are we communicating with you? let us 
know! Bus Ed Forum 20: 40 Ja 

Should we have an academy for research in 
business and office education? Bal Sheet 
47: 387 My 

What should the classroom teacher know 
about ERIC? Bus Ed Forum 20: 36 Ap 

What the classroom teacher can do for busi- 
ness teacher education. Bus Ed Forum 20: 
32 F 





and Franklin H. Dye 

The center for vocational and technical edu- 

cation. Delta Pi Epsilon J 8: 3-5 Ag 
HUGHES, Aili H. 

Are secondary teachers economically literate? 
Delta Pi Epsilon J 8: 10-17 Ag 

Critical analysis of economic understandings 
of selected high school teachers in the Bay 
area. San Francisco State College, M.A. 
thesis °65 

HULIN, C. L. 

Job satisfaction and turnover in a female 
clerical population. J Ap Psychol 50: 280- 
85 Ag 

HUMAN relations 

A study to determine what Wisconsin busi- 
ness educators are doing to help develop 
personality traits and human relations. 
Mabel S. Guilfoile. University of Wiscon- 
sin, M.S. thesis 65; N Bus Ed Q 35: 26- 
27 O 

HUMES. Durward 
See McCarthy, E. Jerome 
HUMPHREY, Fred 

In consumer economics, give me the low- 

ability student. Bus Ed World 47: 18-19 O 
HUMPHREY, Thomas R. 

An experimental study to determine if be- 
ginning typewriting students can learn 
basic economic concepts incidentally while 
learning the skill of typewriting. San oe 
State College, M.S. thesis *65 

HUNT, Eugene H. 
Annual chapter activities report. Future Bus 
Leader 20: 6-8 Spring 
HYEK, James L. 
The metric system and the business teacher. 
Bus Ed World 46: 16-17 Je 


| 
IANNIZZI, Elizabeth 


A new sign of spring: national secretaries 
week. Bus Ed World 46: 12 Ap 
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ILIFF, Kathryn M. 

The follow-up study in business education. 
N Bus Ed Q 35: 35-38 D 

INGRAM, Rose 

Exchange letters for students’ signatures. Bus 
Tchr 43: 33 Mr-Ap 

INTERNATIONAL business education 

Administrative problems encountered in the 
establishment of the national training cen- 
ter for office administration in Djakarta, 
Indonesia. Joseph M. Waldman. Indiana 
University, D.B.A. thesis 

At an ISBE-SIEC course. Irene E. Stanis- 
lawczyk. Bus Ed Forum 20: 35-36 Ja 

Business education in Nova Scotia. LeRoy 
A. Brendel. EBTA J 5: 20-21 Fall 

Economic and business education in Czecho- 
slovakia. Milos Motoska. Inter Rev for 
Bus Ed 68: 14-18 N 

European views on international problems. 
Robert H. Myers. Ball State J 37: 6-8, 18 
F 


Historical review of education in Nigeria 
with special reference to vocational edu- 
cation and business education. Francis A. 
Ozunbamowo. University of Wisconsin, 
M.S. thesis 65 

An integrated approach to international busi- 
ness programs. John Fayerweather. Coll 
N & V 19: 3-6 Mr 

Minutes of the general meeting SIEC on 
July 20th, 1966, at Copenhagen, Denmark. 
Inter Rev for Bus Ed 68: 80-84 N 

Primary educational problems encountered in 
establishing the in-service training program 
for the national training center for office 
administration in Djakarta, Indonesia. 
Ronald Dee Johnson. Indiana University, 
D.B.A. thesis 

The 38th international economic course in 
Denmark. B. Bertha Wakin. Sincerely 
Yours 21: 16-17 N 

We're spending a sabbatical in India. Ruth 
Unrau. Bus Ed World 46: 20-21, 43 My 


J 

JACKSON, Clayton 

A study to determine the relationship between 
information and attitudes concerning per- 
sonal finance possessed by the twelfth 
grade students at Waupun senior high 
school for the year 1964-65. Wisconsin 
as University (Whitewater), M.S. thesis 
6 

JACKSON, James H. 

The benefits resulting from the certified pro- 
fessional rating for management and exec- 
utive secretaries and the effect of the rating 
on personnel policies. Ohio State Univer- 
sity, Ph.D. thesis ’65 

JACOBS, Clinton 

A follow-up study of accounting graduates of 
the university of Utah for the years 1951 
through 1960 with implications for cur- 
ricula. University of Utah, M.S. thesis 65 
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JACOBS, Lowell E. 
DE checkers deliver. Am Voc J 41: 24-25 S 
JACOBSON, Darlyne 

Organize your own data processing work- 

shop. J Bus Ed 41: 151-52 Ja 
JANCAUSKAS, Raymond C. 

A personal code of business ethics. Atlanta 

Econ Rev 16: 6-8 D 
JANIS, J. Harold 

Rationale for the use of common business- 
letter expressions. J Bus Communication 
4: 3-110 

JANTZE, Margaret L. 

Collegiate level office work experience pro- 
grams. Delta Pi Epsilon J 9: 6-13 N 

Motivation for working up to capacity in 
shorthand. Bus Ed Forum 20: 25, 30 Ap 

The work experience program in office occu- 
pations in selected institutions of higher 
education. J Bus Ed 41: 296 Ap 

JASINSKI, Harry H. 

A descriptive study of business teacher edu- 
cation and teachers of business education 
in the four-year public and private colleges 
and universities of North and South Da- 
kota. J Bus Ed 41: 206 F 

Let’s make more use of machines. J Bus Ed 
42: 101 D 

Teach content courses for understanding. Bal 
Sheet 47: 199, 240 Ja 

JEFFERSON, Robert W. 

Concepts of public finance in basic business. 
Bus Ed Forum 20: 24, 27 F 

Savings and investment concepts for con- 
sumers. Bus Ed World 46: 13, 30 Je 

JEFFREY, Bruce F. 
Accreditation: yesterday and today. EBTA J 
5: 28-33 Fall 
JELLEY, Herbert M. 
See Wilhelms, Fred T. 
JENDER, Barbara 

Games and gimmicks —for what they’re 
worth. J Bus Ed 42: 86 N 

A production chart for salesmanship classes. 
J Bus Ed 41: 262 Mr 

JOHNS, John M. 

Capitalize on student experiences in teaching 

basic business. Bus Ed Forum 20: 29-30 


Ap 
JOHNSON, H. Webster 
Creative selling. South-Western. 378 p $4.90 
JOHNSON, Margaret H. 
National structure for research in vocational 
education. J Bus Ed 41: 276-78 Ap 
See Anderson, Ruth I. 
JOHNSON, Roland 
Proofreading practice—who needs it? Bus 
Tchr 43: 14 Ja-F 
JOHNSON, Ronald Dee 
Primary educational problems encountered in 
establishing the in-service training program 
for the national training center for office 
administration in Djakarta, Indonesia. In- 
diana University, D.B.A. thesis 
JOHNSON, Ronald L. 
An analysis of drop-outs and failures in the 
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first semester of high school beginning 
shorthand. University of North Dakota, 
M.A. thesis 65 
JOHNSON, Thomas P. 
Analytical writing. Harper & Row. 256 p $6 
JOHNSON, Verda R. 

Teaching for better understanding in type- 

writing. J Bus Ed 41: 149-50 Ja 
JOHNSON, William E. 

Improving instruction in bookkeeping through 
meeting the individual needs of students. 
Bus Ed Forum 21: 12-14 D 

JOHNSTON, Roy 

A method of teaching insertion of paper in 
beginning typing. MBEA News Bul 31: 
10-11 My 

JONES, Adaline D. 

The knowledge and skills needed by clerical 
workers in first-level entry occupations in 
digital computer installations. Delta Pi 
Epsilon J 8: 18-27 Ag 

New dimensions in vocational business edu- 
cation. Ball State J 38: 3-4, 18 N 

JONES, Galen 

Current status of economics teaching in the 
high schools of the United States. Nat 
Assn Sec Sch Prin Bul 49: 3-27 N ’65; 
Education Digest 31: 29-31 Mr 

JONES, Lyle E. and Charles O. Austin, Jr. 

Rock Island requires economics for gradua- 
tion and the students benefit. Nat Assn 
Sec Sch Prin Bul 49: 116-25 N ’65 

JONES, Martha 

Certified professional secretary. 

Tchr 26: 15-18 Ap 
JONES. Sister M. Cyrilla 

Notehand aids the college-bound student. 

Kansas Bus Tchr 19: 3 My 
JORDAN, Marla J. 

A survey to determine economic and basic 
business courses currently taught in the 
state of Virginia and the formal economic 
preparation of the teachers of these courses. 
University of Wisconsin, M.S. thesis 65; 
N Bus Ed Q 35: 33-34 O 

JOSEPH, Hannah 8. 
Selection of textbooks. EBTA Y 39: 137-44 
JOSEPH, Ruth M. 

The effect of emphasizing triweekly proof- 
reading exercises contrasted with not em- 
phasizing proofreading exercises in first 
year typewriting. University of Maryland, 
M.Ed thesis ’65 

JOVITA, Sister Mary 

One project covers many skills. 

44: 33 


Ohio Bus 
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JUCIUS, Michael J. and George R. Terry 
Introduction to business, 3rd _ ed. 


Irwin. 


p 
JULER, Virgil K. 

A follow-up study of the 1959 through 1963 
graduating classes of the Calexico mission 
school. San Diego State College, M.S. 
thesis °65 

JUNIOR college 


An analysis of student achievement in pro- 
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grammed business English in_ selected 
business schools and junior colleges. Dor- 
othy M. Adkins. Virgina Polytechnic In- 
stitute, M.S. thesis *65 

Business machines shows can help community 
colleges. Thomas M. Pasqua, Jr. Bus Ed 
World 47: 22-23, 37 N 

The community college and business educa- 
tion. Dominick Orefice. Bus Ed Observer 
38: 15, 18 Winter 

The community college and cooperative of- 
fice practice. Vernon E. Farnell. J. Bus Ed 


41: 333-34 My 
Community (junior) colleges. Irene Place. 
NBEA Y 4: 151-63 


Cooperative distributive education in Florida’s 
junior colleges. Donald P. La Rowe. Bus 
Ed Forum 20: 28-30 Ja 

Curriculum problems of business administra- 
tion graduates transferring from the public 
junior colleges to senior institutions within 
the university system of Georgia with im- 
plications for articulation. Roscoe Perritt. 
Ohio State University, Ph.D. thesis 65 

Developing vital office education programs as 
seen by a junior college secretarial teacher. 
Robert J. Thompson. NABTE Bul 84: 
15-16 

Guidelines for junior college business cur- 
ricula development. Elizabeth S. Oelrich 
and Robert W. Sanders. Bal Sheet 47: 295- 
96, 323 Mr 

Impact of recent legislation on business edu- 
cation—implementation at the high school 
and junior college levels. Edwin E. Weeks. 
NABTE Bul 84: 50-52 

The junior college and its business curricula. 
Mary L. Hudson and Elmer P. West. EBTA 
Y 39: 90-100 

Junior colleges: will quantity be accompanied 
by quality? Bus Ed World 47: 3, 42 D 

Rejuvenating a community college depart- 
ment. Jeanette R. Snyder. Bus Ed World 
46: 14-15, 31 Je 

A retailing option for the junior college of 
business. William G. Ellis. Compass 30: 
11S 

The status of visual instruction materials and 
methods in the teaching of accounting in 
junior colleges, with implications for im- 
provement of instruction. Frank Lee Mc- 
Cormick. University of Iowa, Ph.D. thesis 
65 


A survey of the business programs, in a 
selected number of junior colleges. Darrel 
Erickson. Kansas State College of Pitts- 
burg, M.S. thesis *65 

JUNIOR high school 

Communication and computational skills 
plus economic ideas are taught in junior 
high school. B. Bertha Wakin. NBEA Y 4: 
253-58 

A comparative study of two approaches in 
teaching typewriting in a junior high school 
program. Raymond Dauk. Mankato State 
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JUNIOR high school (continued) 

College, M.S. thesis ’65; N Bus Ed Q 35: 
18 O 

The junior high school develops economic 
understanding. John F. Soboslay. Social Ed 
30: 259-60, 273 Ap 

Junior high school typewriting. Walter R. 
Kranz. Bus Ed Forum 21: 13 N 

A study and analysis of the implications and 
contributions of the homeroom program 
in the junior high school. Floyd H. Price. 
J Bus Ed 42: 121 D 

A survey of current practices of teaching 
junior high school typewriting in Minne- 
sota public schools. Glenn M. Russell. 
Mankato State College, M.S. thesis °65; 
N Bus Ed Q 35: 49 O 

Teaching junior high school typewriting. 
Levy Elzy, Jr. BEA Y 26: 63-65 

Typewriting in the junior high summer school. 
Gerald Goetz. Kansas Bus Tchr 20: 13-14 
O 


JURIST, Rodney G. 
Job placement and business education. Bal 
Sheet 47: 255-58, 287 F 
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KAHL, Kenneth L. 
Teaching unit on why factories automate. 
J Bus Ed 41: 336-37 My 
KAHN, Gilbert 
Business data processing. Gregg. 148 p $2.68 
Take the mystery out of data processing. Bus 
Tchr 44: 6-7 S-O 
and Donald J. D. Mulkerne 

How do you spell it. Doubleday & Company, 
Inc., Garden City, New York 276 p $.95 
65 

The term paper step by step. Doubleday & 
Company, Inc., Garden City, New York 
84 p $l °64 

KAIMANN, Richard A. 

Impact of automation: high school teaching. 

Am Sch Bd J 152: 28-30 F 
KAISERSHOT, Alfred L. 

Stress meaningful typewriting techniques. Typ 

News 4-5 Fall 
KALB, Merrill B. 

The role of the department chairman. EBTA 

Y 39: 109-15 
KALLAUS, Norman F. 

After a decade, where do we stand in elec- 
tronic data processing? Bus Ed World 46: 
21-22 Je 

Data communications: new term, new con- 
cept, new challenge. Bus Ed Forum 20: 
7-8 F 

KANGER, Sister Mary Edwarda 

A follow-up study of the graduates of the 
two-year secretarial program at the college 
of Saint Mary, Omaha, Nebraska, 1958- 
1963. Catholic University, M.A. thesis ’65 

KARGILIS, George 

Developing a computer-centered high school 

curriculum. Data Processor 7: 7-9 N 
KARP, Robert E. 
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An analysis of aptitudes, abilities, and high 
school class rank and their relation to the 
academic success of first-year private busf- 
ness school students. Northern Illinois 
University, Ed.D. thesis 

KASTNER, H. H., Jr. 

Modern economics in the elementary school. 

National Elementary Principal 46: 20-22 S 
KEEBLE, Mary K. 

A survey of employment tests used for ini- 
tial office employment in selected business 
organizations in the Knoxville, Tennessee, 
area. University of Tennessee, M.S. thesis 
65 

KEELING, B. L. 

AMS assists in office career guidance. Am 
Voc J 41; 32-33 My 

Automation hits the classroom. Data Proc- 
essor 6: 6-7 Ja 

See Neuner, John J. W. 

KEELING, Kenneth E. 

Developing a vital office education program 
as seen by a high school teacher of office 
education. NABTE Bul 84: 7-12 

KEITHLEY, Erwin M. and Margaret H. Thompson 

English for modern business. Irwin. 400 p 

KELLER, Warren 

The effect of teaching selected reading skills. 

San Diego State College, M.S. thesis ’65 
KELLER, William D. 

A comparison of teachers’ and educators’ 
Opinions regarding the most beneficial 
master’s degree program for business 
teachers. N Bus Ed Q 35: 34-35 O 

KELLY, Sister Miriam Loyola 

A study of reasons for disparities between 
abilities of students and achievements in 
bookkeeping in three diocesan high schools 
in Philadelphia, 1960-1961. Catholic Uni- 
versity, M.A. thesis ’65 

KEMLER, Lane L. 

A study of the effect of team groups on 
academic achievement in bookkeeping. 
Bloomsburg State College, M.Ed. thesis ’65 

KERR, Sister Mary Terence 

A follow-up study of the non-stenographic 
business graduates of 1961 of Saint Hu- 
bert’s Catholic high school for girls, Phila- 
delphia, Pennsylvania, to determine the 
effectiveness of the business education pro- 
gram. Catholic University, M.A. thesis ’65 

KESSLER, Robert 

A follow-up survey of the first and second 
year typewriting students for the purpose of 
evaluating the content of the instruction. 
Wisconsin State University (Whitewater), 
M.S. thesis ’65 

KIDWELL, R. A. 

Nonspecialization and _ secretarial 

Bal Sheet 47: 260, 285 F 
KINZEY, Vera G. 

An analysis of business education curricula 
and the attitudes of teachers toward their 
value. University of Georgia, Ed.D. thesis 

Collecting, organizing and storing teaching 
materials for business education. J Bus Ed 
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42: 56-58 N 

Use a plan to teach business letter writing. 

Bal Sheet 47: 250-52 F 
KIRCHNER, W. K. 

Note on the effect of privacy in taking typing 

tests. J Ap Psychol 50: 373-74 O 
KIRK, Beverly 

What do we really expect shorthand labs to 

do? Bus Ed World 46: 20, 32 Je 
KIRKPATRICK, C. A. 

Salesmanship—helping prospects buy, 4th ed. 

South-Western. 594 p $7.25 
KIRKWOOD, E. Rose 

Priorities for instructional units in data proc- 
essing in a comprehensive high school. 
University of Michigan, M.A. thesis 65; 
MBEA News Bul 31: 9-10 My 

KLAURENS, Mary K. 

An evaluation of experimental materials in 
economics for Minnesota part-time occu- 
pational training programs and recommen- 
dations for revisions. University of Minne- 
sota, M.A. thesis ’65 

KLEIN, Joseph F. 

The onrush of machine shorthand. Bal Sheet 

48: 64-65 O 
KLINE, Geraldine 

Let’s put more perspective, énthusiasm, and 
personality in shorthand teaching. J Bus 
Ed 41: 147-48 Ja 

KLUEMPKE, Gerald J. 
Fifteen cheers for a mimeographed school 
paper. J Bus Ed 42: 59-60 N 
KNIGHT, Sharon 
See Bever, Helen 
KOCH, Edward P. 

Similarities and differences in the opinions of 
business teachers and businessmen in re- 
gard to the effect of automated data proc- 
essing on the teaching of high school book- 
keeping. Northern Illinois University, M.S. 
thesis "65; N Bus Ed Q 35: 35 O 

KOCH, Kathryn M. 

The vocational education act of 1963. Sacra- 

mento State College, M.A. thesis 65 
KOEHN, Hank E. 
Data phone is not new. Dasa Processor 6: 


y 
KOENIG, Adolph J. 

Principles of educational administration. 

EBTA Y 39: 1-22 
KOENIG, Joseph F. 

A correlation of results on objective and 
problem achievement tests for first-year 
high school bookkeeping. Ohio State Uni- 
versity, M.A. thesis ’65 

KOEPPEN, Donald B. 

An experimental study to compare the rela- 
tive efficiency of teaching typewriting by 
the conventional method with another 
method whereby letter combinations are 
taught, these being identified from paper 
tapes. University of Wisconsin, Ph.D. thesis 

KOLLESAR, Michael 

A study of programmed instructions versus 

traditional textbook instructions. Blooms- 
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burg State College, M.Ed. thesis ’65 
KOONS, Theda 

Typing tabulation problems the easy way. 

MBEA News Bul 31: 16 My 
KOPP, Rita M. 

Quickie quiz—contract law. Sec 26: 30 F 

A survey of the general principles of contract 
law. Sec 26: 22-26, 28-29 F 

KORN, Bill 

How to keep typing students’ eyes on the 

copy. Bus Ed World 46: 78-81 Mr 
KOSHETZ, Herbert 

The textile industry. Atlanta Econ Rev 16: 

20-23 Mr 
KOST, Erwin 

Consumer economic understandings of high 
school students. University of Minnesota, 
M.A. thesis ’65 

KOZELKA, R. F. 

The state consultant in business education. 

EBTA Y 39: 60-66 
KOZOMAN, Ronald L. 

Bookkeeping objectives currently considered 
to be most important by thirty bookkeep- 
ing instructors and twelve school counselors 
in twenty selected schools in northern IIli- 
nois. Northern Illinois University, M.S. 
thesis 65; N Bus Ed Q 35: 35-36 O 

KRAEER, John E. 

Televised shorthand instruction. J Bus Ed 41: 

329-30 My 
KRAJICEK, Sandra 

Nationwide survey of shorthand dictation 

labs. Bus Ed World 46: 22-23 F 
KRANZ, Walter R 

Junior high school typewriting. Bus Ed 

Forum 21: 13 N 
KRAUSE, Ruthetta 

Paper grading and checking: what about 
student attitudes and responsibilities? Bus 
Ed World 47: 36, 43 O 

KRAWITZ, Myron J. 

“There oughta be a law.” Bus Ed World 46: 

25, 46 Ap 
KRENTNER, Sister M. Dolores 

A study of the 1963-1964 business education 
curriculum and equipment in ‘the high 
schools of the archdiocese of Chicago. 
University of Wisconsin, M.S. thesis °65; 
N Bus Ed Q 35: 53-54 0 

KREVOLIN, Nathan 

Implementing elementary school typing 
courses. Ed Digest 31: 45-47 F 

See Lloyd, Alan C. 

KREY, Isabelle A. 

Teaching beginning Pitman shorthand on tie 

college level. BEA Y 26: 15-22 
KUSIE, Olga 

Adults in business education. Bal Sheet 47: 

351-52, 384 Ap 
KUTHE, Frances W. 

Untapped resources for business education 

teachers? MBEA News Bul 31: 3, 6 My 


L 
LAGER, Roger H. 
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LAGER, Roger H. (continued) 

How I teach closing entries in bookkeeping. 
Bus Ed World 46: 40 F 

A teaching aid for teaching special journals. 
J Bus Ed 41: 292-93 Ap 

LAIR, Marilyn 

Are high school students’ skills and knowl- 
edges sufficient for government employ- 
ment? Bal Sheet 47: 396-97, 420 My 

LAIRD, Noel P. 

The advertising course: head in the clouds or 
feet on the ground? EBTA J 4: 63-64, 72 
Spring 

LAMB, Marianne 

Teaching typing to the visually handicapped. 

Bus Ed World 46: 23-24 Ap 
LANGEMO, E. Mark 

Typewriting standards: suggestions and con- 

siderations. Bus Ed Forum 21: 19-20 O 
LANHAM, Frank W. 

Automation and the world of work. Future 
Bus Leader 20: 4-5 Spring 

Folklore and fadism in educational organiza- 
tion and practice. NBEA Y 4: 175-78 

See Trytten, John M. 

La ROWE, Donald P. 

Cooperative distributive education in Flor- 
ida’s junior colleges. Bus Ed Forum 20: 
28-30 Ja 

LaSALLE, James 
See Selden, William 
LATNER, Herbert 

We celebrated national secretaries week on a 

large scale. Bus Ed World 46: 18-19 Je 
LAURIE, Edward J. 

Computers and computer languages, 2nd ed. 

South-Western. 732 p $8.75 
LAWRENCE, John D. 

Economics and American history. Nat Assn 

Sec Sch Prin Bul 49: 86-94 N ’65 
LAWSON, Margaret W. 

The real challenge of being international sec- 

retary of the year. Sec 26: 22-24 My 
LEAVER, Thomas E. 

The prediction of academic achievement of 
freshman business students at Saint Jo- 
seph’s college. Temple University, Ed.D. 
thesis 65; N Bus Ed Q 35: 360 

LEDGER, Gerald W. 

Data processing, its effects on the teaching 
of bookkeeping at the high school level. 
University of Wisconsin, M.S. thesis °65; 
N Bus Ed Q 35: 36-37 O 

LEE, Charlotte 

Improving student learning in shorthand 
through emphasis on early typewritten 
transcription. Bus Ed Forum 21: 7-9 O 

LEE, J. Kirk 

Causative factors of non-achievement in 
bookkeeping. University of Georgia, M.Ed. 
thesis *65 

LEE, John D. 

A survey of job requirements for typists. 

Typ News 36: 7 Spring 
LEES, Margaret M. 
Keep your classroom alive with a kaleido- 
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scope of bulletin boards. Bus Ed World 
47: 40-41 S; 37 O; 27 N; 27 D 
LENTILHON, Robert W. 

Results of a questionnaire survey sent to 
accounting graduates of the university of 
Massachusetts. Coll N & V 19: 15-16 Mr 

LESLIE, Louis A., Charles E. Zoubek, and Henry J. 
Boer 
Gregg shorthand 2: a Gregg text-kit in con- 
tinuing education. Gregg. Kit $6 
LEVENDOWSKI, J. C. 
See O’Brien, M. C. 
LEVERENZ, Don 
Type write? J Bus Ed 41: 237-38 Mr 
LEVINE, Sheila 

Develop transcription skill step by step. Bus 

Ed World 46: 28-29, 44 My 
LEWIS, Harry 

What’s new, business mathematics teacher? 

Bus Tchr 44: 6-8 N-D 
LILES, Parker 

Wanted—a specialized curriculum for office 

clerical. Bus Ed Forum 20: 28, 33 Ap 
LIMPER, Bernadine 

In-school secretarial work experience. South- 
ern Illinois University, M.S. thesis °65; N 
Bus Ed Q 35: 37 O 

LINDSAY, Vaughnie J. 

Psychological concepts germane to efficient 
-motor skill development in typewriting. 
Indiana University, Ed.D. thesis 

LINN, Emma June 

A survey to determine the reasons for the 
typewriting I dropouts and typewriting I 
failures in the AAA _ secondary public 
schools of Missouri. Southern Illinois Uni- 
ae M.S. thesis °65; N Bus Ed Q 35: 

8 


LINNEMAN, Robert E. and George L. Herpel 

On marketing curriculum: does the personnel 
office practice what the president preaches? 
Coll N & V 20: 5-8 O 

LIS, Anthony S. 

Dissertations completed in fields related to 
business communication. ABWA Bul 30: 
16-23 Ap 

LLEWELLYN, Howard C. 

Use a message to test typewriters. Bus Tchr 

44: 36 S-O 
LLOYD, Alan C. 
Four questions about elementary school typ- 
ing. Bus Tchr 43: 8 Mr-Ap 
More about elementary typing: so much in 
so little time. Bus Tchr 43: 5 My-Je 
~ o own previews. Bus Tchr 43: 11] 
a- 
The student may be right when he says—the 
machine did it! Bus Tchr 44: 12-13 N-D 
Use typewriting recordings. Bus Tchr 44: 
10-11 S-O 
See Rowe, John L. 
See Winger, Fred E. 
and Nathan Krevolin 

You learn to type! Gregg. 120 p $3.36 
LOESER, Sister Albert Marie 

A follow-up study of the graduates of Ma- 
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donna high school, Mauston, Wisconsin, 
1959-1963 inclusive, with implications for 
the business education program. Catholic 
University, M.A. thesis °65 

LOGAN, William B. 

Vocational leadership: nature and need. Am 
Voc J 41: 14-17 D 
See Robinson, O. Preston 

LOMAX, Paul S. 

Some problems of baccalaureate degree edu- 

cation. J Bus Ed 41: 182-83 F 
LONG, Jay E. 

Assign a term paper in business English. Bus 

Ed World 46: 11-12 My 
LONG, R. Charles 

How office educators meet the challenge of 

change. Am Voc J 41: 48-49 N 
LONG, Veda A. 

Improving student learning in shorthand 
through “block of time” scheduling. Bus 
Ed Forum 21: 13-14 O 

LONGENECKER, J. G. 

See Broom, H. N. 

LORD, Everett W. 
A personal code of business ethics. Atlanta 
Econ Rev 16: 7-8 N 
LORD, J. Charles E. 
The modern secretary a V.I.P. Sec 26: 8-9 F 
LORGER, Henry C. 

The Wisconsin state employment service tests 
and the results of those tests as given to 
the 1964 graduating business education 
seniors of Sheboygan county high schools. 
University of Wisconsin, M.S. thesis ’65 

LOUGHNER, Jack E. 

How to stimulate early arrival to the typing 

class. Typ News 36: 3-4 Spring 
LOVEN, Larry 

Guidelines for effective distributive education 
program development. Bal Sheet 47: 403, 
432 My 

LOWE, Calvin D. 

Are you solving problems for youth or part 
-~! - problem? Bus Ed Forum 21: 22- 

Business and distributive education is also 
for the college bound. Bal Sheet 47: 304- 
305 Mr 

LOWE, Helen 

A study of prospects for secretarial and busi- 
ness education curricula in four-year col- 
leges. Delta Pi Epsilon J 8: 28-32 Ag 

LUING, Larry L. 

The private business schools: status report. 
Bus Tchr 43: 8 Ja-F; 11 Mr-Ap; 11, 14 
My-Je 

LUMPKIN, R. Pierce 

What should be taught in general business 
about the role of the consumer in our 
economy. Bus Ed Forum 20: 5-7, 25 Mr 

LUNDY, Todd S. 

The use of data processing in the accountant’s 

office. J Accy 121: 33-42 Mr 
LUSK, Harold F. 

Business law: principles and cases, uniform 

commercial code ed. Irwin. 1200 p 
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LYDEEN, Jerald B. 
Formulate standards for your adding and 
calculating machines course. Bus Ed World 
47: 33-34 N 
LYNCH, Denis 
Training students to live the Christian virtues 
in the marketplace. Cath Bus Ed R 18: 
9-13 Fall 
LYNCH, Kathryn M. 
Bank reconciliation made easy. Bal Sheet 48: 
55-58 O 


M 
MABERRY, Helen E. 

A follow-up study of the business graduates 
of Fort Scott high school, Fort Scott, Kan- 
sas, from 1953 through 1962. Kansas State 
College of Pittsburg, M.S. thesis *65 

MacDONALD, James B. 

Praxiological experience and vocational edu- 

cation. Delta Pi Epsilon J 9: 14-20 N 
MacDONALD, Robert D. 

“But I have to follow the textbook!” J Bus 
Ed 41: 350 My 

Make systems a part of bookkeeping. Bus Ed 
Forum 20: 19, 25 My 

MACHER, R. W. and C. J. Wurch 

Post-secondary distributive education in Som- 
erset county. Bus Ed Observer 38: 7-8, 30 
Winter 

MacNEIL, James H. 

See Roy, Robert H. 

MACY, John W., Jr. 

Shifting manpower needs of government. 

NBEA Y 4: 29-37 
MADSEN, Donna Lee 

Proposed guidelines for a local chapter of the 
Future Business Leaders of America. State 
College of lowa, M.A. thesis 65; N Bus Ed 
Q 35: 38-39 O 

MADSON, Andrew 

A stucy of the business curriculums of the 
area Lutheran high schools of the Wiscon- 
sin synod. Mankato State College, M.S. 
thesis 65; N Bus Ed Q 35: 39 

MAHER, John E. 

Economics: conceptions and misconceptions. 

Social Ed 30: 229-31, 235 Ap 
MAHOOD, W. 

Opening up the closed areas of economics; 
concepts of government debt and economic 
stability. Social Studies 57: 110-16 Mr 

MAI, Sister M. Monica 

Teaching typewriting: an experimental ap- 
proach. Catholic University, M.A. thesis 
65 

MAIER. Thomas B. 
= research. Delta Pi Epsilon J 8: 6-9 


MALICHE. Eleanor 
Changing patterns in office work. Bus Ed 
Forum 20: 15-17 F 
See Cook, Fred S. 
MALINOSKY, A. T. 
Improving - accounting instruction. J Accy 
122: 84-86 S 
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MALONE, Gordon J. 

A follow-up study of the 1960-1962 notehand 
graduates of Niles township high school 
east, Skokie, Illinois. Northern Illinois Uni- 
versity, M.S. thesis 65; N Bus Ed Q 35: 
39-40 O 

MALSBARY, Dean R. 

Tools for teaching office skills. Am Voc J 41: 

30-34 Ja 
MARIEN, Nicholas L. 

The steel labor negotiations of 1956. Central 

Connecticut State College, M.S. thesis °65 
MARKETING 

The Bayesian revolution. Richard J. Hill. 
University of Wisconsin, M.S. thesis ’65; 
N Bus Ed Q 35: 32 O 

Executive action in marketing. Alfred R. 
Oxenfeldt. Wadsworth. 850 p $8.95 

+ Market segments—a key to marketing stra- 
tegy development. A. Coskun Samli. Bus 
Perspectives 2: 21-26 Winter 

The marketing major. Charles N. Weaver. 
Cath Bus Ed R 17: 29-35 Summer 

Marketing research—principles and readings, 
2nd ed. Parker M. Holmes. South-Western. 
672 p $9 

New techniques for marketing management. 
Louis J. Rago. Bus Perspectives 2: 29-35 
Spring 

On marketing curriculum: does the personnel 
office practice what the president preaches? 
Robert E. Linneman and George L. Herpel. 
Coll N & V 20: 5-8 O 

Salesmanship: personal communications and 
persuasion in marketing. Thomas F. Stroh. 
Irwin. 500 p 

Structuring business information for case 
problem solving. Richard E. Stanley. Coll 
N & V 20: 18-19 D 

A subjective evaluation of the two-year post- 
high school marketing curriculum in Wis- 
consin. Othmar B. Henkel. University of 
Minnesota, M.A. thesis ’65 

What should be taught in general business 
about marketing. Edward T. Ferguson, Jr. 
Bus Ed Forum 20: 9-10 Mr 

MARKS, Mary V. 

New ventures management. Am Voc J 41: 
20-23, 55 N 

The visibility of vocational integrity in dis- 
tributive education. Bus Ed Forum 20: 
14-16 My 

MARTIN, Charles W., Jr. 

Some spice for that legal soup. Sincerely 

Yours 20: 11 Mr 
MASHBURN, Kathryn 

An analysis of equipment and layout stand- 
ards for office training classes. University 
of Georgia, M.Ed. thesis ’65 

MASON, Ralph E. and Peter G. Haines 

Cooperative occupational education and work 
experience in the curriculum. The Inter- 
state Printers & Publishers, Inc., Danville, 
Illinois. 525 p $6.75 °65 

MATTHIES, Leslie H. 
How not to compete with a computer. Bus 
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Ed Forum 20: 11-12 F 
MAUSER, Ferdinand F. and David J. Schwartz, Jr. 

American business: an introduction. Har- 

court. 700 p $7.95 
MAXEY, Eva M. 

A study of office and sales occupations in 
selected business firms in Deerfield, TIIli- 
nois. Northern Illinois University, M.S. 
thesis °65; N Bus Ed Q 35: 40 O 

MAXWELL, Lyle 

Improved preparation for office work. NBEA 

Y 4: 288-94 
MAYES, Bill E. 
“Unionizing” a general business class. J Bus 
Ed 42: 21-22 O 
MAYNE, F. Blair 
See Rice, Louis A. 
MAZE, Clarence, Jr. 

Forces affecting the future of basic business. 
Bus Ed Forum 21: 23-24 O 

Possible side effects of the vocational educa- 


tion act of 1963. J Bus Ed 41: 314-15 My 
McCAFFREY, Richard B. 
The systems and procedures association. 


Automation Ed 1: 3, 8 My 
McCARTHY, E. Jerome, J. A. McCarthy, and 
Durward Humes 

Integrated data processing systems. 

565 p $8.95 
McCARTHY, Sister Mary Magdala 

A study of the attitudes of twelfth-grade, 
college-preparatory girls toward business 
as a career. Boston University, M.Ed. the- 
sis 65; N Bus Ed Q 35: 54-55 O 

McCONNELL, Jon R. 

Law and business: patterns and issues in 

commercial law. Macmillan. 656 p $8.95 
McCORMICK, Frank L. 

Improving instruction in bookkeeping through 
the visual dimension of accounting in- 
struction. Bus Ed Forum 21: 7-9 D 

The status of visual instruction materials and 
methods in the teaching of accounting in 
junior colleges, implications for improve- 
ment of instruction. University of Iowa, 
Ph.D. thesis ’65 

McCREADY, Richard R. 

Solving business problems with calculators, 

2nd ed. Wadsworth. 310 p $3.95 
McCULLOUGH, Edith L. 

Opinions of beginning high school business 
teachers regarding their college preparation 
for teaching. University of Southern Cali- 
fornia, Ph.D. thesis; J Bus Ed 42: 120 D 

McDERMOTT, Irene 

Easy duplication of convention notes. 

Tchr 44: 36 S-O 
McELHENNY, Norman 

An experiment to determine the value of ap- 
praisal sheets as a device for reporting 
student progress in bookkeeping. Ohio 
State University, M.A. thesis °65 

McFARLAND, Nadine 

Money management understandings of twelfth- 
grade students in Coshocton city and coun- 
ty high schools. Ohio State University, 
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M.A. thesis ’65 
McGEE, Carroll E. 

A study of the relationships between begin- 
ning <aistributive education teachers’ prob- 
lems and selected learning experiences. 
University of Tennessee, M.S. thesis °65; 
N Bus Ed Q 35: 40-41 O 

McGUFF, Marry A. 

A study of the potential roles of Indiana 
central college in its service to the church 
and community. Indiana University, D.B.A. 
thesis 

McINTURFF, Paul E. 

Meet the needs of adult education—especially, 
the returning secretary. J Bus Ed 42: 97- 
98 D 


McINTYRE, John P. and Joseph DeChurch 

The development of a total school program 
in economic education. Social Ed 30: 251- 
53 Ap 

McKEACHIE, Wilbert J. 

The discussion group. Delta Pi Epsilon J 9: 

1-5 N 
McKELVEY, David N. 

Ideas for enrichment in second-year short- 

hand. Ohio Bus Tchr 26: 48-51 Ap 
McKENNA, Margaret A. 

The automated office and its impact on busi- 
ness education. EBTA Y 39: 167-73 

A study to determine the effect of the early 
introduction of new matter dictation in the 
teaching of beginning shorthand to college 
students. Michigan State University, Ph.D. 
thesis 65 

See Wood, Merle W. 

McLEOD, Doris G. 

An intensive study of the use of typewriting 
instruction as an aid in the learning of 
English as a foreign language. San Fran- 
cisco State College, M.A. thesis ’65 

McMURTRY, David C. 

Basic business education in the common- 
wealth of Kentucky. Indiana University, 
Ed.D. thesis 

McNEAL, Dennis 
“Error awareness.” Bus Tchr 43: 30 Mr-Ap 
McNEIL, John D. 

Vocational education for the disadvantaged— 
implications for teacher education. NABTE 
Bul 84: 43-45 

McNUTT, Margaret H. 

The performance of programmed business 
mathematics with selected high school stu- 
dents. Virginia Polytechnic Institute, M.S. 
thesis °65 

MEAD, Martha 
How much time should we devote to stand- 
ards? MBEA News Bul 31: 2, 4 O 
MEEHAN, James R. 
See Agnew, Peter L. 
MELLINGER, Morris 

Assessing the difficulty of straight-copy typ- 

ing material. Bus Ed World 46: 17-19, 40 


My 
MELLOR, Charles G. 
Some implications for the office practice 
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tutor. Sincerely Yours 20: 4 Mr 
MENGES, Paul F. 

Effective techniques for teaching business 
communications. Bal Sheet 47: 292-94, 
336 Mr 

MENKUS, Belden 

What office training teachers should tell stu- 
dents about copiers. Bus Ed Forum 21: 
25-26 O 

You should be partners with records man- 
agers. Bus Ed World 47: 21-23, 28 O 

MERRILL, R. Stanley 

Vertical fold for easier checking. Bus Tchr 

44: 29 N-D 
MERRITT, Louise A. 

Paperwork ... paperwork. . 

Bus Ed Forum 20: 19-20 N 
MESCON, Michael H. 

The problems of businessmen. Atlanta Econ 

Rev 16: 3-7 F 
MEYER, Billie Ray 

A study of selected dropouts from the Gross- 
mont union school district to determine 
possible curriculum changes. San Diego 
State College, M.S. thesis 65 

MEYER, Warren G. 

Patterns for distributive occupations curricu- 
lum organization. Bus Ed Forum 20: 5-9, 
34 Ap 

MEYERS, Vincent J. 

Business mathematics should stay. Bal Sheet 

48: 22, 48 S 
MEZEI, Leslie 

Human simulation of computers. Automation 

Ed 1: 6 My 
MICCIO, Joseph V. 

The improvement of industrial management 
practices. New York University, Ed.D. 
thesis 65; J Bus Ed 41: 253 Mr 

MILES, John R. 

Chamber of commerce executive discusses 
the responsibilities of business school ad- 
ministrators. Compass 30: 12 Ap 

MILHAM, George E. 
= regents ‘tabulation, H Points 48: 65-69 
r 

Secretarial studies teachers, take a bow! Bus 

Ed World 46: 39, 48 F 
MILLER, Herman P. 

The distribution of income—income concen- 
tration and the problem of poverty. Insert 
from Newsletter JCEE 1-3 N 

MILLER, Jay W. and Sid R. Peters 

Independent schools of business. NBEA Y 4: 

141-50 
MILLER, Morris 

Teaching computer concepts in a high school 
data processing course for business stu- 
dents. EBTA J 5: 22-25 Fall 

Tested techniques in the use of the overhead 

projector for teaching of bookkeeping. 

BEA Y 26: 93-103 

and Jerome Colligan 

Effectiveness of overhead projectors. Delta 
Pi Epsilon J 9: 25-29 N 


. paperwork! 
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MILLER, R. M. 
Programming language selection. Data Proc- 
essor 7: 1-7 D 
MILLER, Wayne W. 
New vocational education facilities. Ed 87: 
136-39 N 
MILLER, William E. 
Teaching about GNP as a tool of govern- 
ment fiscal policy. Insert from Newsletter 


JCEE 3-5 My 
See Friedman, Kopple C. 
MISKO, A. E. 


Comparative evaluation of shorthand dicta- 

tion labs. Bus Ed World 46: 20-21 F 
MONGIN, Sister Clara Francis 

A study of the 1961 and 1962 graduates of 
Little Flower high school, Chicago, Illi- 
nois, with implications for curriculum re- 
vision. Catholic University, M.A. thesis ’65 

MONTGOMERY, Fay 

Development of guidance and placement pro- 
gram for business education graduates at 
the high school level. University of Geor- 
gia, M.Ed. thesis ’65 

MONTOYA, Sarah 
Words at work. See issues Sec 
MOON, Harry R. 
Transcription techniques. Bal Sheet 47: 400- 
402 My 
MOORADIAN, Paul H. and Alice N. Ovington 
Impromptu typing. Bus Tchr 43: 33 Mr-Ap 
MOORE, Harold W. 

An analysis of certain factors of distributive 
education programs in selected post-sec- 
ondary schools. Indiana University, Ed.D. 
thesis 

MOORE, J. H. 

Playing the stock market. Texas Outlook 50: 

36-37 F 
MOORE, James G. ' 

A survey to determine the views of a sample 
of Wisconsin residents in regard to the 
high school business education program. 
University of Wisconsin, M.S. thesis °65; 
N Bus Ed Q 35: 41-42 O 

MORAN, Sister Laetitia Marie 

A survey of office employment opportunities 
and requisites in the major industries in the 
Huntington, West Virginia, area for quali- 
fied business graduates of St. Joseph cen- 
tral high school with implications for cur- 
riculum revision. Catholic University, M.A. 
thesis *65 

MORGAN, Joyce N. 

Bookkeeping spacesaver and teacher’s aid. J 

Bus Ed 41: 322-23 My 
MOTLEY, Marie J. 

An experimental study of the effects of back- 
ground and rhythm music on certain as- 
pects of skill development in first-year 
typewriting at Columbus high school, Co- 
lumbus, Georgia. Auburn University, 
M.Ed. thesis 65 

MOTOSKA, Milos 

Economic and business education in Czecho- 

slovakia. Inter Rev for Bus Ed 68: 14-18 


Business Education Index 


N 
MULHERN, J. D. 
Status of economic education. Amer School 
Board Journal 152: 55-56 My 
MULKERNE, Donald J. D. 
See Enterline, H. G. 
See Kahn, Gilbert 
MULLIN, Dickson S. 
Business education and the dropout problem. 
Bal Sheet 47: 244-47 F 
Do your students realize how important the 
youth market is? Bus Ed World 46: 24-26, 


45 My 
MURPHY, Carol R. 
“A first—general business.” Sincerely Yours 
20: 3 Mr 
MURPHY, Karl M. 
“Correctness” in business writing. ABWA 
Bul 30: 8-10 Ap 
MUSE, Paul F. 
Evaulating for individual growth in business 
and office education. Am Voc J 41: 32-34 


Mr 

Federal $$ offer challenge. Am Sch Bd J 
152: 26-27, 50 F 

The impact of recent legislation on vocational 
education—implementation at the teacher 
education level. NABTE Bul 84: 48-50 

Professional organizations help to meet 
change. NBEA Y 4: 295-302 

MUSSELMAN, Vernon A. 

“How” versus “why” when teaching account- 
ing. Bus Ed Forum 20: 23, 27 F 

Is your light under a bushel? Bal Sheet 47: 
195 Ja 


Where are we headed in the teaching of data 
processing? J Bus Ed 41: 138-39 Ja 
——and Binford H. Peeples 
Business education contributes to the general 
education of secondary youth. NBEA Y 4: 
259-66 
MYERS, George 
An experiment in programmed learning in 
business mathematics at East Tennessee 
state university. University of Tennessee, 
Ed.D. thesis ’65; N Bus Ed Q 35: 42-43 O; 
J Bus Ed 42: 120 D 
MYERS, Gibbs - 
The changing aspects of clerical work in the 
computer age. Bus Ed Forum 20: 13-14 F 
MYERS, Robert H. 
European views on international problems. 
Ball State J 37: 6-8, 18 F 
MYROLD, Don 
a form of creativity? J Bus Ed 42: 


N 
NAIL, Clyde R. 

Understanding our business and economic 
world—implications for vocational busi- 
ness education. NABTE Bul 84: 27-34 

NANASSY, Louis C. 
Business education index—1965. Gregg. 70 


The emerging role of general business. Calif 
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Bus Ed J 1: 6-8 Je 
Research studies in typewriting. Typ News 
36: 6 Spring 
NASH, G. W. 
The office personnel we employ and promote. 
Future Bus Leader 20: 2-5 Winter 


NASHELSKY, Louis 
Is computer logic student logic? Automation 
Ed 1: 8-9 O 
Queensborough prepares for the future. Au- 
tomation Ed 1: 2-5, 8 Ja 
NATIONAL association for business teacher edu- 
cation 
Roster of NABTE-member schools and rep- 
resentatives. N Bus Ed Q 35: 97-101 D 
NATIONAL business education association 

A brief look. inside the national business edu- 
cation association. Bus Ed Forum 20: 27- 
28, 32 M 

History and contributions of the national 
business education association, divisions, 
and subdivisions. Max R. Carrington. Col- 
orado State College, Ed.D. thesis 

What ought the research division to be? John 

M. Trytten and Frank W. Lanham. N Bus 
Ed Q 34: 4-7 Mr 
NATIONAL secretaries association 
Membership application profile study. Sec 
26: 19,22 D 
National secretaries association, international. 
Helen D. Hecht. Ohio Bus Tchr 26: 19-20, 
82 Ap 
Why shop around? Rena Z. Greenblatt. Sec 
26: 20-21 D 
NEEL, W. C. 
Guide lines for a work-experience program. 
Bal Sheet 48: 104-106, 144 N 
NELLERMOE, Donald A. 
Improving typewriting techniques. Bus Ed 
Forum 21: 9-10 N 
Typewriting patternism identification at se- 
lected ievels of skill. University of North 
Dakota, Ed.D. thesis 65; J Bus Ed 41: 
297 Ap 
NELMS, Evelyn O. 

An employment survey to determine the na- 
ture and training requirements in positions 
available to high school graduates in the 
Athens, Georgia, employment area. Uni- 
versity of Georgia, M.Ed. thesis 65 
and William F. White 
Differential growth patterns and the develop- 

— of typing skills. J Bus Ed 42: 17-18 


NELSON, Edwin L. 
A conceptual framework for curriculum de- 
velopment in distributive education. Bus 
Ed Forum 20: 10-13 Ap 
Developing a vital distributive education pro- 
gram as seen by an administrator of dis- 
tributive education. NABTE Bul 84: 13-15 
NELSON, Julius 
Artyping. See issues J Bus Ed 
NELSON, Lloyd D. 
Quickie gimmicks for typing skill. Bus Tchr 
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43: 22-23 My-Je 
NEMESH, Anna 

Motivation with specific implications for 
teaching shorthand. University of Mary- 
land, M.Ed. thesis 

NEMESH, Mary 

Motivation with specific implications for 
teaching typing. University of Maryland, 
M.Ed. thesis ’65 

NEUHAUSER, Charlotte L. 

An experimental study of the feasibility of 
predicting a five-minute timed writing 
score from a known one-minute score in 
typewriting. Wayne State University, 
M.Ed. thesis 65; N Bus Ed Q 35: 43 O 

NEUNER, John J. W. and B. Lewis Keeling 
Administrative office management, Sth ed. 
South-Western. 790 p $8.25 
NEWHOUSE, Bertha S. 
“In my opinion .. .” BEA Y 26: 87-92 
NEWMAN, Bernard 

The changing field of internal accounting 
with particular reference to the impact of 
automatic data processing, 1954 to the 
present. New York University, Ph.D. thesis 

NEWMAN, Kay 
Typing employment tests—what to expect. 
Typ News 36: 2, 8 Spring 
NICHOLS, Aylmer V. 
See Arnold, Robert R. 
NICOLSON, Miklos S. 

Report card on business schools. Coll N & V 

20: 9-11 O 
NIEMEIER, Joyce 

A follow-up study of the clerical and secre- 
tarial graduates of Roxana community 
high school, 1961-1963. Southern Illinois 
University, M.S. thesis 65; N Bus Ed Q 
35: 43-44 O 

NOLAN, C. A. 
The in-service training of business education 
teachers. EBTA Y 39: 231-39 
NORDLEY, Janet M. 
Centering made fun. Bus Tchr 44: 36 N-D 
NORTH, Vera O. 

See the function of a ledger account. Bus 

Tchr 44: 33 S-O 
NOURSE, Edwin C. 

Current aspects of our persistent economic 

problems. Social Ed 30: 232-35 Ap 
NOYES, Honora 

New directions for business education. Ball 

State J 37: 9-12 F 
NUCCIO, Carmella E. 

Articulation of typewriting in Ohio and Cali- 
fornia schools. J Bus Ed 41: 195-96 F 

Major issues—opinions of classroom business 
teachers. Ohio Bus Tchr 26: 36-41, 83 Ap 

Opinions of business teachers on major issues 
in their field and. significance of selected 
background factors in shaping beliefs. J 
_ Ed 41: 164 Ja; N Bus Ed Q 35: 44-45 


NUNNENKAMP, Wilhelmina 


System produces mailable letters. Bus Tchr 
44: 29 N-D 
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NYE, Bernard C. 
A history of vocational education. Delta Pi 
Epsilon J 8: 1-6 N ’65 


O 


OANA, Katherine 
Typing tricks or rainy daze in typing. Ohio 
Bus Tchr 26: 61 Ap 
O'BRIEN, M. C. and J. C. Levendowski 
Two plans for office education. California 
Ed 3: 16-17 F 
O'BRIEN, Sister Mary Timothy 
A follow-up study of students in the business 
education program, Rice memorial high 
school, Burlington, Vermont, 1960-1963. 
Catholic University, M.A. thesis ’65 
OCCUPATIONAL information 
Are high school students’ skills and knowl- 
edges sufficient for government employ- 
ment? Marilyn Lair. Bal Sheet 47: 396-97, 
420 My 
A career in teaching the business subjects. 
Frank M. Herndon. Newsletter Phi Beta 
Lambda 7: 3-5 Mr 
The changing aspects of clerical work in the 
computer age. Gibbs Myers. Bus Ed Fo- 
rum 20: 13-14 F 
Changing patterns in office work. Eleanor 
Maliche. Bus Ed Forum 20: 15-17 F 
Classification of workers in the age range of 
25 through 29 in Martinsville, Virginia, 
according to occupation, education, and 
average salary with recommendations for 
educational help and training for present 
workers and prospective workers. Frances 
Weaver. University of Tennessee, M.S. 
thesis °65 
Clerical employees in data processing occu- 
pations. Carolyn Godby. Bal Sheet 48: 59- 
60, 93 O 
Educational needs and desires of savings and 
loan employees as perceived by interested 
personnel of savings and loan associations. 
Kellis A. Hamilton. J Bus Ed 42: 74 N 
Identification of office occupations in the city 
of Madison. Dorothy A. Herrmann. Uni- 
versity of Wisconsin, M.S. thesis °65; N 
Bus Ed Q 35: 32 O 
An investigation of certain factors concern- 
ing the salaries of female office workers in 
selected Chicago area businesses. Gerald 
F. Bober. Northern Illinois University, 
M.S. thesis 65; N Bus Ed Q 35: 9O 
Job satisfaction and turnover in a female 
clerical population. C. L. Hulin. J Ap 
Psychol 50: 280-85 Ag 
More on women—in the world of work. 
Topics 15: 9 Spring 
The occupational analysis in business educa- 
tion. Peter G. Haines. N Bus Ed Q 35: 
39-45,61D 
Office standards for male employees. A. Lee 
Hall. Newsletter Phi Beta Lambda 7: 5-7 
Ja 
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A study of office and sales occupations in se- 
lected business firms in Deerfield, Illinois. 
Eva M. Maxey. Northern Illinois Univer- 
sity, M.S. thesis 65; N Bus Ed Q 35: 40 O 

A study of the incentive system of the Dicta- 
phone room, medical records department, 
RX hospital. Wilbert Steffy. Delta Pi Epsi- 
lon J 8: 15-30 F 

A survey of job requirements for typists. 
John D. Lee. Typ News 36: 7 Spring 

A survey of office opportunities and require- 
ments in the Anderson, South Carolina, 
employment area. Elizabeth Hardin. Uni- 
versity of Georgia, M.Ed. thesis ’65 

The transition from classroom to office. M. 
Judith Czarnecki. MBEA News Bul 31: 
9-10 O 

Who are tomorrow’s leaders in the savings 
and loan business? John P. Ray. MBEA 
News Bul 31: 4 F 

You a woman of the world of business. Sec 
26: 6-8 D 

ODIORNE, George S. 

What kind of maragers succeed in this dec- 

ade? J Bus Ed 42: 63-65 N 
OELRICH, Elizabeth S. and Robert W. Sanders 

Guidelines for junior college business curric- 
ula development. Bal Sheet 47: 295-96, 
323 Mr 

OFFICE machines 

Business machines shows can help commu- 
nity colleges. Thomas M. Pasqua, Jr. Bus 
Ed World 47: 22-23, 37 N 

A comparison of the differences between the 
similar processes method and the rotation 
method of teaching business machines. 
Virginia E. Corgan. University of Nebras- 
ka, Ph.D. thesis 

Developing a model layout for a business 
machines laboratory at the college level. 
Winona Sisk. University of Georgia, M.Ed. 
thesis 

Development and evaluation of taped pro- 
grammed instruction in seven basic opera- 
tions of the Marchant automatic rotary 
calculator. Brenda Beard. University of 
Tennessee, M.S. thesis 65; N Bus Ed Q 
35: 7-8 O 

A diagnostic evaluation of math proficiency 
of Brigham Young university office ma- 
chine students. Betty H. Helquist. Brigham 
Young University, M.S. thesis ’65; N Bus 
Ed Q 35: 310 

Directions for office machines. Sister Mary 
Corine. Bus Tchr 43: 30 Mr-Ap 

Formulate standards for your adding and cal- 
culating machines course. Jerald B. Ly- 
deen. Bus Ed World 47: 33-34 N 

Let’s make more use of machines. Harry 
Jasinski. J Bus Ed 42: 101 D 

Let’s vocationalize our office machines course. 
oy Margaret Brady. Am Voc J 41: 40- 

Office machines today. Stella Willins. Am 
Voc J 41: 38-39 D 

Office machines used in business. Fred S. 
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Cook and Eleanor Maliche. Delta Pi Epsi- 
lon J 8: 1-15 My 

Office machines used in business today. Fred 
S. Cook. Wayne State University. State of 
Michigan Department of Education, Di- 
vision of Vocational Education, *65 

Office machines used in business today. Fred 
S. Cook and Eleanor Maliche. Wayne 
State University, Independent study °65; N 
Bus Ed Q 35: 13-14 O 

A plan for business machines. Joseph C. 
Curtsinger. Bal Sheet 48: 9-11, 46 S 

Solving business problems with calculators, 
2nd ed. Richard R. McCready. Wadsworth. 
310 p $3.95 

Standards for office machine operators. Day- 
ton K. Chase. Bus Ed Forum 20: 11-13 
My 

A study to identify the basic skills needed 
with adding and calculating machines for 
office positions with implications for im- 
provement of instruction in office ma- 
chines. Dayton K. Chase. University of 
North Dakota, Ed.D. thesis °65; J Bus Ed 
41: 106 F 

A survey to determine the number and types 
of office machines used in Appleton, Men- 
asha, Neenah, and Oshkosh, Wisconsin, 
and some of the implications of automa- 
tion for the teaching of office machines. 
Ruel F. Falk. University of Wisconsin, 
M.S. thesis 65; N Bus Ed Q 35: 21-22 O 

Techniques for the teaching of business ma- 
chines. Paul Pactor. BEA Y 26: 110-32 

Understanding the use of complements in 
Office practice. Ronald L. Austin. J Bus Ed 
41: 285-86 Ap 

OFFICE management 

Administrative office management, Sth ed. 
John J. W. Neuner and B. Lewis Keeling. 
South-Western. 790 p $8.25 

A boss’s function. Charles B. Hicks. Bus Ed 
Forum 20: 17-18, 28 F 

Office management and control, Sth ed. 
George R. Terry. Irwin. 550 p 

Quickie quiz—office management. Ruth E. 
Warnke. Sec 26: 21 My 

The role of the Colorado administrative of- 
fice educational secretary in office manage- 
ment activities. Gene L. Houser. Univer- 
sity of Colorado, Ed.D. thesis ’65 

OFFICE training 

AMS assists in office career guidance. B. L. 
Keeling. Am Voc J 41: 32-33 My 

Advanced typewriting and office practice—an 
integrated course. Harry L. Gibson. Bus 
Ed Forum 20: 18, 23 My 

An analysis of equipment and layout stand- 
ards for office training classes. Kathryn 
Mashburn. University of Georgia, M.Ed. 
thesis °65 

Blast those excuses! Fred C. Archer. Bus 
Tchr 44: 10-11 N-D 

Business and office education. Am Voc J 41: 
12-13 F | 

Business and office education in Florida. Jo- 
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seph R. Barkley. Bus Ed Forum 20: 17-18 
Ja 

Changing patterns in office work. Eleanor 
Maliche. Bus Ed Forum 20: 15-17 F 

The community college and cooperative of- 
fice practice. Vernon E. Farnell. J Bus Ed 
41: 333-34 My 

Developing a vital office education program 
as seen by a high school teacher of office 
education. Kenneth E. Keeling. NABTE 
Bul 84: 7-12 

Developing vital office education programs as 
seen by a junior college secretarial teacher. 
Robert J. Thompson. NABTE Bul 84: 
15-16 

Developing vital teacher education programs 
in office education. Estelle L. Popham. 
NABTE Bul 84: 22-26 

The effectiveness of the office procedure 
classes in the state of Minnesota. Jo Ann 
Bublitz. Mankato State College, M.S. thesis 
65; N Bus Ed Q 35: 11 O 

Efficiency includes timing. Fred C. Archer. 
Bus Tchr 43: 5 Ja-F 

15+ prerequisites to success. Audrey Schmidt. 
Today’s Sec 69: 445 

Functional patterns for guidance and man- 
power structure in office occupations. Bruce 
I. Blackstone and Theodore J. Cote. EBTA 
Y 39: 161-66 

Getting a good start on a day’s work. Fred 
C. Archer. Bus Tchr 44: 8 S-O 

How office educators meet the challenge of 
change. R. Charles Long. Am Voc J 41: 
48-49 N 

Improved preparation for office work. Lyle 
Maxwell. NBEA Y 4: 288-94 

Let’s vocationalize our office machines course. 
Mary Margaret Brady. Am Voc J 41: 40- 
43 0 


Medical office practice. Peter L. Agnew and 
Phillip S. Atkinson. South-Western. 48 p 
$3.60 

New Jersey high schools to take part in ex- 
perimental program. Bus Ed Observer 38: 
13-14 Winter 

Office courses aim at salable skills. Donald J. 
Tate. Cath Sch J 66: 49-51 Je 

Office education and distributive education 
teacher-coordinators: critical requirements 
and reasoned-judgment comparisons. E. 
Edward Harris. J Bus Ed 41: 252 Mr; N 
Bus Ed Q 35: 28-29 O 

Office standards for male employees. A. Lee 
— Newsletter Phi Beta Lambda 7: ‘5-7 
a 

“A place for everything and everything in its 
place.” Rosemary Pledger. J Bus Ed 42: 
19-20 O 

A plan for the ideal office practice room. H. 
M. Allen. Bal Sheet 47: 394-95, 432 My 

The receptionist. Merle W. Wood and Mar- 
garet A. McKenna. Gregg. 264 p $4.95 

The role of public schools in meeting office 
employment needs of business and indus- 
try in Monroe county, Alabama. Conrad 
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OFFICE training (continued) 
S. Wall. Auburn University, M.S. thesis 
65; N Bus Ed Q 35: 61 O 
Salable skills aim of office practice courses. 
Donald J. Tate. Am Sch Bd J 152: 40-41 
F 


Scope and need for office education. Bruce I. 
Blackstone. J Bus Ed 41: 335 My 

Secretarial office practice, 7th ed. Peter L. 
Agnew, James R. Meehan, and Mary Ellen 
Oliverio. South-Western. 624 p $4.80 

Simulation = stimulation; realism = rele- 
vance. J. A. Drenth. Bal Sheet 48: 61, 96 
O 


Some implications for the office practice 
tutor. Charles G. Mellor. Sincerely Yours 
20: 4 Mr 

State plans for vocational office occupations. 
Peter Haines and Brendon Coleman. 
NBEA Y 4: 117-24 

A study of office practice in Minnesota high 
schools. Earl W. Synnes. University of 
Minnesota, M.A. thesis *65 

A study of office training programs for data 
processing personnel in selected business in 
Colorado, with implications for business 
education. Deane M. Carter. University of 
Iowa, Ph.D. thesis ’65 

There must be a way—there HAS to be! 
Fred C. Archer. Bus Tchr 43: 15-16 Mr- 
A 


p 

Time cards can be realistic. Richard Pound. 
Bal Sheet 47: 208, 240 Ja 

Tooling up for a 1966-style office job. Mary 
Witherow. Bal Sheet 48: 147 D 

Tools for teaching office skills. Dean R. 
Malsbary. Am Voc J 41: 30-34 Ja 

Tracing the evolution of integrated office 
practice courses. Bonnie Boldt. Delta Pi 
Epsilon J 9: 21-24 N 

Two plans for office education. M. C. O’Brien 
and J. C. Levendowski. California Ed 3: 
16-17 F 

Visual materials in office systems and pro- 
cedures for high school beginning book- 
keeping classes. Jeffrey R. Stewart, Jr. New 
York University, Ed.D. thesis ’65 

What is your ZQ? (zip quotient) Fred C. 
Archer. Bus Tchr 43: 13-14 My-Je 

What office training teachers should tell stu- 
dents about copiers. Belden Menkus. Bus 
Ed Forum 21: 25-26 O 

The work experience program in office occu- 
pations in selected institutions of higher 
education. Margaret L. Jantze. J Bus Ed 
41: 296 Ap 

OGUNBAMOWO, Francis A. 

Historical review of education in Nigeria 
with special reference to vocational educa- 
tion and business education. University of 
Wisconsin, M.S. thesis ’65 

OLIVER, Pauline J. 

What = student teaching? J Bus Ed 42: 61- 

62 
OLIVERIO, Mary Ellen 
The emerging people of the world. NBEA Y 


Business Education Index 


4: 49-57 
Sources of information for the investigator in 
business education. N Bus Ed Q 35: 15-20 


D 

Teaching how to work in the clerical practice 
class. Bus Ed Forum 20: 26, 31 Ja 

Understanding our business and economic 
world—implications for business teacher 
education. NABTE Bul 84: 34-37 

See Agnew, Peter L. 

See Bowman, Wallace B. 

OLMSTEAD, C. W. 

Relationship of economic geography to school 
geography. Journal of Geography 65: 148- 
52 A 


p 
OLSON, Milton C. 
Collegiate schools of business. NBEA Y 4: 
164-74 
The policies commission for business and 
economic education. Delta Pi Epsilon J 8: 
31-32 F 
Research in business education (introduc- 
tion). N Bus Ed Q 35: 1D 
OLSON, Thelma N. 
Practice what we preach. Bal Sheet 47: 339 


Ap 
ORAVETZ, Robert F. 
Every business teacher is a business super- 
visor. Bal Sheet 47: 209-11 Ja 
Experimental study to determine the effective- 
ness of various drill patterns in business 
mathematics-general mathematics instruc- 
tion. University of Pittsburgh, Ph.D. thesis 
OREFICE, Dominick 
The community college and business educa- 
tion. Bus Ed Observer 38: 15, 18 Winter 
OVINGTON, Alice N. 
See Mooradian, Paul H. 
OXENFELDT, Alfred R. 
Executive action in marketing. Wadsworth. 
850 p $8.95 


p 
PACTOR, Paul 
Techniques for the teaching of business ma- 
chines. BEA Y 26: 110-32 
PAINTER, Robert 
A slide sound presentation for promoting co- 
operative DE. Am Voc J 41: 35-37 Ap 
PAINTER, Robert L. 
Middle management: the concept and the 
program. Bus Ed Forum 21: 22-23 D 
PAIR, Paul M. 
The impact of the vocational education act 
of 1963 on business education. N Bus Ed 
Q 34: 54-59 My 
PALMER, Charles E. 
See Brock, Horace R. 
PALMER, Elise D. and Sally Pancrazio 
Project in job seeking and interviewing. Bal 
Sheet 47: 248-49, 287 F 
PALMER, John D. 
The touch shorthand secretary takes her 
place in the business world. EBTA J 4: 
70-72 Spring 
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PALMER, Rose 
A comparison between two groups of short- 
hand writers. Delta Pi Epsilon J 8: 26-32 


My 

The electronic dictating laboratory in a met- 
ropolitan 2-year college. J Bus Ed 41: 191- 
92 F 


PANCRAZIO, Sally 
See Palmer, Elise 
PASQUA, Thomas M., Jr. 
Business machines shows can help commu- 
a. Bus Ed World 47: 22-23, 
3 


7 
PATRICK, Alfred 

An error anlysis of selected brief forms and 
principles in shorthand notes of beginning 
Gregg diamond jubilee shorthand students. 
University of Tennessee, Ed.D. thesis ’65; 
N Bus Ed Q 34: 31-34 Mr 

PATRICK, Vincent 
See Scheer, Lorraine H. 
PATTERSON, Clarissa M. 
See Cote, Marie B. 
and Marie B. Cote 

The ABC’s of transcription skill. EBTA J 5: 

39-40 Fall 
PATTERSON, G. E. 

A DE materials laboratory—who needs it? 

Am Voc J 41: 26-28 Ja 
PATTERSON, Robert F. 
Schools of business today. Atlanta Econ Rev 
16: 6-8 Ap 
PATTON, William A., Jr. 
See Dixon, Robert L. 
PAULSON, Blanche B. 
Counselors are catalysts. Am Sch Bd J 152: 
38-39 F 
PAULSON, R. 
See Hanson, L. W. 
PAWELSKI, Catherine M. 

An experimental study to determine the ef- 
fectiveness of fast-to-slow dictation in 
building speed in the second semester of 
shorthand. Catholic University, M.A. thesis 
6§ 

PEARCE, Frances M. 

The development of American shorthand 
textbooks. University of California at Los 
Angeles, Ed.D. thesis; J Bus Ed 41: 338-39 


My . 
PEARSON, Vera M. 
Evaluating pupil achievement in typewriting. 
Bus Ed Forum 21: 10 N 
PEDERSON, Carlton A. and Milburn D. Wright 
Salesmanship: principles and methods, 4th 
ed. Irwin. 771 p $8.95 
PEEPLES, Binford H. 
See Musselman, Vernon A. 
PENMANSHIP 
Handwriting for efficiency. E. E. Hippensteel. 
EBTA J 5: 7-10 Fall 
Numbers count big! E. A. Enstrom and 
Doris C. Enstrom. J Bus Ed 41: 144-46 Ja 
PERKINS, Edward A., Jr. 
Making the most of pacing devices in type- 
writing. Bus Ed Forum 20: 20, 23 Mr 
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New dimensions in vocational-technical edu- 
cation research. N Bus Ed Q 34: 8-13, 20 


r 
See Sadoff, Frances 
PERRITT, Roscoe 

Curriculum problems of business administra- 
tion graduates transferring from the public 
junior colleges to senior institutions within 
the university system of Georgia with im- 
plications for articulation. Ohio State Uni- 
versity, Ph.D. thesis ’65 

PERSONALITY 

Personality and charm. Sister M. Sarah and 
Sister M. Blaithin. Cath Bus Ed R 17: 
20-23 Spring 

Personality characteristics and other factors 
as predictors in achievement in college ele- 
mentary accounting. Harold L. Cannon. J 
Bus Ed 41: 338 My 

A study to determine what Wisconsin busi- 
ness educators are doing to help develop 
personality traits and human relations. 
Mabel S. Guilfoile. University of Wiscon- 
sin, M.S. thesis 65; N Bus Ed Q 35: 
26-27 O 

PETERS, Robert 

Some factors related to achievement of per- 
sonal-business knowledges and understand- 
ings of high school students. University of 
Minnesota, Ph.D. thesis ’65 

PETERS, Sid R. 
See Miller, Jay W. 
PETERSON, Donald F. 

A predictive study of success in first-year 
bookkeeping. San Diego State College, 
M:S. thesis ’65 

PETERSON, Esther 

Education for consumers. NEA J 55: 15 Ja 

Pennywise teenagers. American Ed 2: 24-28 
A 


p 

Things go better with consumer education. 

PTA Magazine 60: 7-9 My 
PETERSON, Hazel H. 

A survey of the recommended and actual 
training practices for restaurant service 
personnel. University of Wisconsin, M.S. 
thesis 65; N Bus Ed Q 35: 45 O 

PETRELLO, George J. 

Use the corporation annual report as a teach- 

ing tool. Bus Ed World 47: 11, 42 D 
PEYSER, Joseph L. 

A study of the role of an educational con- 
sultant in a certain commercial education 
enterprise. New York University, Ed.D. 
thesis ’65 | 

PHI! Beta Lambda 

New approaches to promoting Phi Beta Lam- 
da. Newsletter Phi Beta Lambda 7: 1 Mr 

Parliamentary procedure. Newsletter Phi Beta 
Lambda 7: 2 Ja 

Phi Beta Lambda: identification of factors 
that encourage effective chapters. Brenda 
Coulter. University of Tennessee, M.S. 
thesis °65; N Bus Ed Q 35; 14-15 O 

PHILLIPS, Clarence A. 
Nurturing a personal sense of ethics in our 
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PHILLIPS, Clarence A. (continued) 
students. Bal Sheet 48: 3 S 
PHILLIPS, Priscilla M. 

Development and validation of an objective 
shorthand-transcription achievement test. 
J Bus Ed 42: 30 O; N Bus Ed Q 35: 
45-46 O 

PIGGUSH, Janice G. 

A follow-up study of the business education 
graduates of Homewood Flossmoor high 
school from 1960 through 1964. Northern 
Illinois University, M.S. thesis °65; N Bus 
Ed Q 35: 46-47 O 

PIKE, Arthur H. 
TRIO to the attack. Automation Ed 1: 4-5 O 
PILGRIM, Mary Alice 

Relationships among Guilford-Zimmerman 
temperament survey profile, choice of 
study in business, and academic perform- 
ance of upperclassmen in business admin- 
istration. J Bus Ed 41: 339 My; N Bus Ed 
Q 35: 470 

PLACE, Irene 

Community (junior) colleges. NBEA Y 4: 

151-63 


Information economics. Bus Ed Forum 20: 
20, 24 My 
A trout pond or scalar coordinates in vector 
space. Bus Ed Forum 20: 5 F 
PLACEMENT 
Development of guidance and placement pro- 
gram for business education graduates at 
the high school level. Fay Montgomery. 
University of Georgia, M.Ed. thesis ’65 
Job placement and business education. Rod- 
ney G. Jurist. Bal Sheet 47: 255-58, 287 F 
Manpower development and placement. Ade- 
lord Blanchard. J Bus Ed 42: 102-104 D 
The selection and placement procedures of 
college graduates for accounting positions. 
Albert J. Cichon. Columbia University, 
Ed.D. thesis 
PLEDGER, Rosemary 
“A place for everything and everything in its 
place.” J Bus Ed 42: 19-20 O 
PLEVYAK, Paul P. 
Preparing courses of study. EBTA Y 39: 
182-201 
PLYMIRE, Boyd G. 
Cinnamon, cloves, and correspondence. J Bus 
Ed 41: 201-202 F 
POLAND, Robert P. 
Team teaching by closed circuit television. 
Bal Sheet 48: 17-18 S 
The use of televised instruction in typewrit- 
ing. N Bus Ed Q 34: 27-30 Mr: 
POLISHOOK, William M. 
Outcomes, business education, 1966. Bus Ed 
Observer 38: 4-6, 23 Winter 
POPHAM, Estelle L. 
Developing vital teacher education programs 
in office education. NABTE Bul 84: 22-26 
- PORTE, Michael 
Interdisciplinary graduate programs in com- 
munication. ABWA Bul 30: 11-15 Ap 
PORTER, Gerald A. 
The survey study in business education. N Bus 
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Ed Q 35: 29-34 D 
PORTER, Grover L. 
Climbing the ivory tower. Coll N & V 20: 
15-17 D 
POULSEN, Roy G. 
To teach or research, that is the question. J 
Bus Ed 41: 239-40 Mr 
POUND, Richard 
Time cards can be realistic. Ba’ Sheet 47: 
208, 240 Ja 
PRICE, Floyd H. 
A study and analysis of the impiications 2nd 
contributions of the homeroom progra‘n in 
the junior high school. J Bus Ed 42: 121 
D 


PRICE, Ray G. 

Developing economic concepts through gen- 
eral business. Bus Tchr 43: 8 My-Je; 44: 
13, 19 S-O 

—— and others 

General business for everyday living, 3rd ed. 

Gregg. 500 p $5.84 
PRIEB, Gordon F. 

Teaching double-size typing classes with 

tapes. Bus Ed World 46: 24-27 F 
PRIESKORN, Robert J. 

A project for a beginning typing class. Typ 

News 36: 1-2 Spring 
PROGRAMMED teaching 

An analysis of student achievement in pro- 
grammed business English in selected busi- 
ness schools and junior colleges. Dorothy 
M. Adkins. Virginia Polytechnic Institute, 
M.S. thesis ’65 

Application to the principles of programmed 
instruction to the CBA (California bankers 
association) unit on banking. Robert J. 
Esperanza. San Jose State College, M.A. 
thesis °65; N Bus Ed Q 35: 21 O 

Development and evaluation of taped pro- 
grammed instruction in seven basic opera- 
tions of the Marchant automatic rotary 
calculator. Brenda Beard. University of 
Tennessee, M.S. thesis 65; N Bus Ed Q 
35: 7-8 O 

An experiment in programmed learning in 
business mathematics at East Tennessee 
state university. George Myers. University 
of Tennessee, Ed.D. thesis 65; N Bus Ed 
Q 35: 42-43 O; J Bus Ed 42: 120 D 

An experiment in programmed shorthand 
alternating programmed lessons’ with 
teacher-directed instruction. Frances N. 
Hamlett. Virginia Polytechnic Institute, 
M.S. thesis ’65 

The performance of programmed business 
mathematics with selected high school stu- 
dents. Margaret H. McNutt. Virginia Poly- 
technic Institute, M.S. thesis ’65 

Preparation and evaluation of taped pro- 
grammed materials for teaching basic tab- 
ulation to beginning ‘typewriting students. 
Wilma Butler. University of Tennessee, 
M.S. thesis 65; N Bus Ed Q 35: 12-13 O; 
Kansas Bus Tchr 20: 13 D 

Programmed instruction versus conventional 
methods in presenting spelling to selected 
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high school students enrolled at Hughes- 
ville high school. Doyle G. Dodson, 
Bloomsburg State College, M.Ed. thesis ’65 

Programmed learning in retailing. Jessie 
Schroeder. ABWA Bul 30: 17-22 F 

The relationship of intelligence to reinforce- 
ment in linear programmed instruction 
unit dealing with the free enterprise sys- 
tem: Raymond A. Dannenberg. J Bus Ed 
41: 253 Mr; N Bus Ed Q 35: 17 O 

A study of programmed instructions versus 
traditional text-book instructions. Michael 
Kollesar. Bloomsburg State College, M.Ed. 
thesis °65 

Two experiments with programmed English. 
Patricia T. Sites. Virginia Polytechnic In- 
stitute, M.S. thesis ’65 

Utilization of programmed instruction in 
teaching beginning Gregg shorthand. Dar- 
win B. Bashaw. Virginia Polytechnic In- 
stitute, M.S. thesis 65 

PUBLIC relations 

Dearborn’s second annual chamber of com- 
merce window display contest as part of 
the Michigan week program. Charles V. 
Steen. MBEA News Bul 31: 14 O 

PULTZ, Oscar J. 

A study of punched card data processing in 
selected school districts of New York state. 
New York University, Ed.D. thesis ’65 

PUNKE, Harold H. 

Political ideologies and the pressures of fear. 
NBEA Y 4: 68-79 

Tax cuts, economic growth, and education. 
J Bus Ed 41: 331-32 My 

PURVIS, Elgie G. 

The independent business school. EBTA Y 

39: 101-108 
PYLE, William W. and John Arch White 

Fundamental accounting principles, 4th ed. 

Irwin. 800 p $8.50 


QUINN, Mildred 
The little red schoolhouse—and how it’s 
grown. Data Processor 7: 1-3 N 


R 
RAGO, Louis J. 
New techniques for marketing management. 
Bus Perspectives 2: 29-35 Spring 
RAHE, Harves 
The impact of research on the teaching of 
typewriting. Bus Ed Forum 21: 5-6 N 
RAINEY, Bill G. 
Articulation in collegiate education for busi- 
ness. J Bus Ed 41: 164 Ja 
Factors in determining final course grades in 
shorthand. Bal Sheet 47: 344-46, 377 Ap 
Low standards and inadequate emphasis on 
production work in college typewriting. 
Typ News 36: 3 Spring 
Premises for justifying collegiate shorthand. 
Bus Ed Forum 20: 17, 24 M 
Some thoughts on basic business. Cath Bus 
Ed R 17: 44-49 Spring 
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Synthesis of articulation problems in col- 
legiate education for business. Coll N & V 
19: 17-21 My 
RALLO, Sister Mary Augustine 
A study of the history, purposes, and services 
of the women’s bureau of the United States 
department of labor and its contribution to 
business education. Catholic University, 
M.A. thesis 65; N Bus Ed Q 35: 550 
RAMSEY, William L. 
The Penta-county story. Am Voc J 41: 17-20 
M 


y 
RAUCHER, Stephen 

Automation and the senior high school. H 

Points 49: 73-75 My 
RAY, J. A. 

Study guides for agri-business classes. Agri- 

cultural Education Magazine 38: 187 F 
RAY, John P. 

Who are tomorrow’s leaders in the savings 
and loan business? MBEA News Bul 31: 
4F 

READYOFF, Thomas H. 
Teaching Isaac Pitman shorthand. BEA Y 
26: 10-14 
REED, Jeanne 
Business English. Gregg. Kit $4.75 
REICHERTER, Richard F. 

How to obtain greater management effective- 

ness. Bus Ed J 14: 3-10 Fall 
REIGEL, Charles E. 

Executive typewriting. Gregg. Kit $6.50 

The impact of _ legislation. Ohio Bus 
Tchr 26: 3-4 A 

REILLY, Theresa M. 

The quest for quality performance by secre- 

taries. Bus Ed Forum 20: 19 Mr 
REIS, Edward J. 

Small high school second-year stenographic 

program. J Bus Ed 42: 14-16 0 
RESEARCH 

An analysis and synthesis of research findings 
pertaining to general business. Lester I. 
Sluder. J Bus Ed 41: 297 Ap 

Application of research findings in business 
education. Ruth I. Anderson. N Bus Ed Q 
35: 85-96 D 

Business education research in action. Cal- 
frey C. Calhoun. N Bus Ed Q 34: 14-20 
Mr 

The computer ard research in business educa- 
tion. James J. Fast. N Bus Ed Q 35: 62- 
70D 

Culling research. Thomas B. Maier. Delta Pi 
Epsilon J 8: 6-9 Ag 

The current fad in education. Herbert A. 
Tonne. J Bus Ed 41: 316-17 My; Ed 
Digest 32: 38-39 N 

Dissertations completed in fields related to 
business communication. Anthony S. Lis. 
ABWA Bul 30: 16-23 Ap 

Evaluation of research in business education. 
Kenneth J. Hansen and Roland C. Water- 
man. N Bus Ed Q 35: 81-84 D 

Experimertal research in business education. 
Leonard J. West. N Bus Ed Q 35: 46-52 D 
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The extent to which currently proposed 
shorthand methods have been substan- 
tiated by research. Phillip Calland. Ohio 
State University, M.A. thesis ’65 

The follow-up study in business education. 
Kathryn M. Iliff. N Bus Ed Q 35: 35-38 D 

A guide to research in business education. 
Milton C. Olson, ed. N Bus Ed Q 35: I- 
incorporating NABTE Bul 85 

Historical research in business education. H. 
G. Enterline and Donald J. D. Mulkerne. 
N Bus Ed Q 35: 21-28 D 

The impact of research on the teaching of 
rr - Harves Rahe. Bus Ed Forum 

The impact of research: personal-use type- 
writing. Richard D. Featheringham. Bus 
Ed Forum 21: 7 N 

Improving instruction in bookkeeping through 
research and action. Roland C. Waterman. 
Bus Ed Forum 21: 5-6 D 

National structure for research in vocational 
education. Margaret H. Johnson. J Bus Ed 
41: 276-78 Ap 

The nature and purpose of research in busi- 
ness education. Herbert A. Tonne. N. Bus 
Ed Q 35: 2-9 D 

The need for practical research in education 
for business. Kenneth L. Rowe. Delta Pi 
Epsilon J 8: 17-27 N ’65 

Needed research in business education. James 
A. Hallam. University of Iowa, Ph.D. 
thesis °65 

New dimensions in vocational-technical edu- 
cation research. Edward A. Perkins, Jr. N 
Bus Ed Q 34: 8-13, 20 Mr 

New Jersey high schools to take part in ex- 
perimental program. Bus Ed Observer 38: 
13-14 Winter 

1965 award-winning study. Harland E. Sam- 
son. Delta Pi Epsilon J 8: 1-2 Ag 

The occupational analysis in business educa- 
tion. Peter G. Haines. N Bus Ed Q 35: 
39-45, 61 D 

Planning a research study in business educa- 
tion. Albert C. Fries. N Bus Ed Q 35: 10- 
14 D 

A plea for prudence. Robert E. Hoskinson. 
N Bus Ed Q 34: 3 Mr 

Problems in teaching shorthand. Dorothy E. 
Crunk. Ball State J 37: 16-17 F; 8-11 My 

Prognostic studies in business education. Paul 
L. Turse. N Bus Ed Q 35: 53-61 D 

R-& D project approvals. See issues Am Voc 
J 


Research and -development. Fred S. Cook and 
Dan Brown. Bus Ed World 47: 7-12 N 
Research and the business teacher at the 
higher education level. Elvin S. Eyster. J 
Bus Ed 41: 226-27 Mr 

Research, experimentation, and innovation 
needed for change. Mildred Hillestad. 
NBEA Y 4: 211-18 

Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 
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Research in business education (introduc- 
tion). Milton C. Olson. N Bus Ed Q 35: 
1D 

Research page. MBEA News Bul 31: 12 My 

Research studies in business education com- 
pleted or under way in 1965. Hollis Guy. 
N Bus Ed Q 34: 35-65 Mr 

Research studies in typewriting. Louis C. 
Nanassy. Typ News 36: 6 Spring 

The role of the school administrator in edu- 
cational research. Leonard J. West. EBTA 
Y 39: 23-32 

Should we have an academy for research in 
business and office education? Harry Huff- 
man. Bal Sheet 47: 387 My 

Some recent behavioral science findings. 
Henry Dawes. EBTA J 4: 59-62, 65 Spring 

Sources of information for the investigator in 
business education. Mary Ellen Oliverio. N 
Bus Ed Q 35: 15-20 D 

The student as a research person. Thomas J. 
Gregory. J Bus Ed 42: 94-96 D 

Summaries of studies and research in busi- 
ness education—1965. William C. Him- 
street, ed. N Bus Ed Q 35: 3-64 O 

The survey study in business education. Ger- 
ald A. Porter. N Bus Ed Q 35: 29-34 D 

Too much nose-counting? Robert D. Giesel- 
man. ABWA Bul 31: 11 D 

U. S. office of education, bureau of research. 
Bus Ed Forum 20: 19 F 

What kind of training for business research? 
Chester R. Wasson. Atlanta Econ Rev 16: 
17-19, 23 N 

What ought the research division to be? John 
M. Trytten and Frank W. Lanham. N Bus 
Ed Q 34: 4-7 Mr 

What’s doing in federal legislation. Bus Ed 
World 46: 36 Ja; 45 Ap 

Writing a research proposal for funding. Mil- 
dred Hillestad. N Bus Ed Q 35: 75-80 D 

Writing the research report in business educa- 
tion. Earl A. Dvorak. N Bus Ed Q 35: 71- 
74, 80 D 
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An evaluation of detection methods used to 
reduce shoplifting in the six supermarkets 
in Emporia, Kansas. Sewell S. Anderson. 
Kansas State Teachers College (Emporia), 
M.S. thesis ’65 

The “in-basket” technique for teaching retail- 
ing on the college level. Houston G. Elam. 
BEA Y 26: 150-53 

Mass retailing and the owner-managed store. 
Kendall A. Adams. Bus Perspectives 2: 
14-16 Winter 

Programmed learning in retailing. Jessie 
Schroeder. ABWA Bul 30: 17-22 F 

Retail curriculum for DE. Ken Hoffman. Am 
Voc J 41: 28-29 S 

A retailing option for the junior college of 
business. William G. Ellis. Compass 30: 
11S 


REYNOLDS, Lloyd G. 


Economics: a general introduction, rev. ed. 
Irwin. 820 p $8.75 
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REYNOLDS, R. 

New emphases add depth for business educa- 

tion. Wisconsin J Ed 98: 12-13 N ’65 
RHODES, George S. 

Development of a pre-calculation device for 
measuring the results of timed writings. 
University of Georgia, M.Ed. thesis ’65 

Shorthand: not for the gifted? Bus Ed World 
47: 26, 36 D 

RICE, Louis A., Alfred C. Boyd, and F. Blair Mayne 

Business mathematics for colleges, Sth ed. 

South-Western. 240 p $3.08 
RICHARDS, D. C. 

Business data processing employment survey. 
Data Processor 7: 11-14 O 

Systems analysis study. Data Processor 6: 9- 
11 Ja; 9-12 F; 10-11 Mr; 9-13 Ap 

RICHARDSON, Jay 

The feasibility See a COBOL 61 compiler for 
the IBM 1620 data processing system. Illi- 
nois State University, M.S. thesis °65 

RIDER, John A. 

A history of the male stenographer in the 
United States. University of Nebraska, 
Ed.D. thesis 

RIESS, Donald L. 

A comparison of extra-curricular duties as- 
signed to business teachers with academic 
teachers of English, mathematics and sci- 
ence in the state of Wisconsin. University 
of Wisconsin, M.S. thesis °65; N Bus Ed 
Q 35: 47-48 O 

RIPLEY, Robert 

An instruction manual for a course of study 
in punched card machine accounting. San 
Diego State College, M.S. thesis ’65 

RISTAU, Robert A. 
Vocational education for Wisconsin high 
schools. Bus Ed Forum 20: 11-12 Ja 
ROARK, Donald B. 
CPS on trial! Sec 26: 12-13 N 
ROBERTS, Don 

Using a demonstration stand in typewriting. 

J Bus Ed 41: 193-94 F 
ROBERTS, Orville, Jr. 

The world of business in 1980. Newsletter Phi 

Beta Lambda 7: 6-7 My 
ROBERTSON, Leonard 

An exploratory study of the effects of the co- 
Operative education program in beginning 
occupations on selected employment fac- 
tors. Colorado State College, Ed.D. thesis 
65; J Bus Ed 42: 121 

A total system approach to business educa- 
tion. Bus Ed Forum 21: 19-20 D 

ROBERTSON, Mary and Charles F. Walker 

Practical business correspondence for col- 

leges, 3rd ed. South-Western. 224 p $3.72 
ROBICHAUD, Beryl 

Understanding modern business data process- 

ing. Gregg. 310 p $5.95 
ROBINSON, Elizabeth K. 

Shorthand and typing papers can be correct- 

ed by machine! J Bus Ed 42: 130 D 
ROBINSON, Jerry W. 
Effects of copy difficulty upon typewriting 
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performance. University of California at 
Los Angeles, Ed.D. thesis 

Profile of typewriting instruction in Ameri- 
can secondary schools. Typ News 36: 1, 
6 Spring; 1-2, 6 Fall 

ROBINSON, John 

A guide to electronic data processing and the 
related career Opportunities written for the 
business education teacher. University of 
Wisconsin, M.S. thesis 65; N Bus Ed Q 
35: 48 O 

ROBINSON, Norma C. 

Source materials related to the history of 
four major department stores. San Jose 
State College, M.A. thesis 65 

ROBINSON, O. Preston, William R. Blackler, and 
William B. Logan 

Store salesmanship, 6th ed. Prentice-Hall. 

368 p $5.16 
ROLLENHAGEN, Rochelle S. 

Let’s sell business education. MBEA News 

Bul 31: 2 My 
ROMAN, John C. 

Administrative aspects of hiring business 
teachers, N Bus Ed Q 34: 8-12 My 

The business curriculum. Monograph 100, 
rev. South-Western. 61 p Free 

RONAYNE, Maurice F. 

Systems and procedures analysis for the 

MBA candidate. Automation Ed 1: 4-5 


My 
ROSANDICK, Angeline P. 

A study of business education in Idaho pub- 
lic secondary schools, 1965. University of 
North Dakota, M.S. thesis ’65 

ROSENBERG, R. Robert 

How the uniform commercial code affects 
business law teachers. Bus Ed World 46: 
28, 45 F 

Teaching modern business law effectively. 
EBTA J 4: 66-68, 73 Spring 

ROSSETTI, Albert D. 

How to get better results in shorthand while 
increasing interest. Bus Ed Observer 37: 
8-11 Spring 

ROWE, John L. 
om teacher education. EBTA Y 39: 77- 


Equipment 7 meee Am Sch Bd J 152: 
33, 36-37, 

7 Me in mnie Bus Ed Forum 20: 

See Sa Fred E. 

Alan C. Lloyd, and Fred E. Winger 

Cree dyping, keyboard course. Gregg. 64 p 








and Faborn Etier 
Typewriting drills for speed and accuracy, 
3rd ed. Gregg. 93 p $2.48 
ROWE, Kenneth L. 
The need for practical research in education 
a Delta Pi Epsilon J 8: 17-27 
ROY, Robert H. and James H. MacNeill 
Horizons for a profession: the common body 
of knowledge for CPAs. J Accy 122: 38- 
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ROY, Robert H. and James H. MacNeill (continued) 
50S 
RUEGG, Robert J. 

A look at touch shorthand. Bus Ed Forum 
20: 23, 30 Ja 

Touch shorthand—dquestions and answers for 
business educators. Calif Bus Ed J 1: 14- 
18 Je 

RUFF, Raymond T. 
The play’s the thing. J Bus Ed 41: 287-88 Ap 
RUSSELL, Charles H. 

Businessmen and colleges of business. Coll 

N & V 20: 1-6 D 
RUSSELL, Glenn M. 

A survey of current practices of teaching jun- 
ior high school typewriting in Minnesota 
public schools. Mankato State College, 
M.S. thesis 65; N Bus Ed Q 35: 49 O 

RUSSELL, Raymond B. 

Changing concepts in business education. 

Kansas Bus Tchr 19: 4 Mr 
RUSSON, Allien R. 

Evaluating the use of standards by business 
teachers in the skill area. N Bus Ed Q 34: 
42-48 My 

Principles of learning applied to typewriting 
skill development. Bal Sheet 48: 100-103 
N 


RYAN, Sister Mariterese 
The attitudes of one hundred secretaries to- 
ward ethics in business. Boston University, 
M.Ed. thesis 65; N Bus Ed Q 35: 56 O 
RYDALCH, Kay 
An analysis and comparison of the anniver- 
sary, simplified, and diamond jubilee edi- 
tions of Gregg shorthand. Brigham Young 
University, M.S. thesis °65; N Bus Ed Q 
35: 49-50 O 
RYDER, Sarah 
The librarian and the “secretaries.” J Bus Ed 
42: 42 O 
RYERSON, Frank E. 
Bibliography of works related to a theory of 
interpersonal communication. J Bus Com- 
munication 3: 43-51 Mr 
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SADOFF, Frances and Edward Perkins, Jr. 
There must be a better way to test for em- 
ployment. Bal Sheet 48: 66-68 O 
SALESMANSHIP 
Creative selling. H. Webster Johnson. South- 
Western. 378 p $4.90 
A production chart for salesmanship classes. 
Barbara Jender. J Bus Ed 41: 262 Mr 
Salesmanship—helping prospects buy, 4th ed. 
es = Kirkpatrick. South-Western. 594 p 
Salesmanship: personal communications and 
persuasion in marketing. Thomas F. Stroh. 
Irwin. 500 p 
Salesmanship: principles and methods, 4th 
ed. Carlton A. Pederson and Milburn D. 
Wright. Irwin. 771 p $8.95 
Store salesmanship, 6th ed. O. Preston Rob- 
inson, William R. Blackler, and William B. 
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Logan. Prentice-Hall. 368 p $5.16 
SAMLI, A. Coskun 
Market segments—a key to marketing strat- 
egy development. Bus Perspectives 2: 21- 
26 Winter 
SAMSON, Harland E. 
1965 award-winning study. Delta Pi Epsilon 
J 8: 1-2 Ag 
Organizing participating experiences in dis- 
tributive education. Bus Ed Forum 20: 25- 
26 F 


SANDERS, Robert W. 
See Oelrich, Elizabeth S. 
SANTOS, Otto, Jr. 
Teaching machine transcription with the over- 
a projector. Ohio Bus Tchr 26: 63, 84 


p 
SARAKA, John L. 

Regular class period versus reduced class pe- 
riod in learning to typewrite. Bloomsburg 
State College, M.Ed. thesis °65 

SATLOW, |. David ; 

Are you providing the right kind of practice 
in bookkeeping? EBTA J 5: 17-19, 26 Fall 

Breaking the language barrier in bookkeep- 
ing. EBTA J 4: 54-55, 58 Spring 

Current developments in consumer econom- 
ics. See issues Bus Ed World 

Current thought on the teaching of book- 
keeping. J Bus Ed 42: 108-14 D 

Getting students to reason in bookkeeping. 
Bus Ed Forum 21: 20-23 O 

Handling the business management of extra- 
curricular activities—the school store. Bus 
Ed World 46: 31-35 Ja; The senior prom. 
41-44 F; The yearbook. 31-36 Ap; Depart- 
mental clubs. 34-39 My; The press bureau. 
23-26 Je; Communicating with teachers. 
47: 43-45 S; Preparing forms. 34-35, 46 
O; Writing a news story. 29-32 N; Prepar- 
ing an annual report. 28-31 D 

Making our presence felt in the school. Bal 
Sheet 47: 196-98, 237 Ja 

Research for classroom teachers. See issues 
J Bus Ed 

Teachers share textbook selection. J Bus Ed 
41: 188-90 F 

SATTER, George 

Your scores on the CPS examination. Sec 

26: 16-18 My 
SAUNDERS, Phillip 

Preparing future teachers for economic com- 
petence: content appraisal. Social Ed 30: 
247-50 Ap 

See Bach, G. L. 

SAWATSKY, Jasper J. 

The business educator and politics. Calif Bus 

Ed J 2: 250 
SCHADT, Fred 

A comparison study of creativity test scores 
among four departments of post secondary 
business administration. University of Wis- 
a M.S. thesis °65; N Bus Ed Q 35: 
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1964 graduates of the Lower Dauphin high 
school, Hummelstown, Pennsylvania, to 
determine the value of their high school 
business training in preparation for their 
employment and the value of the job 
placement service. Bloomsburg State Col- 
lege, M.Ed. thesis 65 
SCHARINGER, Dale H. 

A study of specified issues in management 
development. Indiana University, D.B.A. 
thesis 65; J Bus Ed 41: 164 Ja 

SCHEER, Lorraine H. and Vincent Patrick 

Guidelines for incorporating economics in 
the intermediate grades. Social Ed 30: 256- 
58 Ap 

SCHENCK, Katherine M. 

The need for teaching bookkeeping in the 
public secondary schools of the district of 
Columbia, 1964. Catholic University, M.A. 
thesis 65; N Bus Ed Q 35: 50-51 O 

SCHMIDT, Audrey 

15+ prerequisites to success. Today’s Sec 69: 

44 5S 


The job-hunting season. Bus Tchr 43: 18 My- 
Je 


M is for motivation. Bus Tchr 44: 19 N-D 

OGA award for excellence. Junior Sec 12 N 

An open letter to job applicants. Today’s Sec 
68: 54 Ap 

Performance equals ability times motivation. 
Bus Tchr 43: 13 Ja-F 

Start testing now. Bus Tchr 44: 16, 19 S-O 

To meet the challenge. Bus Tchr 43: 17 Mr- 


Ap 
SCHNEIDER, Arnold E. 

The impact of information processing on the 
management and development of clerical 
employees. Bus Ed Forum 20: 9-11 F 

SCHRAG, Adele F. 

Data processing for the business teacher. 

Calif Bus Ed J 1: 20-25 Je 
SCHREIBER, Daniel 

Programs for school dropouts. NBEA Y 4: 

91-106 


SCHROEDER, Betty 

Shorthand teachers—know your community! 

Bus Ed Forum 21: 17-18 N 
SCHROEDER, Jessie 

Programmed learning in retailing. ABWA 

Bul 30: 17-22 F 
SCHULTHEIS, Robert A. 

The potential employability of slow learners 
in recordkeeping positions. Indiana Uni- 
versity, Ph.D. thesis 

SCHULTZ, Philip L. 
Student teaching problems. Kansas Bus Tchr 
9: 4M 


y 
SCHWARTZ, David J. 
Persuasive communications. Atlanta Econ 
Rev 16: 2-5, 24 Je 
See Mauser, Ferdinand F. 
SCHWARTZ, Dorothy H. 
Reflections on defections of stenographers. 
Fd Digest 31: 51-53 Ja 
Semantics for stenographers. Bus Ed World 
47: 9-10, 31 D 
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Shorthand corner. See issues Bus Ed World 

“Tell it like it is’—notes on negroes in busi- 
ness education. Bus Ed World 46: 17-19, 
45 A 


p 
SCOON, Helen E. 

A follow-up study of the two-year business 
administration-accounting program at Mad- 
ison vocational, technical and adult schools 
for the years 1960-1964. University of 
Wisconsin, M.S. thesis 65; N Bus Ed Q 35: 
51 O 


SCOTT, Carole E. 
Automation: friend or foe? Atlanta Econ 
Rev 16: 5, 8 My 
SCRITTORALE, Louis 
Teaching accounts payable with hands on 
punch card data processing equipment. Bus 
Ed Observer 37: 30-32 Spring 
SECRETARIAL training 
Ask the experts. See issues Today’s Sec 
How to beef up your business department in- 
struction. N. Vincelette. School Manage- 
ment 10: 92-94 Je 
The human side. See issues Today’s Sec 
I a aan learned. Carol Tory. Junior Sec 
Inside addresses from real letters. Joseph B. 
Cleary. Bus Tchr 43: 22 My-Je 
“Instant gifts” and special telegraphic serv- 
ices to the aid of all secretaries. Sec 26: 
20-21 S$ 
The librarian and the “secretaries.” Sarah 
Ryder. J Bus Ed 42: 42 O 
Medical secretarial procedures. Miriam Bre- 
dow. Gregg. 374 p $6.50 
Meet the needs of adult education—especial- 
ly, the returning secretary. Paul E. MclIn- 
turff. J Bus Ed 42: 97-98 D 
More secretarial bulletin boards. Ruth C. 
Beede. Bus Ed World 46: 27 Je 
Nonspecialization and secretarial training. R. 
A. Kidwell. Bal Sheet 47: 260, 285 F 
Notes and quotes for the busy teacher. Cath 
Bus Ed R 18: 45-48 Fall 
Pinpointing critical areas of proofreading. 
LeRoy A. Brendel. Bus Ed World 47: 17- 
18, 32 N; 14,20 D 
Quickie quiz—secretarial procedures. Ruth I. 
Anderson. Sec 26: 31 Ap 
Ready reference. See issues Today’s Sec 
Secretarial education commitment to change. 
Dorothy J. Selinger. MBEA News Bul 31: 
6 


Secretarial office practice, 7th ed. Peter L. 
Agnew, James R. Meehan, and Mary Ellen 
Oliverio. South-Western. 624 p $4.80 

Secretarial second savers. See issues Sec 

Secretarial specials. See issues Today’s Sec 

Secretarial studies teachers, take a bow! 
George E. Milham. Bus Ed World 46: 39, 
48 F 


The secretary at work, 3rd ed. Madeline S. 
Strony, Mary S. Smith, and M. Claudia 
Garvey. Gregg. 186 p $4.50 

Semantics for stenographers. Dorothy H. 
Schwartz. Bus Ed World 47: 9-10, 31 D 
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A study of the effectiveness of the secretarial 
program of the 1957-1963 graduates of the 
Aquinas high school in Milton and New- 
ton, Massachusetts. Sister M. John Joseph 
Feeney. Boston University, M.Ed. thesis 
’°65; N Bus Ed Q 35: 53 O 

A study of the two-year secretarial program 
at Northern Illinois University, 1961-1963. 
Audrey A. Anderson. Northern Illinois 
University, M.S. thesis 65; N Bus Ed Q 
35: 5-6 O 

Ten criteria for selection of stenographic stu- 
dents. Fred S. Cook. Sec 26: 20-21 Ap 

Types of tests and test standards for appli- 
cants for secretarial, stenographic, and 
clerical positions in Columbus, Ohio, 1964. 
Agnes Factor. Ohio State University, M.A. 
thesis °65; Ohio Bus Tchr 26: 66, 85 Ap 

What preparation do technical secretaries 
need? Richard L. Harris. Bus Ed World 
47: 24-25 N 

SECRETARIES 

The benefits resulting from the certified pro- 
fessional rating for management and execu- 
tive secretaries and the effect of the rating 
on personnel policies. James H. Jackson. 
Ohio State University, Ph.D. thesis ’65 

Certified professional secretaries—males of 
the species. Sec 26: 28 Ap 

Ethical dimensions of the secretarial milieu. 
Sister Mariterese. Cath Bus Ed R 18: 42- 
50 Winter 

Is there a secretarial shortage? Sec 26: 15 D 

The male secretary. Jim Slaughter. Sec 26: 
26-28 Ap 

The modern secretary a V.I.P. J. Charles E. 
Lord. Sec 26: 8-9 F 

A new sign of spring: national secretaries 
week. Elizabeth Iannizzi. Bus Ed World 
46: 1Z A 

The quest for quality performance by secre- 
taries. Theresa M. Reilly. Bus Ed Forum 
20: 19 Mr 

The real challenge of being international sec- 
retary of the year. Margaret W. Lawson. 
Sec 26: 22-24 My 

Secretaries who meet the test of the space age. 
Verna R. Findlay. J Bus Ed 41: 197-98 F 

Wanted: the perfect secretary. Herbert A. 
Tonne. J Bus Ed 41: 186-87 F 

We celebrated national secretaries week on a 
large scale. Herbert Latner. Bus Ed World 

- 46: 18-19 Je 

SEIDMAN, J. S. 

Tax clinic. See issues J Accy 
SEITZ, K. F. 

Credit unions and wise money management. 
Ohio Schools 44: 41-42 Ja; Pennsylvania 
School Journal 114: 227 Ja 

SELDEN, William 

Area vocational schools. NBEA Y 4: 125-33 

Business education curriculum. Scribe (Penn- 
sylvania State Education Association, Har- 
risburg, Pennsylvania) 4: 2-13 F 

A chronology of federal legislation affecting 





Business Education Index 


business education. EBTA Y 39: 33-40 
State department of education responsibilities 
relative to business education certification. 
N Bus Ed Q 34: 5-7 My 
and James LaSalle 
Facilities for teaching business data process- 
ing. Am Voc J 41: 31-32 Ap 
and Robert D. Edwards 

Business education standards. Bal Sheet 48: 
112-15 N 

SELINGER, Dorothy J. 

Secretarial education commitment to change. 

MBEA News Bul 31: 6 F 
SEMPLE, Robert J. 

A comparison of achievement in business law 
with selected test scores at the Riverview 
Gardens high school. Southern Illinois Uni- 
versity, M.S. thesis *65 

SENESH, Lawrence 

Economic concepts are taught in elementary 

schools. NBEA Y 4: 243-52 
SESLER, Patricia A. 

The seventh aim. VBEA Newsletter 1-2 

Spring 
SHANK, Bruce C. and others 

Adult programs of business education in In- 
diana secondary schools. Ball State J 37: 
5-7, 18 My 

SHANNON, James P. 

The creative teacher. Cath Bus Ed R 17: 6-8 

Summer 
SHEAFFER, Chester L. 

Tucson store pioneers adult DE. Am Voc J 

41: 490 
SHELDON, K. 

American desert: economic education. J Ed 

148: 50-55 Ap 
SHELL, Walter 

An experiment with the diatype in beginning 
typewriting. Ohio Bus Tchr 26: 33-35 Ap 

Improving typewriting techniques. Bus Ed 
Forum 21: 8-9 N 

SHEPHERDSON, Rachel 

Timed production typewriting. Bus Ed Forum 

21: 11-12 N 
SHIDLE, Norman G. 

Book reviews. See issues J Bus Communica- 

tion 
SHILT, Bernard A. 

New requirements for administrative-super- 
visory certification. Sincerely Yours 21: 
3-4 N 

Relationships with the business community. 
EBTA Y 39: 155-60 

SHORE, Mildred A. 

Rutgers: institute—a future business educa- 
tion clearing house? Bus Ed Observer 37: 
21-23 Spring 

SHORTHAND 

Adding interest via shorthand games. Sofrona 
L. Smith. J Bus Ed 41: 279-80 Ap 

An analysis and comparison of the anniver- 
sary, simplified, and diamond jubilee edi- 
tions of Gregg shorthand. Kay Rydalch. 
Brigham Young University, M.S. thesis 65; 
N Bus Ed Q 35: 49-50 O 
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An analysis of drop-outs and failures in the 
first semester of high school beginning 
shorthand. Ronald L. Johnson. University 
of North Dakota, M.A. thesis ’65 

An analysis of teaching intermediate short- 
hand at Brigham Young university with 
taped instruction. Helen J. Tingey. Brigham 
Young University, M.S. thesis 65; N Bus 
Ed Q 35: 60-61 O 

Architectural terms. Today’s Sec 69: 51-52 N 

—— energy terms. Today’s Sec 69: 43-44 


Comparative evaluation of shorthand dicta- 
tion labs. A. E. Misko. Bus Ed World 46: 
20-21 F 

A comparison between two groups of short- 
hand writers. Rose Palmer. Delta Pi Epsi- 
lon J 8: 26-32 My 

A comparison of the vocational shorthand 
prognostic techniques used by guidance 
counselors in the secondary schools of 
Toledo, Ohio, with those suggested by 
business education leaders. Sister Mary 
Barnabas Baumgardner. Catholic Univer- 
sity, M.A. thesis °65; N Bus Ed Q 35: 52 O 

Data processing materials available for short- 
reg and typewriting. Data Processor 7: 

' Development and validation of an objective 
shorthand-transcription achievement test. 
Priscilla M. Phillips. J Bus Ed 42: 30 O; N 
Bus Ed Q 35: 45-46 O 

The development of American shorthand 
textbooks. Frances M. Pearce. University 
of California at Los Angeles, Ed.D. thesis; 
J Bus Ed 41: 338-39 My 

Do your beginning shorthand students use a 
key? Alice C. Green. Bal Sheet 47: 302- 
303 Mr 

Economic terms. Today’s Sec 69: 47-48 S 

Effect of academic motivation and other 
selected criteria on achievement of first 
and second semester shorthand students. 
Leonard J. Varah. Michigan State Uni- 
versity, Ph.D. thesis 

The effect of test anxiety on achievement in 
first-year shorthand classes. Shirley A. 
Eiken. J Bus Ed 42: 31 0 

Effective techniques of teaching elementary 
Gregg shorthand. Bernard V. Deutchman. 
BEA Y 26: 1-9 

An error analysis of selected brief forms and 
principles in shorthand notes of beginning 
Gregg diamond jubilee shorthand students. 
Alfred Patrick. University of Tennessee, 
Ed.D. thesis 65; N Bus Ed Q 34: 31-34 Mr 

Evaluating the physical facilities in secondary 
school stenographic laboratories. Ann Cul- 
_ University of Georgia, M.Ed. thesis 
65 


An evaluation of the two shorthand aptitude 
tests. Joyce Heemstra. University of Ne- 
braska, M.Ed. thesis ’65 

An experiment comparing symbol shorthand 
and alphabetic shorthand. Avalda D. Fos- 
ter. Bal Sheet 47: 259, 285 F 


él 


An experiment in programmed shorthand 
alternating programmed lessons with teach- 
er-directed instruction. Frances N. Ham- 
lett. Virginia Polytechnic Institute, M.S. 
thesis 65 

An experimental study to determine the ef- 
fectiveness of fast-to-slow dictation in 
building speed in the second semester of 
shorthand. Catherine M. Pawelski. Catho- 
lic University, M.A. thesis °65 

An experimental study to evaluate the use of 
a multiple-channel dictation system in 
shorthand. Ruth M. Dittes. University of 
Colorado, M.B.E. thesis ’65 

An experimental study using the language 
laboratory at Burlington high school to 
determine the effects upon shorthand speed 
development. Donald Triebold. Wisconsin 
a University—Whitewater, M.S. thesis 
65 

The extent to which currently proposed short- 
hand methods have been substantiated by 
research. Phillip Calland. Ohio State Uni- 
versity, M.A. thesis ’65 

Factors affecting achievement in shorthand. 
Berle Haggblade. J Bus Ed 41: 252 Mr 

Factors in determining final course grades in 
shorthand. Bill G. Rainey. Bal Sheet 47: 
344-46, 377 Ap 

Five good ways to improve student learning 
in shorthand. Doris H. Crank. Bus Ed 
Forum 21: 40 

Flash reading. See issues Today’s Sec 

A follow-up study of the 1960-1962 notehand 
graduates of Niles township high school 
east, Skokie, Illinois. Gordon J. Malone. 
Northern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 39-40 O 

Get ready for automated shorthand instruc- 
tion. Enoch J. Haga. J Bus Ed 42: 28-29 O 

Graded reading. See issves Junior Sec 

Gregg shorthand 2: a Gregg text-kit in con- 
tinuing education. Louis A. Leslie, Charles 
E. Zoubek, and Henry J. Boer. Gregg. Kit 
$6 

Gregg speed building for colleges, diamond 
jubilee series. John R. Gregg and others. 
Gregg. 512 pv $6.25 

Gregg transcription for colleges, diamond 
jubilee series. Russell J. Hosler, Robert L. 
Grubbs, and George A. Wagoner. Gregg. 
256 p $5.50 

A history of the male stenographer in the 
United States. John A. Rider. University 
of Nebraska, Ed.D. thesis 

How to get better results in shorthand while 
increasing interest. Albert D. Rossetti. Bus 
Ed Observer 37: 8-11 Spring 

Ideas for enrichment in second-year short- 
hand. David N. McKelvey. Ohio Bus Tchr 
26: 48-51 Ap 

Importance of interest. Charles E. Zoubek. 
Bus Tchr 44: 14-15 S-O 

Improving student learning in shorthand 
through better use of new media and equip- 
ment. Arnold Condon. Bus Ed Forum 21: 
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SHORTHAND (continued) 


10-12 O 

Improving student learning in shorthand 
through “block of time” scheduling. Veda 
A. Long. Bus Ed Forum 21: 13-14 O 

Improving student learning in shorthand 
through effective guidance practices. Leola 
G. Uecker. Bus Ed Forum 21: 5-7 O 

Improving student learning in shorthand 
through emphasis on early typewritten 
transcription. Charlotte Lee. Bus Ed Forum 
21: 7-9 O 

Improving student learning in shorthand 
through emphasis on the mailable letter. 
Anne Weinerman. Bus Ed Forum 21: 
15-16 O 

An investigation to determine if higher speeds 
are obtained with the diamond jubilee 
Gregg shorthand method. Ethel S. Star- 
buck. Western State (Colorado) College, 
M.A. thesis 65 

Just for fun. See issues Junior Sec 

Latin terms. Today’s Sec 68: 67-68 Ap 

Let’s put more perspective, enthusiasm, and 
personality in shorthand teaching. Geral- 
dine Kline. J Bus Ed 41: 147-48 Ja 

A look at touch shorthand. Robert J. Ruegg. 
Bus Ed Forum 20: 23, 30 Ja 

M is for motivation. Audrey Schmidt. Bus 
Tchr 44: 19 N-D 

Medical terms. Today’s Sec 68: 61-62 F; 39- 
40 Mr 

Military terms. Today’s Sec 68: 65-66 My 

Motivation for working up to capacity in 
shorthand. Margaret L. Jantze. Bus Ed 
Forum 20: 25, 30 Ap 

Motivation with specific implications for 
teaching shorthand. Anna Nemesh. Uni- 
versity of Maryland, M.Ed. thesis 65 

Nationwide survey of shorthand dictation 
labs. Sandra Krajicek. Bus Ed World 46: 
22-23 F 

The needs and use of shorthand in Steele 
county, Minnesota. Ray Colvin. Mankato 
State College, M.S. thesis °65; N Bus Ed 
Q 35: 13 O 

Notehand aids the college-bound student. 
Sister M. Cyrilla Jones. Kansas Bus Tchr 
19: 3 My 

Notehand sparked by team discussions. Jean- 
nette Zeschin. Bus Tchr 43: 38 My-Je 

OGA award for excellence. Audrey Schmidt. 
Junior Sec 12 N 

OGA practices. See issues Junior Sec 

The onrush of machine shorthand. Joseph F. 
Klein. Bal Sheet 48: 64-65 O 

Performance equals ability times motivation. 
Audrey Schmidt. Bus Tchr 43: 13 Ja-F 

The possibility of using tenth-grade English 
grades, school and college ability verbal 
test scores, differential aptitude verbal test 
scores, and IQ ratings as predictors of suc- 
cess or failure in beginning shorthand. 
Mary Lou Carter. Southern Illinois Uni- 
versity, M.S. thesis ’65 

Premises for justifying collegiate shorthand. 


Business Education Index 


Bill G. Rainey. Bus Ed Forum 20: 17, 
24 My 

Printing terms. Today’s Sec 69: 45-46 D 

Problems in teaching shorthand. Dorothy E. 
Crunk. Ball State J 37: 16-17 F; 8-11 My 

Reflections on defections of stenographers. 
Dorothy H. Schwartz. Ed Digest 31: 51-53 
Ja 

The relationship between symbol master and 
selected dictation achievements in Gregg 
shorthand. Leo G. Goetz. University of 
North Dakota, Ed.D. thesis 

Shorthand and typing papers can be corrected 
by machine! Elizabeth K. Robinson. J Bus 
Ed 42: 130 D 

Shorthand corner. Dorothy H. Schwartz. See 
issues Bus Ed World 

Shorthand dictation, 3rd ed. (jubilee) Wallace 
B. Bowman and Mary Ellen Oliverio. 
South-Western. 688 p $4.40 

Shorthand labs aid teaching. James Hodge. 
Bal Sheet 47: 206-207 Ja 

Shorthand: not for the gifted? George S. 
Rhodes. Bus Ed World 47: 26, 36 D 

Shorthand phase two. Charles E. Zoubek. 
Bus Tchr 43: 6, 15 Ja-F 

Shorthand prognosis: can we be sure? Joyce 
J. Heemstra. Bus Ed Forum 20: 21, 26 F 

Shorthand speed tests. See issues Bus Tchr 

Shorthand teachers—know your community! 
ed Schroeder. Bus Ed Forum 21: 17-18 


Shorthand theory test. See issues Bus Tchr 

Skill building section. See issues Today’s Sec 

Small high school second-year stenographic 
program. Edward J. Reis. J Bus Ed 42: 
14-16 O 

Spring projects in shorthand class. Opal 
Heatherly. Bus Tchr 43: 25 Ja-F 

Start testing now. Audrey Schmidt. Bus Tchr 
44: 16, 19 S-O 

A study of the progress of students taught 
with taped dictation as compared to teach- 
er dictation in beginning Gregg shorthand. 
Robert D. Edwards. Bloomsburg State 
College, M.Ed. thesis ’65 3 

A study to determine the effect of the early 
introduction of new matter dictation in the 
teaching of beginning shorthand to college 
students. Margaret A. McKenna. Michigan 
State University, Ph.D. thesis ’65 

A survey of methods of instruction in short- 
hand. Martha R. Blick. University of Mary- 
land, M.Ed. thesis ’65 

A survey to determine acceptability of pre- 
determined standards and methodology in 
shorthand by Arizona secondary teachers. 
Bert C. Dobbs. Arizona State University, 
M.B.A. thesis ’65 

TNT at Morgantown high school. Mary Lou 
Clarkson. Bus Tchr 43: 13, 16 Mr-Ap 

Take notehand notes in assembly programs. 
Lois H. Campbell. Bus Tchr 43: 14 Ja-F 

Teach an “awareness” of transcription in 
shorthand I. Carol J. Campbell. Bal Sheet 
47: 353-55; 364 Ap 
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Teaching beginning Pitman shorthand on the 
college level.. Isabelle A. Krey. BEA Y 26: 
15-22 

Teaching Isaac Pitman shorthand. Thomas 
H. Readyoff. BEA Y 26: 10-14 

Telephone and telegraph terms. Kathleen N. 
DePuy. Today’s Sec 68: 43-44 Je 

Televised shorthand instruction. John E. 
Kraeer. J Bus Ed 41: 329-30 My 

Tested techniques in the development of 
shorthand speed and accuracy. Norman W. 
Elliott. BEA Y 26: 23-45 

Touch shorthand—dquestions and answers for 
business educators. Robert J. Ruegg. Calif 
Bus Ed J 1: 14-18 Je 

The touch shorthand secretary takes her 
place in the business world. John D. Palm- 
er. EBTA J 4: 70-72 Spring 

Trucking terms. Today’s Sec 68: 51-52 Ja 

Two years of shorthand: a justification. Rich- 
ard D. Featheringham. Ohio Bus Tchr 26: 
43-44 Ap 

Utilization of programmed instruction in 
teaching beginning Gregg shorthand. Dar- 
win B. Bashaw. Virginia Polytechnic In- 
stitute, M.S. thesis *65 

Variations from Gregg shorthand simplified 
written during employment: an analytical 
study of a system of phonetic communica- 
tion. Ruth Gaffga. New York University, 
Ph.D. thesis 

What do we really expect shorthand labs to 
= Beverly Kirk. Bus Ed World 46: 20, 
32 Je 

Where shorthand can take you. Linda Stalter. 
Junior Sec 3-4 N 

Will half a Turse do just as well? Rose Anne 
Davis. Bus Ed World 46: 11-12 Ja 

Words in the making. See issues Junior Sec 

SHULL, Roger 

Supplement the practice set with a tax prob- 

lem. J Bus Ed 41: 245-48 Mr 
SIDMAN, Ronda J. 

A survey of office occupations in data proc- 
essing of twenty-four businesses in Wichita, 
Kansas. Bus Ed J 14: ‘11-17 Fall 

SIELAFF, Theodore J. and John W. Aberle 
Introduction to business, 2nd ed. Wadsworth. 
550 p $8.50 
SIGLIN, Donald J. 
See Gieselman, Robert D. 
SILVERN, Leonard C. 

Synergism in the training system. Automation 

Ed 1: 2-3 Mr 
SILVERWOOD, Irene K. 

A survey of audio-visual aids, their use and 
effectiveness in business education in selec- 
ted Wisconsin secondary schools. Univer- 
sity of Wisconsin, M.S. thesis 65; N Bus 
Ed Q 35: 51-52 O 

SIMMONS, Bette Ruth 

Business education can help slow learners. 

EBTA J 4: 74-78 Spring 
SISK, Winona 

Developing a model layout for a business 

machines laboratory at the college level. 
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University of Georgia, M.Ed. thesis 
SISTER Antonia 
How to vary dictation procedures. Bus Ed 
World 46: 7-12 Ap 
SISTER Edith Marie 
The forward look in business education. Cath 
Bus Ed R 17: 24-27 Spring 
SISTER M. Edmunda 
Editorial. Cath Bus Ed R 18: 3-7 Fall 
SISTER M. Sarah and Sister M. Blaithin 
Personality and charm. Cath Bus Ed R 17: 
20-23 Spring 
SISTER Mariterese 
Ethical dimensions of the secretarial milieu. 
Cath Bus Ed R 18: 42-50 Winter 
SISTER Mary Robert 
Challenge of automation. Cath Sch J 66: 
46 Je 
SITES, Patricia T. 
Two experiments with programmed English. 
Virginia Polytechnic Institute, M.S. thesis 
65 


SLATEN, Lenell M. 

Business education in the public secondary 
schools in Kansas, 1962-63. J Bus Ed 42: 
30 O 

Business subjects in the secondary school 
curriculum. Bal Sheet 48: 159-63 D 

Circumstances surrounding business educa- 
tion in the Kansas public secondary schools. 
Kansas Bus Tchr 19: 12-13 Mr 

Criteria for appraisal of secondary school 
business offerings. J Bus Ed 41: 324-26 My 

Survey of secondary school business educa- 
tion in Kansas. Kansas Bus Tchr 19: 9, 
12 My 

SLAUGHTER, Jim 
The male secretary. Sec 26: 26-28 Ap 
SLOW learners 

Business education can help slow learners. 
Bette Ruth Simmons. EBTA J 4: 74-78 
Spring 

Low achievers in typewriting. Bert Dobbs. 
Bus Ed Forum 21: 12 N 

The potential employability of slow learners 
in recordkeeping positions. Robert A. 
Schultheis. Indiana University, Ph.D. thesis 

SLUDER, Lester |. 

An analysis and synthesis of research findings 
pertaining to general business. J Bus Ed 
41: 297 Ap 

SMALL, Addie 

Give credit for a minute’s worth. Bus Tchr 

43: 19 My-Je 
SMITH, Alfred E. | 

An innovation in attendance processing. Bal 

Sheet 48: 164, 190 D 
SMITH, Arthur B., Jr. 

How I mechanized my business English grad- 

ing. Bus Ed World 47: 28, 38 N 
SMITH, Barry A. 

Integration of theoretical economic concepts 
in the general business course. San Fran- 
cisco State College, M.A. thesis ’65 

SMITH, Evelyn 
Stopwatch aid for in-between speeds. Bus 
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SMITH, Evelyn (continued) 
Tchr 44: 25 S-O 
SMITH, James W., Jr. 

Critical requirements for an effective state 
consultant of business education as deter- 
mined by analysis of critical incidents. 
Colorado State College, Ed.D.. thesis °65 

SMITH, Mary S. 
See Strony, Madeline S. 
SMITH, Sofrona L 

Adding interest via shorthand games. J Bus 
Ed 41: 279-80 Ap 

The case for the CPS as a terminal designa- 
tion for teachers. Bus Ed World 46: 22-23 


Ja 
Quickie quiz—business correspondence. Sec 
26: 19, 26 N 


SNAPP, James C. 
See Fisk, McKee 
SNYDER, Jeanette R. 
Rejuvenating a community college depart- 
ment. Bus Ed World 46: 14-15, 31 Je 
SOBOSLAY, John F. 
The junior high school develops economic 
understanding. Social Ed 30: 259-60, 273 


Ap 
SOUCHOCK, Mildred S. 
Integrating economic understandings. EBTA 
Y 39: 246-55 
SPARKS, Mavis C. 
At-home typing jobs. Bus Tchr 44: 36 N-D 
SPEAS, Rita 
The development of an introductory course 
in data processing for students of second- 
ary schools. Universty of Tennessee, M.S. 
thesis 65; N Bus Ed Q 35: 56-57 O 
SPELLING 
FBLA speller. See issues Future Bus Leader 
How do you spell it. Gilbert Kahn and Don- 
ald J. D. Mulkerne. Doubleday & Com- 


~— — Garden City, New York 276 
p $.95 ’ 
Instant i dictionary. Margaret M. 


Dougherty and others. Career Institute, 
Mundelein, Illinois 320 p ’64 

Programmed instruction versus conventional 
methods in presenting spelling to selected 
high school students enrolled at Hughesville 
high school. Doyle G. Dodson. Blooms- 
burg State College, M.Ed. thesis ’65 

The relative effectiveness of two methods of 
teaching spelling to ninth grade students. 
Sister Mary Antoinette Burek. Catholic 
University, M.A. thesis ’65 

Relative effects of studying spelling kinestheti- 
cally through the medium of the type- 
writer. Sister M. Rita Jeanne Abicht. Uni- 
versity of North Dakota, M.A. thesis °65 

Teach spelling early. Joseph B. Cleary. Bus 
Ed Worid 46: 16-18, 36 Ja 

The word game. See issues Junior Sec 

Word teasers. Mary Hadley. See issues To- 


day’s Sec 
— at work. Sarah Montoya. See issues 
ec 


SPERLING, John G. 


Business Education Index 


See Wiggins, Suzanne E. 
STALTER, Linda 

Where shorthand can take you. Junior Sec 
3-4 N 

You need shorthand . . . plus. Junior Sec 

-4D 
STANDARDS 

Business education standards. William Selden 
and Robert D. Edwards. Bal Sheet 48: 
112-15 N 

Evaluating the use of standards by business 
teachers in the skill area. Allien R. Russon. 
N Bus Ed Q 34: 42-48 My 

Formulate standards for your adding and 
calculating machines course. Jerald B. Ly- 
deen. Bus Ed World 47: 33-34 N 

How much time should we devote to stand- 
ards? Martha Mead. MBEA News Bul 31: 
2,40 

Let’s take another look at office standards. 
Kenneth Zimmer. Bus Ed Forum 20: 4 My 

Low standards and inadequate emphasis on 
production work in college typewriting. 
Bill G. Rainey. Typ News 36: 3 Spring 

Office standards for male employees. A. Lee 
— Newsletter Phi Beta Lambda 7: 5-7 
a 

Outcomes, business education, 1966. William 
M. Polishook. Bus Ed Observer 38: 4-6, 
23 Winter 

Setting realistic standards in vocational book- 
keeping. Hamden L. Forkner. Bus Ed 
Forum 20: 8-10, 13 My 

Standards for office machine operators. Day- 
ton K. Chase. Bus Ed Forum 20: 11-13 My 

Standards in business education. Agnes A. 
Dick. EBTA Y 39: 256-67 

Standards in typowriing. John L. Rowe. 
Bus Ed Forum 20: My 

A survey to determine ‘ccammubtiine of pre- 
determined standards and methodology in 
shorthand by Arizona secondary teachers. 
Bert C. Dobbs. Arizona State University, 
M.B.A. thesis ’65 

Typewriting standards: suggestions and con- 
siderations. E. Mark Langemo. Bus Ed 
Forum 21: 19-20 O 

Using standards in the socio-economic busi- 
ness area. F. Wayne House. N Bus Ed Q 
34: 49-53 My 

Will you volunteer? Mariwyn Hauseisen. 
Ohio Bus Tchr 26: 45, 84 Ap 

STANISLAWCZYK, Irene E. 

At an ISBE-SIEC course. Bus Ed Forum 20: 

35-36 Ja 
STANLEY, Richard E. 

Structuring business information for case 

problem solving. Coll N & V 20: 18-19 D 
STAPLES, John D. 

An experimental study to identify the basic 
abilities needed to detect typescript errors 
with implications for the improvement of 
instruction in typewriting. University of 
North Dakota, Ed.D. thesis ’65 

STARBUCK, Ethel. S. 
An investigation to determine if higher speeds 
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are obtained with the diamond jubilee 
Gregg shorthand method. Western State 
(Colorado) College, M.A. thesis ’65 
STEARNS, Ray 
See Clayton, Dean 
STEEN, Charles V. 

Dearborn’s second annual chamber of com- 
merce window display contest as part of 
the Michigan week program. MBEA News 
Bul 31: 14 O 

STEFFY, Wilbert 

A study of the incentive system of the Dicta- 
phone room, medical records department, 
RX hospital. Delta Pi Epsilon J 8: 15-30 F 

STEINFELD, Solomon C. 

See Baron, Harold 

STEINHAUSER, Harold R. 

A guide to the teaching of business-economic 
understandings in grades eight through 
twelve: a textbook supplement integrating 
biblical principles for use in Christian 
schools. J Bus Ed 41: 207 F; N Bus Ed Q 
35: 57-58 O 

STEVENS, Robert G. 

Accounting and dimensions of change. Bus 

Perspectives 2: 4-6 Spring 
STEVENSON, William 

Let’s face facts in typewriting. J Bus Ed 41: 

321 My 
STEWART, Jeffrey R., Jr. 

Improving instruction in bookkeeping through 
the systems approach. Bus Ed Forum 21: 
14-16 D 

Visual materials in office systems and pro- 
cedures for high school beginning book- 
keeving classes. New York University, 
Ed.D. thesis 65; J Bus Ed 42: 75 N 

STICKNEY, Rufus 

From the editor’s easy chair. EBTA J 4: 

79-80 Spring; 5: 14-15 Fall 
STOCKTON, John R. 
Introduction to business and economic sta- 
tistics, 3rd ed. South-Western. 732 p $8.25 
STONE, Marvin L. 
Practitioners forum. See issues J Accy 
STREITMATTER, K. D. 

Large-group instruction in beginning type- 

writing. Audiovisual Instruction 11: 282 Ap 
STRICKLAND, Carey 

Determining space and equipment needs for 
the one teacher business education pro- 
gram. University of Georgia, M.Ed. the- 
sis *65 

STROH, Thomas F. 

Salesmanship: personal communications and 
persuasion in marketing. Irwin. 500 p 
STRONY, Madeline S., Mary S. Smith, and M. 

Claudia Garvey 
= es at work, 3rd ed. Gregg. 186 p 
4.5 


SURVEYS 
Business data processing employment survey. 
D. C. Richards. Data Processor ;. 1i-!4 O 
An occupational survey of Wood county, 
Wisconsin. William D. Brunner. University 
of Minnesota, M.A. thesis ’65 


65 


A study of the 1960-1964 business education 
graduates of Byron, Illinois, high school 
with implications for improving the busi- 
ness curriculum. Lois H. Hobart. Northern 
Illinois University, M.S. thesis °65; N Bus 
Ed Q 35: 33 O 

A survey of graduates attending post-high 
school institutions, with implication for 
improving the business education curricu- 
lum at Wethersfield, Connecticut, high 
school. Wayne J. Warringer. Central Con- 
necticut State College, M.S. thesis °65; 
N Bus Ed Q 35: 63 O 

The survey study in business education. Ger- 
ald A. Porter. N Bus Ed Q 35: 29-34 D 

Too much nose-counting? Robert D. Giesel- 
man. ABWA Bul 31: 11D 

SUTIN, Arnold H. 

The teaching of business law. Cath Bus Ed R 

18: 25-34 Winter 
SWATT, Kenneth A. 
Photography in the typing classroom. Typ 
News 36: 7-8 Spring 
SWIFT, Roy L. 
Changes in social security. Sec 26: 14-15 Mr 
SYMMES, S. Stowell 

The high school economics course: the need 

for structure. Social Ed 30: 279-81 Ap 
SYNNES, Earl W. 

A study of office practice in Minnesota high 
schools. University of Minnesota, M.A. 
thesis 65 

SZWEDA, Ralph A. 

Audit controls for electronic data processing 

operations. Data Processor 6: 3-4 My 


T 
TAFF, Charles A. 

See Gentry, Dwight L. 
TALL, Julia K. 

An evaluation of business education counsel- 
ing services available to high school stu- 
dents in the state of Utah. Brigham Young 
University, M.S. thesis 65; N Bus Ed Q 
35: 58 O 

TANNENBAUM, Arnold S. 

See Bachman, Jerald G. 

TANNER, Myra 

A comparison of the results of team teaching 
versus conventional methods in beginning 
typewriting classes. University of Georgia, 
M.Ed. thesis ’65 

TATE, Donald J. 

Manpower needs change educational em- 
phases. NBEA Y 4: 10-20 

Office courses aim at salable skills. Cath Sch 
J 66: 49-51 Je 

Salable skills aim of office practice courses. 
Am Sch Bd J 152: 40-41 F 

TAVENNER, Shirley A. 

Partnership typing builds accuracy. Bus Tchr 

44: 26 N- 
TAYLOR, Helen W. 

Secretarial skills (section V), 1966 CPS ex- 

amination. Sec 26: 18-20 O 
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TAYLOR, Louise H. 

Developing a vital distributive education pro- 
gram as seen by a high school coordinator 
of distributive education. NABTE Bul 84: 
4-7 

TAYLOR, Mary Ann 

An analysis of grade reporting procedures: 
manual and machine methods. University 
of Tennessee, M.S. thesis 65; N Bus Ed Q 
35: 58-59 O 

TEACHER education 

Business teacher education. John L. Rowe. 
EBTA Y 39: 77-89 

The case for the CPS as a terminal designa- 
tion for teachers. Sofrona L. Smith. Bus 
Ed World 46: 22-23 Ja 

The challenges of change in business educa- 
tion. F. Wayne House. NABTE Bul 84: 3 

The chalienges of change in business teacher 
education. NABTE Bul 84: 1-56 p $1.25 

A comparison of teachers’ and educators’ 
opinions regarding the most beneficial 
master’s degree program for business 
teachers. William D. Keller. N Bus Ed Q 
35: 34-35 O 

A descriptive study of business teacher edu- 
cation and teachers of business education 
in the four-year public and private col- 
leges and universities of North and South 
Dakota. Harry H. Jasinski. J Bus Ed 41: 
206 F 

Developing vital teacher education programs 
in distributive education. Edward T. Fergu- 
son, Jr. NABTE Bul 84: 17-21 

Developing vital teacher education programs 
in office education. Estelle L. Popham. 
NABTE Bul 84: 22-26 

The doctoral program and the college teach- 
er: a new direction. George J. Hammer. 
N Bus Ed Q 34: 21-26 Mr 

Economic education for teachers; the pre- 
service program. R. L. Darcy. Nat Assn 
Sec Sch Prin Bul 49: 74-85 N ’65 

Effective and ineffective behaviors of student 
teachers of business subjects. Clair M. 
Garman. Columbia University, Ed.D. the- 
sis °65; N Bus Ed Q 35: 25-26 O 

An examination of the certification require- 
ments for secondary school teachers of 
business education in the United States. 
Homer M. Hayes. Northern Illinois Uni- 
versity, M.S. thesis °65; N Bus Ed Q 35: 
29 O 

A follow-up study of the 1959-1963 business 
education graduates of Mankato state col- 
lege, Mankato, Minnesota. Lowell C. Fitz- 
gerald. Mankato State College, M.S. thesis 
65; N Bus Ed Q 35: 22-23 O 

The immutable Ph.D. Herbert A. Tonne. J 
Bus Ed 41: 230-31 Mr 

The impact of recent legislation on vocational 
education—implementation at the teacher 
education level. Paul F. Muse. NABTE Bul 
84: 48-50 

In-service business teacher—traveling sales- 
man.approach. Brendan G. Coleman. J Bus 


Business Education Index 


Ed 42: 115-17 D 

Inservice training meetings for teachers. 
Vivian R. Heidmann. University of Colo- 
rado, M.B.E. thesis ’65 

The in-service training of business education 
teachers. C. A. Nolan. EBTA Y 39: 231-39 

Mathematics preparation of business teachers. 
Sister Marion Beiter. J Bus Ed 41: 199- 
200 F 

Opinions of beginning high school business 
teachers regarding their college preparation 
for teaching. Edith L. McCullough. Uni- 
versity of Southern California, Ph.D. the- 
sis; J Bus Ed 42: 120 D 

Preparation and retraining of business teach- 
ers for change. S. J. Wanous. NBEA Y 4: 
219-33 

Preparing future teachers for economic com- 
petence: content appraisal. Phillip Saun- 
ders. Social Ed 30: 247-50 Ap 

The role of the business education cooperat- 
ing teacher as perceived by cooperating 
teachers and student teachers of business 
education. Max G. Cooley. Columbia Uni- 
versity, Ed.D. thesis 

The socio-economic status of business-teach- 
ing students at the Ohio state university. 
Clidie Cook. Ohio State University, M.A. 
thesis °65 

Student teaching problems. Philip L. Schultz. 
Kansas Bus Tchr 19: 4 My 

A study of prospects for secretarial and 
business education curricula in four-year 
colleges. Helen Lowe. Delta Pi Epsilon J 
8: 28-32 Ag 

The supervision of student teachers. Theo- 
dore Bayer. EBTA Y 39: 213-21 

A survey to determine economic and basic 
business courses currently taught in the 
state of Virginia and the formal economic 
preparation of the teachers of these courses. 
Marla J. Jordan. University of Wisconsin, 
M.S. thesis "65; N Bus Ed Q 35: 33-34 O 

Understanding our business and economic 
world—implications for business teacher 
education. Mary Ellen Oliverio. NABTE 
Bul 84: 34-37 

Untapped resources for business education 
teachers? Frances W. Kuthe. MBEA News 
Bul 31: 3, 6 My 

Vocational education for the disadvantaged— 
implications for business teacher education. 
Elvin S. Eyster. NABTE Bul 84: 38-43 

Vocational education for the disadvantaged— 
implications for teacher education. James 
L. White. NABTE Bul 84: 45-47 

Vocational education for the disadvantaged— 
implications for teacher education. John D. 
McNeil. NABTE Bul 84: 43-45 

What is student teaching? Pauline J. Oliver. 
J Bus Ed 42: 61-62 N 

What the classroom teacher can do for busi- 
ness teacher education. Harry Huffman. Bus 
Ed Forum 20: 32 F 
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ABC’s for the beginning business teacher. 
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Dorothy Bacon. Bus Ed World 47: 8-10, 
558 

Administrative aspects of hiring business 
teachers. John C. Roman. N Bus Ed Q 34: 
8-12 My 

Are secondary teachers economically literate? 
Aili H. Hughes. Delta Pi Epsilon J 8: 
10-17 Ag 

The business educator and politics. Jasper J. 
Sawatsky. Calif Bus Ed J 2: 25 O 

Connecticut state tax handbook for high 
school teachers. Anne R. Calo. Central 
Connecticut State College, M.S. thesis °65 

The creative teacher. James P. Shannon. Cath 
Bus Ed R 17: 6-8 Summer 

Critical analysis of economic understandings 
of selected high school teachers in the Bay 
area. Aili H. Hughes. San Francisco State 
College, M.A. thesis *65 

Critical requirements for high school type- 
writing teachers. James J. Weston. J Bus 
Ed 41: 318-20 My 

A descriptive study of business teacher edu- 
cation and teachers of business education 
in the four-year public and private col- 
leges and universities of North and South 
Dakota. Harry H. Jasinski. J Bus Ed 41: 
206 F 

The development of a state system for col- 
lecting and utilizing selected items of basic 
data about certified personnel in the 
Georgia public elementary and secondary 
schools. Kenneth W. Tidwell. George Pea- 
body College for Teachers, Ed.D. thesis 65 

Economic education experiences of enter- 
prising teachers, vol. three. Jere W. Clark, 
ed. Joint Council on Economic Education, 
1212 Avenue of the Americas, New York, 
New York 10036. 104 p $1 

Evaluation of business teachers by students— 
CON. Walter A. Brower. N Bus Ed Q 34: 
39-41 My 

Evaluation of business teachers by students— 
PRO. Edna Barbour. N Bus Ed Q 34: 
34-38 My 

Evaluation of business teachers in the skill 
areas. Leonard J. West. N Bus Ed Q 34: 
20-25 My 

Evaluation of teachers in the socio-economic 
business area. Wanda Blockhus. N Bus Ed 
Q 34: 26-33 My 

Just between us. Helen H. Green. See issues 
Bus Ed World 

Mathematics preparation of business teachers. 
Sister Marion Beiter. J Bus Ed 41: 199- 
200 F 

Opinions of beginning high school business 
teachers regarding their college preparation 
for teaching. Edith L. McCullough. Uni- 
versity of Southern California, Ph.D. the- 
sis; J Bus Ed 42: 120 D 

Opinions of business teachers on major issues 
in their field and significance of selected 
background factors in shaping beliefs. Car- 
mella FE. Nuccio. J Bus Ed 41: 161 Ja; 
N Bus Fd Q 35: 44-45 O 
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Orientation of new business teachers. Carl 
B. Zoerner. EBTA Y 39: 222-30 

Participate! Mary Witherow. Bus Ed World 
46: 24 Ja 

Practice what we preach. Thelma N. Olson. 
Bal Sheet 47: 339 Ap 

Profit and loss. Martha F. Hill. Ball State J 
37: 4 My 

Selection and recruitment of business teach- 
ers. Alvin Weitz. EBTA Y 39: 202-12 

Spend your days marking successes! Sister M. 
Blaithin. EBTA J 4: 44-48, 52 Spring 

A study of the relationships between begin- 
ning distributive education teachers’ prob- 
lems and selected learning experiences. 
Carroll E. McGee. University of Tennessee, 
M.S. thesis 65; N Bus Ed Q 35: 40-41 O 

A study showing enrollments and subject 
offerings in business education and prep- 
aration and experience of business teachers 
in Wisconsin public high schools in the 
1964-1965 school year. Mellanie L. Herb- 
ert. University of Wisconsin, M.S. thesis 
65; N Bus Ed Q 35: 31-32 O 

To teach or research, that is the question. 
Roy G. Poulsen. J Bus Ed 41: 239-40 Mr 

The vocational teacher: key to sound educa- 
tion. John A. Beaumont. Am Voc J 41: 
18-19 § 

We're spending a sabbatical in India. Ruth 
Unrau. Bus Ed World 46: 20-21, 43 My 
When secondary school teacher and college 
economist meet. J. R. Coleman. Nat Assn 

Sec Sch Prin Bul 49: 66-73 N ’65 


TEACHING 


A career in teaching the business subjects. 
Frank M. Herndon. Newsletter Phi Beta 
Lambda 7: 3-5 Mr 

Devices, methods, and techniques for effec- 
tive teaching. Edward G. Blendon. EBTA 
J 5: 3-6 Fall 

The discussion group. Wilbert J. McKeachie. 
Delta Pi Epsilon J 9: 1-5 N 

Factors relating to teacher effectiveness of 
high school distributive education teacher- 
coordinators. Naomi Lee Conley. Univer- 
sity of Tennessee, Ed.D. thesis ’65 

Games and gimmicks—for what they’re 
worth. Barbara Jender. J Bus Ed 42: 86 N 

Implications of educational technology. Fred 

Cook. NBEA Y 4: 179-85 

Planning for new teaching ideas. Esther Beck. 
Ball State J 38: 8-9, 18 N 

Teach content courses for understanding. 
Harry Jasinski. Bal Sheet 47: 199, 240 Ja 

Teaching business in the small high school. 
Carlita D. Dulling. J Bus Ed 41: 283-84 Ap 

To meet the challenge. Audrey Schmidt. Bus 
Tchr 43: 17 Mr-Ap 


TEACHING aids 


Business classroom equipment guide. Bus Ed 
World 46: 25-77 Mr 

“But I have to follow the textbook!” Robert 
D. MacDonald. J Bus Ed 41: 350 My 

Collecting, organizing and storing teaching 
materials for business education. Vera G. 
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TEACHING aids (continued) 

Kinzey. J Bus Ed 42: 56-58 N 

Comparative evaluation of shorthand dicta- 
tion labs. A. E. Misko. Bus Ed World 46: 
20-21 F 

Data processing materials available for short- 
hand and typewriting. Data Processor 7: 
10 N 


The development and experimental trial of 
auto-instructional material in teaching 
business mathematics. LeRoy J. Good- 
enough. University of Minnesota, M.A. the- 
sis *65 

The development of American shorthand 
textbooks. Frances M. Pearce. University 
of California at Los Angeles, Ed.D. thesis; 
J Bus Ed 41: 338-39 My 

Do you know the advantages of multi-channel 
dictation labs. Bus Tchr 43: 6-7 My-Je 

The electronic dictating laboratory in a met- 
ropolitan 2-year college. Rose Palmer. 
J Bus Ed 41: 191-92 F 

An evaluation of secondary school business 
textbook coverage of money management. 
Evelyn Brunson. J Bus Ed 41: 296 Ap 

Keep your classroom alive with a kaleido- 
scope of bulletin boards. Margaret M. Lees. 
Bus Ed World 47: 40-41 S; 37 O; 27 N; 
27D 

More secretarial bulletin boards. 
Beede. Bus Ed World 46: 27 Je 

Nationwide survey of shorthand dictation 
labs. Sandra Krajicek. Bus Ed World 46: 
22-23 F 

New equipment teaching aids. See issues Am 
Voc J 

New materials. See issues J Bus Ed 

New texts available for data processing in- 
struction. Enoch J. Haga. J Bus Ed 42: 
118-19 D 

Preparing courses of study. Paul P. Plevyak. 
EBTA Y 39: 182-201 

Problems in teaching shorthand. Dorothy E. 
Crunk. Ball State J 37: 16-17 F; 8-11 
My 

Recent trends in accounting and the extent 
to which they are reflected in current high 
school bookkeeping textbooks. Katherine 
Fancher. University of Tennessee, MS. 
thesis °65; N Bus Ed Q 35: 22 O 

Selection of textbooks. Hannah B. Joseph. 
EBTA Y 39: 137-44 

Shorthand labs aid teaching. James Hodge. 
Bal Sheet 47: 206-207 Ja 

Teachers share textbook selection. I. David 
Satlow. J Bus Ed 41: 188-90 F 

Teaching aids. Jane F. White. See issues Bus 
Ed World 

Teaching double-size typing classes with tapes. 
Gordon F. Prieb. Bus Ed World 46: 24- 


Ruth C. 


27 F 
Use typewriting recordings. Alan C. Lloyd. 
Bus Tchr 44: 10-11 S-O 


What do we really expect shorthand labs to 
yy Beverly Kirk. Bus Ed World 46: 20, 
32 Je 
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TEAM teaching 
A comparison of the results of team teaching 
versus conventional methods in beginning 
typewriting classes. Myra Tanner. Univer- 
sity of Georgia, M.Ed. thesis ’65 
Team teaching and its application in the 
business curriculum. Edward Hirschman. 
Bus Ed Observer 37: 24-25, 29 Spring 
Team teaching by closed circuit television. 
Robert Poland. Bal Sheet 48: 17-18 S 
TEDDER, Herbert H. 
Cooperation not co-existence. Bal Sheet 47: 
253-54 F 
TEEL, Jesse F., Jr. 
Improving instruction in bookkeeping through 
enriching classes by integrating economics. 
Bus Ed Forum 21: 10-12 D 
A study to determine the gain in economic 
understandings after integrating selected 
economic units in beginning bookkeeping. 
Kansas State Teachers College, Ed.S. the- 
sis 65 
TELEVISION 
Business arithmetic . .. on television. L. 
Wayne Gnadt. J Bus Ed 41: 327-28 My 
Presenting economics by television across 
state lines. W. A. Weathers. Nat Assn Sec 
Sch Prin Bul 49: 126-30 N ’65 
Promotion of educational television courses. 
Service bulletin No. 13, South-Western. 
9 p Free 
Team teaching by closed circuit television. 
Robert Poland. Bal Sheet 48: 17-18 S 
Televised shorthand instruction. John E. 
Kraeer. J Bus Ed 41: 329-30 My 
Televising a basic management course. Daniel 
A. Wren. Coll N & V 20: 7-10 D 
The use of televised instruction in typewrit- 
4 Robert P. Poland. N Bus Ed Q 34: 27- 
Mr 


TEMPLE, Pat 
Repetition and little variety versus nonrepe- 
tition and much variety in the choice of 
typewriting drill. Bus Ed Forum 21: 13 N 
TENER, Morton 
Developing economic concepts for the high 
school student. Bus Ed Observer 37: 16- 
17, 23 Spring 
Organizing a business education curriculum. 
J Bus Ed 41: 243-44 Mr 
Teaching business principles by the case 
study method. EBTA J 5: 12-14 Fall 
TERRY, George R. 
Office management and control, Sth ed. Irwin. 
550 p See Jucius, Michael J. 
TESTING 
A correlation of results on objective and 
problem achievement tests for first-year 
high school bookkeeping. Joseph F. Koe- 
nig. Ohio State University, M.A. thesis ’65 
Development and validation of an objective 
shorthand-transcription achievement test. 
Priscilla M. Phillips. J Bus Ed 42: 30 O; 
N Bus Ed Q 35: 45-46 O 
The effect of test anxiety on achievement in 
first-year shorthand classes. Shirley A. 
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Eiken. J Bus Ed 42: 31 O 

Gregg bookkeeping test for awards. See issues 
Bus Tchr 

Gregg filing awards tests. See issues Bus Tchr 

Quickie quiz—accounting. Kathleen Braun. 
Sec 26: 37 S 

Quickie quiz—business administration. Mil- 
dred Graybill. Sec 26: 37 Je-Jl 

Quickie quiz—business correspondence. So- 
frona L. Smith. Sec 26: 19, 26 N 

Quickie quiz—contract law. Rita M. Kopp. 
Sec 26: 30 F 

Quickie quiz—mailing procedures. Joan E. 
Warner. Sec 26: Mr 

Quickie quiz—office management. Ruth E. 
Warnke. Sec 26: 21 My 

Quickie quiz—secretarial procedures. Ruth I. 
Anderson. Sec 26: 31 A 

Recordkeeping and clerical proficiency tests. 
See issues Bus Tchr 

Secretarial skills (section V), 1966 CPS ex- 
amination. Helen W. Taylor. Sec 26: 18- 
20 O 


Shorthand speed tests. See issues Bus Tchr 

Shorthand theory test. See issues Bus Tchr 

Standardized production typewriting tests. 
Ruth I. Anderson and Margaret H. John- 
son. Bus Ed World 47: 19-21 N; 17-19 D 

Start testing now. Audrey Schmidt. Bus Tchr 
44: 16, 19 S-O 

Testing and evaluation in business education, 
3rd ed. Mathilde Hardaway. South-West- 
ern. 496 p $5 

Tests and testing aids in business education. 
Service bulletin No. 11, South-Western. 
16 p Free 

a ~ pee production tests. See issues Bus 

chr 

Types of tests and test standards for appli- 
cants for secretarial, stenographic, and 
clerical positions in Columbus, Ohio, 1964. 
Agnes Factor. Ohio State University, M.A. 
thesis 65; Ohio Bus Tchr 26: 66, 85 Ap 

Typewriting speed test. See issues Today’s 
Sec 

Typing employment tests—what to expect. 
Kay Newman. Typ News 36: 2, 8 Spring 

Typing production tests. See issues Today’s 
Sec 


Vertical fold for easier checking. R. Stanley 
Merrill. Bus Tchr 44: 29 N-D 
The Wisconsin state employment service tests 
and the results of those tests as given to 
the 1964 graduating business education 
seniors of Sheboygan county high schools. 
Henry C. Lorger. University of Wisconsin, 
M.S. thesis ’65 
THAL, Helen M. 
Family finance education—scope and struc- 
ture. Topics 15: 1-3 Spring 
THOMA, Ferd 
Problems that challenge the better book- 
“oe student. Ohio Bus Tchr 26: 56-59 


p 
THOMAS, Doris M. 
Build confidence in your beginning typing 
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students. Bus Ed World 46: 10-12, 26 Je 

How we handled an accelerated typing pro- 

gram. Bus Ed World 46: 29-30, 41 Ja 
THOMAS, Ellis R. 

Private business schools. N J Ed Assn Review 

40: 14-15 N 
THOMAS, Lowell G. 

Service is our business—Midland’s 25 years 
in cooperative education. J Bus Ed 41: 
153-54 Ja 

THOMAS, Vern R. 

Economic education ,;in Idaho public high 
schools. J Bus Ed 41: 159-60 Ja 

A study of economic education in the public 
high schools of Idaho. Brigham Young 
University, M.S. thesis °65; N Bus Ed Q 
35: 59-60 O 

THOMPSON, Donald L. 
Retail sales as an economic indicator. Bus 
Perspectives 2: 19-23 Spring 
THOMPSON, Margaret H. 
See Keithley, Erwin M. 
THOMPSON, Norman S. 

The measurement of consumer credit knowl- 

edges. J Bus Ed 42: 31 0 
THOMPSON, Robert J. 

Developing vital office education programs as 
seen by a junior college secretarial teacher. 
NABTE Bul 84: 15-16 

THORSTAD, Lenus 

Analysis of current bookkeeping practices in 
selected businesses in Minnesota, 1965. 
Mankato State College, M.S. thesis ’65; 
N Bus Ed Q 35: 60 O 

TIDWELL, Kenneth W. 

The development of a state system for col- 
lecting and utilizing selected items of basic 
data about certified personnel in_ the 
Georgia public elementary and secondary 
schools. George Peabody College for 
Teachers, Ed.D. thesis *65 

TIESZEN, Laurence A. 

Analysis of literacy of high school seniors 
in selected areas of economics. Mankato 
State College, M.A. thesis *65 

TIMMONS, Ellen R. and Arlene M. Farnham 

Future secretaries association, a department 
of the national secretaries association. Sec 
26: 4-5§ 

TINGEY, Helen J. 

An analysis of teaching intermediate short- 
hand at Brigham Young university with 
taped instruction. Brigham Young Univer- 
sity, M.S. thesis 65; N Bus Ed ~ 35: 
60-61 O 

TOLER, Ralph E. 

Financial knowhow: what the high school 
student should know—reexamined. Ball 
State J 38: 5-7, 18 N 

TONNE, Herbert A. 

Apprenticeship as one answer to job train- 
ing. J Bus Ed 41: 142-43 Ja 

Business education as a science. J Bus Ed 
42: 54-55 N 

Business education — whose responsibility? 
J Bus Ed 41: 274-75 Ap 
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TONNE, Herbert A. (continued) 
The current fad in education. J Bus Ed 41: 
316-17 My; Ed Digest 32: 38-39 N 
Desirable curriculum trends in business edu- 
cation. Am Sch Bd J 152: 24-25, 48 F 
The immutable Ph.D. J Bus Ed 41: 230-31 
Mr 
The nature and purpose of research in busi- 
ness education. N Bus Ed Q 35: 2-9 D 
The revival of consumer education. J Bus 
Ed 42: 92-93 D 
Training for the job vs. the role. J Bus Ed 
42: 12-13 O 
Wanted: the perfect secretary. J Bus Ed 41: 
186-87 F 
TORY, Carol 
I wish I had learned. Junior Sec 5-6 N 
TRANSCRIPTION 
The ABC’s of transcription skill. Clarissa M. 
Patterson and Marie B. Cote. EBTA J 5: 
39-40 Fall 
Develop transcription skill step by step. Sheila 
Levine. Bus Ed World 46: 28-29, 44 My 
Development and validation of an objective 
shorthand-transcription achievement test. 
Priscilla M. Phillips. J Bus Ed 42: 30 O; 
N Bus Ed Q 35: 45-46 O 
Emphasize transcription — test transcription 
a Malra Treece. J Bus Ed 41: 232-34 
r 


Exchange letters for students’ signatures. 
Rose Ingram. Bus Tchr 43: 33 Mr-Ap 
Give credit for a minute’s worth. Addie 
Small. Bus Tchr 43: 19 My-Je 

Gregg transcription for colleges, diamond 
jubilee series. Russell J. Hosler, Robert L. 
Grubbs, and George A. Wagoner. Gregg. 
256 p $5.50 

Improving student learning in 
through emphasis on early 
transcription. Charlotte Lee. 
Forum 21: 7-9 O 

A study of the effectiveness of selected drill 
techniques in the improvement of tran- 
scription skills. Judith E. Trump. Southern 
Illinois University, M.S. thesis ’65 

System produces mailable letters. Wilhelmina 
Nunnenkamp. Bus Tchr 44: 29 N-D 

Teach an “awareness” of transcription in 
shorthand I. Carol J. Campbell. Bal Sheet 
47: 353-55, 364 Ap 

Teaching machine transcription with the 
overhead projector. Otto Santos, Jr. Ohio 
Bus Tchr 26: 63, 84 Ap 

Tested techniques in developing transcription 
skill. Dorothy F. Haydon and Elayne Gor- 
don. BEA Y 26: 46-51 

Transcribing speed practice. See issues To- 
day’s Sec 

Transcription corner. See issues Today’s Sec 

Transcription in the modern office. Irol W. 
Balsley. Cath Bus Ed R 17: 35-43 Spring 

Transcription production tests. See issues Bus 
Tchr 

Transcription teaser. Junior Sec 15, 30 N 

Transcription techniques. Harry R. Moon. 


shorthand 
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Bus Ed 
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Bal Sheet 47: 400-402 My 

Transcription — the tiger’s tail. Thelma P. 
Boynton. Bal Sheet 48: 109-11, 144 N 

Try this point system for grading mailable 
letters. Miriam Borthwick. Bus Ed World 
47: 25, 34 D 

TRAVIS, Dorothy 

Parliamentary procedure—the final test be- 
fore the convention. Future Bus Leader 
20: 9-10 Summer 

TREECE, Malra 

Emphasize transcription — test transcription 

only. J Bus Ed 41: 232-34 Mr 
TRIEBOLD, Donald 

An experimental study using the language 
laboratory at Burlington high school to 
determine the effects upon shorthand speed 
development. Wisconsin State University— 
Whitewater, M.S. thesis 65 

TRUMP, Guy W. 

Education and professional training. See 

issues J Accy 
TRUMP, Judith E. 

A study of the effectiveness of selected drill 
techniques in the improvement of tran- 
scription skills. Southern Illinois Univer- 
sity, M.S. thesis 65 

TRYTTEN, J. M. 

Full utilization of human resources. 
Y 4: 38-48 
and Frank W. Lanham 

What ought the research division to be? 
N Bus Ed Q 34: 4-7 Mr 

TURSE, Paul L. 

Prognostic studies in business education. N 

Bus Ed Q 35: 53-61 D 
TYPEWRITING 

A-S-A (accuracy-speed-accuracy) an effective 
skill building device. Fred S. Cook. Calif 
Bus Ed J 2: 22-24 O 

Advanced typewriting and office practice— 
an integrated course. Harry L. Gibson. Bus 
Ed Forum 20: 18, 23 My 

Advantages and disadvantages of rhythm em- 
phasis in typewriting. Service bulletin No. 
1. South-Western. 5 p Free 

An analysis of procedures used in teaching 
large (90-100) typewriting classes in a non- 
graded high school. Kate Davidson. Uni- 
versity of Georgia, M.Ed. thesis 

An analysis of some evaluative measures of 
typewriting performance. Techniques and 
basic skill. S. J. Wanous. Bal Sheet 48: 
4-8 S; Problem typing and production skill. 
52-54, 85 O 

Articulation of typewriting in Ohio and Cali- 
fornia schools. Carmella E. Nuccio. J Bus 
Ed 41: 195-96 F 

Artyping. Julius Nelson. See issues J Bus Ed 

Assessing the difficulty of straight-copy typ- 
ing material. Morris Mellinger. Bus Ed 
World 46: 17-19, 40 My 

At-home typing jobs. Mavis C. Sparks. Bus 
Tchr 44: 36 N-D 

Build confidence in your beginning typing 
students. Doris M. Thomas. Bus Ed World 
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46: 10-12, 26 Je 

Can special one-semester courses in personal 
typewriting be justified in senior high 
school. Berle Haggblade. Bal Sheet 47: 
340-43, 380 Ap 

Centering made fun. Janet M. Nordley. Bus 
Tchr 44: 36 N-D 

Children write with type—yesterday, today, 
and tomorrow. Rosemary Cummins. NBEA 
Y 4: 234-42 

A comparative study of two approaches in 
teaching typewriting in a junior high school 
program. Raymond Dauk. Mankato State 
College, M.S. thesis °65; N Bus Ed Q 35: 
18 O 

A comparison of the results of team teaching 
versus conventional methods in beginning 
typewriting classes. Myra Tanner. Univer- 
sity of Georgia, M.Ed. thesis *65 

A comparison of typewriter achievement in 
three-, five-, and ten-minute timed writings. 
John B. Young. San Diego State College, 
M:S. thesis ’65 

Concensus concerning the teaching of type- 
writing in midwestern USA. Carroll L. 
Bennett. Bus Ed Forum 21: 11 N 

Corrections, corrections. Kathleen N. DePuy. 
Today’s Sec 69: 34-35 N 

Critical requirements for high school type- 
writing teachers. James J. Weston. J Bus 
Ed 41: 318-20 My 

Data processing materials available for short- 
mg and typewriting. Data Processor 7: 


Development of a pre-calculation device for 
measuring the results of timed writings. 
George S. Rhodes. University of Georgia, 
M.Ed. thesis 65 

Differential growth patterns and the develop- 
ment of typing skills. Evelyn O. Nelms and 
William F. White. J Bus Ed 42: 17-18 O 

Do reading scores predict typing success? 
Florence G. Foss. J Bus Ed 41: 281-82 Ap 

Don’t aa the zip code! Bus Ed World 47: 
17 


The effect of emphasizing triweekly proof- 
reading exercises contrasted with not em- 
phasizing proofreading exercises in first 
year typewriting. Ruth M. Joseph. Univer- 
sity of Maryland, M.Ed. thesis ’65 

The effectiveness of an individualized mechan- 
ical pacing device, the Strong-Pacer. in 
college typewriting. Jewell Bryson. Uni- 
versity of Tennessee, Ed.D. thesis 65; N 
Bus Ed Q 35: 10-11 O 

The effects of class size upon typewriting per- 
formance in a beginning typewriting course. 
Ronald E. Dudley. Southern Illinois Uni- 
versity, M.S. thesis °65; N Bus Ed Q 35: 
19-20 O 

Effects of copy difficulty upon typewriting 
performance. Jerry W. Robinson. Univer- 
sity of California at Los Angeles, Ed.D. 
thesis 

The effects of fatigue on speed and errors 
during five-minute and ten-minute straight 
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copy timed writings. Larry L. Gilmer. 
Northern Illinois University, M.S. thesis 
65; N Bus Ed Q 35: 260 

“Error awareness.” Dennis McNeal. Bus 
Tchr 43: 30 Mr-Ap ° 

Evaluating pupil achievement in typewriting. 
Vera M. Pearson. Bus Ed Forum 21: 10 N 

Executive typewriting. Charles E. Reigel. 
Gregg. Kit $6.50 

An experiment with the diatype in beginning 
typewriting. Walter Shell. Ohio Bus Tchr 
26: 33-35 Ap 

An experimental study of the effects of back- 
ground and rhythm music on certain as- 
pects of skill development in first-year type- 
writing at Columbus high school, Colum- 
bus, Georgia. Marie J. Motley. Auburn 
University, M.Ed. thesis °65 

An experimental study of the feasibility of 
predicting a five-minute timed writing 
score from a known one-minute score in 
typewriting. Charlotte L. Neuhauser. 
Wayne State University, M.Ed. thesis °65; 
N Bus Ed Q 35: 43 O 

An experimental study of the relative impact 
of controllable factors of difficulty in type- 
writing practice material. David H. Weav- 
er. Syracuse University, Ph.D. thesis 

An experimental study to compare the rela- 
tive efficiency of teaching typewriting by 
the conventional method with another 
method whereby letter combinations are 
taught, these being identified from paper 
tapes. Donald B. Koeppen. University of 
Wisconsin, Ph.D. thesis 

An experimental study to determine if begin- 
ning typewriting students can learn basic 
economic concepts’ incidentally while 
learning the skill of typewriting. Thomas 
R. Humphrey. San Diego State College, 
MS. thesis ’65 

An experimental study to identify the basic 
abilities needed to detect typescript errors 
with implications for the improvement of 
instruction in typewriting. John D. Staples. 
University of North Dakota, Ed.D. thesis 
65 


Facilitate grading of practice sets. Jo Funk. 
Bus Tchr 43: 14 Ja-F 

Factors involved in typewriter composition 
tendency. Thomas E. Evans. Ball State J 
37: 12-13, 17 My 

A follow-up survey of the first and second 
year typewriting students for the purpose 
of evaluating the content of the instruc- 
tion. Robert Kessler. Wisconsin State Uni- 
versity (Whitewater), M.S. thesis 65 

Formulating a personal-use typing course. 
Richard D. Featheringham. Bus Ed World 
47: 13-16 S 

Four questions about elementary school typ- 
ing. Alan C. Lloyd. Bus Tchr 43: 8 Mr-Ap 

Fringe benefits and a demon. William J. Wil- 
son. Junior Sec 10-11 D 

Front and center. William J. Wilson. Junior 
Sec 10-11 N 
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Gail learns to type. Evelyn Cash. J Bus Ed 
42: 99-100 D 

Get ready for automated typing instruction. 
Enoch J. Haga. J Bus Ed 41: 250-51 Mr 

Gregg typing, keyboard course. John L. 
Rowe, Alan C. Lloyd, and Fred E. Winger. 
Gregg. 64 p $1.56 

Gregg typing 2: a Gregg text-kit in continu- 
ing education. Fred E. Winger, John L. 
Rowe, and Alan C. Lloyd. Gregg. Kit 
$3.95 

Homework in typewriting—definitely yes. 
Russell J. Hosler. Bus Ed Forum 20: 22, 
28 F 


How can we figure actual production type- 
writing speed? a L. Zucchi. Bus Ed 
World 46: 7-8 Je 

How the D.O.T. can help the typing teacher. 
Robert E. Wiper. Bus Ed World 46: 32- 
33, 39 My 

How to keep typing students’ eyes on the 
copy. Bill Korn. Bus Ed World 46: 78-81 
M 


r 
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